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1 About this manual

The content of this manual explains how to create Advance Shipping Notes for the demands sent
by BMW from their ERP system to SupplyOn.

1.1 Typographical and Graphical Conventions

The following typographical conventions are used throughout this manual:

Example Meaning
Screen Text Text visible in the user interface becomes bold.
Reference References are displayed in italics.

The graphical convention is used throughout the manual:

P
N

SUPPLYO

SupplyOn Services ¥ ews .
QAS/PrePRD N

Business Directory

pupnlyOn > Home

Supply Chain Collaboration

N

Flexible Survey

Figure 1 Red borders are used to indicate special areas. Orange numbered circles are used to indicate steps.
These are not part of the User Interface.
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1.2 Checklist before you start working with SupplyOn

Question

How to create a ASN
in SupplyOn?

Does the system
create label numbers
automatically?

Where do | get the
numbers for packing
data from?

Where do | get the
partner number for
forwarder from?

BMW didn’t accept
my ASN. What have
| done wrong?

Is there a way to
avoid re-entering the
package details
again and again?

Answer

Check if you have a user
account for SupplyOn and
get in touch with your
Company Administrator

Yes, they need to be set-
up once.

Please get in touch with
your BMW contact person

Please get in touch with
your BMW contact person

Check if the ASN
contains:

- only one material
number per delivery note
number

- the line item number 010

Yes, create packing
instructions once

Responsible

Company Administrator

Company Administrator

You

You

You

You

See Section

14
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1.3 How to access to your SupplyOn account

To work with SupplyOn your company administrator needs to set-up an account and initial password
for you. The administrator will assign the appropriate roles to you (See Section 1.4).

Open your internet browser and log in to SupplyOn via https://www.supplyon.com:.

N BB

C & supplyoncom 2 % » 0 &

P TRAINING SUPPORT ENGLISH v Q LOGIN
SUPPLYQN )
R

SOLUTIONS  INDUSTRIES ~ CONSULTING  CUSTOMERS  FOR SUPPLIERS  ABOUT US  CAREER

Empowered. Connected. Visible. End-to-end.

Your Supply Chain

On em; f

TO OUR SOLUTIONS

"
.[e‘ P 3 steps to Increase sustainability

& at your suppliers
| N\

Figure 2 SupplyOn home page with Login button

1.4 Roles and Rights

Basic information about your user account, its roles and rights are visible under
Administration > My User Account.

I .
SUPPLYC{-L ) SupplyOn Services ¥  News | Administration v More v

My User Account

SupplyOn "
My Substitutes

User Management

Supply Ct cystomer Responsible

Company
4

- H Logistics Settings
Andrew Smith
trg-SEC Tools Ltd. (DEMO COMPANY)

Access the ¢ Contract & Invoice

Figure 3 Administration drop-down menu
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Once you click on My User Account you will see basic information like your username, e-mail
address, etc. You can correct the data if something is outdated.

My SupplyOn > My user: My master data

My master data My roles My service settings My user administrators

Contact data

User ID™ trg-sectools-smith

First name™*: |Andrew ‘
Last name™ | Smith ‘
Salutation™ | Ir. |v
E-mail™: | demo-scenario@supplyon.com ‘
Phone™ 555 - 837543 |
Language™ | English |v
Two-factor O Enabling for user

authentication:

Change Password

Figure 4 My User Account overview

Under the tab My roles you can see which actions your user is authorized to perform.

—
FI_:‘E(O\N_ ) SupplyOn Services ¥ News  Administration ¥

My SupplyOn > My user: My roles

My master data My roles My service settings My user administrators

Expand the groups for a more precise roles assignment.
AirSupply related roles (not assigned)
Company Administration (partially assigned)
Contract and Invoice (not assigned)
Management Cockpit (not assigned)
Manufacturing Visibility (not assigned)
Quality Management (not assigned)
Sourcing and Engineering (partially assigned)
Supply Chain Collaboration (partially assigned)

User Management (partially assigned)
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Figure 5 My roles.

Your areas of responsibility and your roles will be unlocked by your user administrator. Only the
administrator can create users or manage roles and rights.

Note

You can open a list of your company admins by clicking on Administration > My user
administrators.

e .
SUPPLY({J‘ ) SupplyOn Services ¥ News | Administration ¥
—

More v

My User Account
SupplyOn > |
My Substitutes
Supply CF customer Responsible Bu
. Company

== Logistics Settings m
Andrew Smith
trg-SEC Tools Ltd. (DEMO COMPANY) Access the (_Contract & Invoice Fin

processes ‘rI My user administrators | e
= - =

To be able to follow the steps and actions in this guide, at least the following roles are required:

e WebEDISellerAdmin: Access to Supply Chain Collaboration
or

e WebEDISellerReleases: Access to delivery instructions

2 Working in SupplyOn Supply Chain Collaboration

2.1 Dashboard

Supply Chain Collaboration is the SupplyOn service, which enables you to process Delivery
Instructions and other tasks like creating an Advance Shipping Note (ASN) efficiently and easily.

1. Login to SupplyOn. In the Dashboard, click on the arrow in the Supply Chain Collaboration
tile.
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SUF‘F‘LYO\N_' ) SupplyOn Servicesv  News  Administration v More v
QuS/PrePRD

SupplyOn > Home C Lastrefresh 1 minuteago  \ Edit dashboard

Supply Chain Collaboration Business Directory > Tips & tricks
+ Click on the SupplyOn logo to return to
this home page.

- + Under the entry “More” you will ind
supplementary and helpful sections
-
. 5 5]
Adam Smith
trg-SEC Tools Ltd Access the demand and delivery Find and edit the master data of your
processes including E-Invoicing. company.
53 Home
Open Open

@ Help for this page

J Feedback

Figure 6 Access to Supply Chain Collaboration.

2. The Supply Chain Collaboration Dashboard is displayed.

> Dashboard C Lostrefrash 2minutessgo M Alerts W Edit dashboor d

Supply Chain Collaboration Search - a

Delivery Instructions > Advance Shipping Notice £ Alerts > Cumulative quantities in the delivery 2
6 1788 219 0
et s ASN Creation Dve Perona Ay

0 Type

FPASent or ASN (Transpoxt Hanagement

0
Due Dellveries
ASN A 0
2 tssue Conter [}
Overtue 1788
st Stslus e 0
§ Settings & Master Data s Tone n
CresteASN v [ 0

[ p—

B Feeavack

8

Figure 7 Supply Chain Collaboration Dashboard.

The Dashboard shows all relevant information for you and is the central point of orientation for your
processes. Here you see metrics regarding your open tasks. The cards are only displayed if the
related user roles have been assigned.

Note

By clicking on Interactive Tour on the lower left side of the dashboard, you will be guided
through the User Interface. At initial login this will be opened automatically as a pop up.

Click on Edit dashboard to reorganize or delete cards.
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VS Administration ¥ More ¥

How may | help you?
On > Supply Chain Collaboration > Dashboard (3 Last refresh 3minutes ago " Alerts

Please select a journey

-
l.

Getting started with Supply Chain
Collaboration

- > S haduling Agre B Dwirvery vty t
0%
i 155 0 0 18
2 S
Working with ASNs . a

e e )
0%

3 Creating Advance Shipping Note (ASN)

Your customer BMW has sent to you demands. These are displayed in the Delivery Instructions card
(see separate guide). These demand messages are needed for the Advance Shipping Note (ASN)
creation. For that a one-time synchronisation of the cumulated quantities is needed (see separate
guide). To start the creation of an ASN click on the number for the Due Deliveries.

Delivery Instructions > Advance Shipping Not... - Alerts >
0 1787 219 1
Current new Delivery Instructions ASN Creation Due Pending ASN Total New Alerts

0 Type

FPA "Sent" for ASN (Transport

Management
vianag ) Inventory Alerts 0

Due Deliveries

- FPA/ASN Alerts 0
Overdue 1787

Material Status Alerts 0
e o —
Create ASN v Demand Alerts 1

Figure 8 Advance Shipping Note card in the Dashboard
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You see the Due Deliveries (grouped) screen. Decide for which Customer Ship-to-site and
Unloading Point you want to create an ASN for.

ey Suppy

» Supply Cnain Catabaration » Due Deliveries (grouped)

Quik Search | Agvanced Searcn

190 o Dus Detery [~ [ootscuarto
{ootos

~ [Exa snipment

Dt~ |

Search| Reset

Due

ries (grouped)

Default View ~ [ Manage View -

pav 4

Delete e

26 e | Delete ine.

0. Cose (Custo. | Custamer
B ~
B
By

[ 7

IEEO0E

sburg

LP,SA cecV

008 Motor Cars

BN AG Work Dingolfing
BNY (UK) Manufactur
BV (UK) Manufactur
B

o

ufacturing Co. LLC

St code (Snip-to)

o70

070

BMV MC

51N46

Unloading Pomt | Curency  EaniestASN G
51543

Back,

20 matches of 27 ontries:  Select af matches  Clear seiection

Entnes per page

ASN required

2
5
2
—
4

<3
564
2
5
25
3

53

106

2

50

Avatable for Extra Snpment

D R S e S R A S S S Y P AP S SR e

\¥in Material Rete. .  incoterm Code

Contact| @ Hel

thia page | Prnt

Hioa Search Aoz
My Search Profles
|| Manage View -

Transport Mode.

poon [ 1

Figure 9 Due Deliveries (grouped) overview

To start an ASN, decide for which customer site you want to create the note and click in the
column ASN required on the hyperlink. (The numbers indicate you how many different material
numbers you ship to this BWM site.)

Ship-to site Unloading Point (Shi. Currency

BMW WERK LEIPZIG 51843
BMW WERK LEIPZIG 51N46
BMW WERK LEIPZIG 51C30
BMW WERK LEIPZIG 51837
BMW_015 18017
BMW WERK REGENS... 6953

BMW WERK LEIPZIG 51G22
BMW WERK LEIPZIG 51C30
BMW WERK LEIPZIG 51C15
BMW WERK LEIPZIG 1N46

BMW WERK LEIPZIG 51843
BMW WERK LEIPZIG 51C28
BMW México 30TAW
Goodwood OSWH
BMW WERK LEIPZIG 28004

BMW WERK DINGOL... 22V1A
BMW WERK DINGOL...  22vZ3

BMW MC OXFORD 810vs
BMW MC OXFORD 81RAK
BMW MC 25

Earliest ASN Crea. ASN required

20
"

106

143
322

Figure 10 Due Deliveries (grouped) overview with ASN required hyperlinks

1. Select the line with the material number you want to ship and click 2. Create ASN.

Due Deliveries

Download =

B shiptosie site code (sh.

015 015
O  swwons 05
O  swwois ots
(m} BMW_015 015

Delivered outside SupplyOn

Unloading point (ship-to)

18017

18017

18017

18017

w

Material (Cu.

263547301

263546201

263547501

Material Descr Delivery date
ZBSMZISRFS..  2019/10011.00.00
ZBSITZ 1SRFS 201

28 SITZ 1SRBF

ZBSITZ1SRFS 20191011

nertera @

Delivery date (.

2019/10111. 00:00

Q

Pickup date

2019/

2019100

2019100

10109, 00:00

2019/10/09, 00:0

:Q Advanced search " View

Pickup date (u. Earliest A. Earfiest

Figure 10 Open a Delivery Instruction

10
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The first screen of the ASN creation steps is shown.

Note Fields in yellow are mandatory.

I
Select ASN Positions. ata Es
= ==
pin]| 0

Figure 11 Create ASN

The ASN No. is pre-filled in this example. Please see chapter 4 how to define this.
Enter your internal delivery note number and the delivery note position.

My SupplyOn > Supply Chain Coliaboration > Create ASN

| @ Profile updated.

I ASN No 10522 [I
Customer: BMW Werk 0
Select ASN Positions Enter Additional Data Enter Packing data
| Default view v | Manage View~
[¥] Line Del. Note No. Del. Note Pos. Material (Customer) ASN Creation Due. Pr]
™1 6789 010 263547101 08.10.19 00:00

Figure 12 Create ASN with Delivery note Number and Position

Note
Your customer accepts only one Delivery Note No. per position.

You need to enter always 010 into the Del. Note Pos. field. Otherwise, the ASN message will
not be received correctly at the BMW site.

You have agreed with your customer in advance whether you will pack and dispatch your goods
once or whether you will pack and dispatch your goods in inner and outer packaging.

11
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3.1 Create ASN with one level packing

You have entered the details for the delivery note and position already as shown in chapter 3. Now

define the packaging material Details.

My SupplyOn = Supply Chain Coliaboration > Create ASN

@ Profile updated.

ASN Date

Ship-to-Location:

Customer: BMW Werk 0
Select ASN Positions Enter Additional Data Enter Packing data Complete ASN
| Default View v | Manage View~
[¥] Line Del. Note No Del. Note Pos. Material (Customer) ASN Creation Due... Proposed Delivery
™ 1 6789 010 263547101 08.10.19 00:00

Figure 13 Create ASN with Pack.Mat. Details button

1. Fill all mandatory fields except the Label No. From,
2. setthetick at One Level Pack. The SupplyOn application knows now that you will enter

only one level packaging.

UoM
3| PCE

Warn..

Pack

18.01.24

015/BMW AG W

Pack Mat

k

3. Let the SupplyOn system generate unique label numbers for the three boxes. How to set

this in the system see chapter 4.
4. Save you entries and close this sub-screen.

Packing Matertal Datais (Singso and Auxillary Packs)

Material (Customer) 263547101
Defvery Qty. 3

Del. Note No.In_6789  Del. Note Pos010
Packed Quantty. 3 Compistely packed. v

Default View v [ Manage View-
Pack Mat No. (Cust ) Pack Mat Deser (Cust

x Amount of Pack Mat Qty. par Pack One Level Pack | Lael ident
Bew 1 3| Wiz s

Label No. From _ Gross Weigh{

Pack Mat No. (Suppier)

Tare per Pack (kg)

30)

ding Type

l

Ty SR Elinaiches | Clear selection

Figure 14 Packing Materials details

Entries pecpage [10|v

Del. Note. | Del Note.

nLETes 010

page [ 1] a1

12
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The button within in the column Pack.... changed from a red square to a green circle. This
indicates that you entered the packaging details correct and completely.

My SupplyOn = Supply Chain Collaboration > Create ASN

ASN No [10522 | ASN Date 18
Customer: BMW Werk 0 Ship-to-Location: 01
Select ASN Positions Enter Additional Data Enter Packing data Complete ASN
[Default View v ||Manage View~
[¥] Line « | Del Note No Del. Note Pos.  Material (Customer) ASN Creation Due... Proposed . Delivery .. UoM  Warn..§ Pack....
[ 1 6789 010 263547101 08.10.19 00:00 3 3| PCE ®

Figure 15 Create ASN with packaging information

Check in the next section called Enter Additional Data, if you have to, or if you want to give your
customer more information. The Country of Origin is the only mandatory field here. With a click
into the field, the drop down opens. Or start typing then the selection will be displayed.

My SupplyOn = Supply Chain Collaboration > Create ASN

@ Data saved in session

ASN No. 10522 ASN Date 18.01.24
Customer: BMW Werk 0 Ship-to-Location: 015/ BMV
Select ASN Positions Enter Additional Data Enter Packing data Complete ASN
Default View |V Manage View~
Line « Material (Customer) Material (Supplier) Delivery Q... UoM UN Danger Code Security F... Dutiable G... f Country of Origin
1 263547101 263547101 3 PCE N E[EW [[oria) e
Georgia
Germany

Figure 16 Create ASN and the tab enter Additional Information

There is no need to enter anything in the tab Enter Packing data. All data already entered in the
sub-screen Packing Material details (see Figure 14) are taken over.

otabaration = Create ASN

,,,,, S
Dofoult View T~ Manage View~ [Defoutt View <1 [Manage View=

oentien: [or— I Pao '

Assigned Pack. Matenal | Single Packs for selected HU Line SP Functions

0 entes: Eomesperpsge (20 |w page | 1]t 1 entey: Emesperpsge (20 |v page [ 1] ot1

[Ciose] [Sove Draf] [vatie] [l s |

Figure 17 Enter Packing data with details taken automatically over

13
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Within the last tab Complete ASN

1. define your incoterms,
2. the delivery date,

3. and the carrier.

ston = Creati ASK

General

(e

[Feh-Frs oot

Figure 18 Complete ASN with mandatory fields to fill

Note

Your customer BMW needs to communicate the Partner Number to you.

4. Fill the partner number field

5. and Save your entries.

New address

Name I Partner Number

Street Street 2 [

cry Postal Code \

County Region code \

State Name

Dock Dock A

Warehouse

Contact Details
Name
Department
Phone

E-ma

Figure 18 Complete ASN with forwarder details

6. Ensure that you print the labels by a click on Print.

7. As this example shows a one level packing, the Package Label need to be printed.

Note

Please print additionally all the labels shown in the green box: the Shipping Order, Delivery
Note and Despatch List. These are required by your customer BMW.
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8. Finally send the ASN to your customer.

oteractive Tours Contact] @ Hep for i page | Prnt

180128 &) FPA Status New
015/ BANVY AG W. 1.8 UnterschioiSheim Unloadng Point (Shio-to). 18017

e

Figure 18 Complete ASN by printing label

3.2 Create ASN with two level packing
You have started the ASN creation process as explained in chapter 3.

The details for the delivery note number and deliver note position is entered. Please follow the
instructions in chapter 3. Now define the packaging material Details.

My SupplyOn > Supply Chain Collaboration > Create ASN

ASN No [10526 ASN Date 290124 3
Customer: BMW Werk 0 Ship-to-Location 015/ BMW AG W. 1.8 Unterschleiheim
Select ASN Positions Enter Additional Data Enter Packing data Complete ASN
| Default View |v | Manage View~
[¥] Line « | Del. Note No. Del. Note Pos Material (Customer) ASN Creation Due... Proposed Delivery UoM  Warn Pack Pack Mat.
vl 1 7890 010 [ % 263547301 08.10.19 00:00 3 3| PCE | |

Figure 19 Create ASN with Pack.Mat. Details button

1. Fill all mandatory fields except the Label No. From.

2. With a click on Generate Label Numbers, the SupplyOn system generates unique label
numbers for the three boxes. How to set this in the system see chapter 4.

3. Save you entries and close this sub-screen.

15
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Packing Material Details (Single and Auxiliary Packs)

Default View

Matenal (Customer): 263547301
Delivery Qty.: 3

[~ Manage View~

Del. Note No. Int_7890
Packed Quantity: 3

Del Note Pos 010
Completely packed: v

Pack Mat No. (Cust )
Box

Pack Mat Descr. (Cust )

Amount of Pack

3

Qty. per Pack

One Level Pack  Label Ident

1 I+ S

Label No From G

ross Weigh
15

Pack Mat No. (Supplier)

Tare per Pack (kg)

5)

lentry: Selectall matches | Clear selection

~

Generate Label Numbers
=

Ennes perpage  [10|v

.

Figure 20 Packing Materials details

The button within in the column Pack.... changed from a red square to a green circle. This
indicates that you entered the packaging details correct and completely.

Customer: BMW Werk 0 Ship-to-Location: 015/BMW AG W. 1.8 Unterschlei
Select ASN Positions Enter Additional Data Enter Packing data Complete ASN
‘ Default View \v Manage View~
Line «  Del. Note No. Del. Note Pos. Material (Customer) ASN Creation Due... Proposed ... Delivery ... UoM  Warn..} Pack.... JPac
& 1 7890 010 263547301 08.10.19 00:00 3 3| PCE [ J Det

Figure 21 Create ASN with packaging information

Check in the next section called Enter Additional Data, if you have to, or if you want to give your
customer more information. The Country of Origin is the only mandatory field here. With a click
into the field, the drop down opens. Or start typing then the selection will be displayed.

My SupplyOn > Supply Chain Collaboration > Create ASN

ASN No

Customer:

10526
BMW Werk 0

ASN Date

29.01.24 )

Ship-to-Location: 015/BMWAGW. 18U

Select ASN Positions

Enter Additional Data Enter Packing data Complete ASN
| Default View [v Manage View ~
Line « = Material (Customer) Material (Suppl... Delivery ... UoM UN Danger Code Security... Dutiable ...} Country of Origin Fre
1 263547301 263547301 3 PCE N (3 | cemmE ML}
Georgia
Germany

Figure 22 Create ASN and the tab enter Additional Information

16
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As this example involves two level packing, you must enter the details for the outer packing in the
Enter Packing data tab. The details of the inner packing were created in step 1, 2 and 3 and are

adopted.

4. Create the HU (handling unit) like a pallet with a click on Create HU.

tion > Create ASN

ASN No 10526
Customer. BMW Werk 0

Select ASN Positions Enter Additional Data Enter Packing data

Handling Units

Default View | Manage View~
HU Pack MatNo. (Cu.. HU PackMat... HU Gross. Length HU...  Width Height
0 entries: Enlriesperpage |20 | Page 1
Assigned Pack. Material / Single Packs for selected HU Line
Default View |~ | Manage View~
[7] Pack Mat Detals  One Level Pack  Del Note No Del. Note

Close| |Save Draft| |Validate

ASN Date
Ship-to-Location

29.0124

015/ BMW AG W. 1.8 UnterschleiBheim

Complete ASN

Not assigned Packing Material / Single Packs

Pack. Mat Details  Pack MatNo. (Cu
Edit Details Box

Tare Del. Note No.

Int_7890

SP Functions

Material (Customer) Matenial de. . Pa

Interactive Tours

FPA Status

Unloading Point (Ship-to);

Del. No
010

Amount of P.

Contact | @ Help for this page | Print

New
18017

Qty. per Pack
3 1

One Ley;

print-| [EEE]

Figure 23 Enter Packing data with automatic transfer of details for inner packing

described in chapter 4.
6.

7.

My SupplyOn > Supply Chain Collaboration > Create ASN

ASN No 10526

ASN Date

Customer. BMW Werk 0

Ship-to-Location

Select ASN Positions Enter Additional Data

Select the inner packing, like in this example the 3 boxes and
Assign them to the just created pallet.

29.0124 3

015/ BMW AG W. 1.8 Unterschieiheim

Enter Packing data Complete ASN
Handling Units HU Functions Not assigned Packing Material / Single Packs
Copy HU
HU Pack Mat No. ( HU Pac. HU Gross Length Wid. Height HU. Tare Label No, HU Delete HU. [¥]] Pack Mat. Details Pack Mat No (Cu Del Note No.
® Palett 25 25§2039 1 9] Edit Details Box Int_7890
<
»
1 entry: entnesperpage (20 |v

Assigned Pack. Material / Single Packs for selected HU Line 2039

Default View v | Manage View «

[ Pack. Mat. Details One Level Pack.  Del. Note No. Del. Note

Close| |Save Draft| |Validate

rage [ ar1

Material (Customer) Material de.

—
~/

Pa

Interactive Tours.

FPA Status.

Unloading Point (Ship-to)

Del No
010

Amount of P,

Fill the mandatory fields. The label number is created automatically if you have set it as

Contact| @ Help for this page | Print

New
18017

Qty. per Pack One Ley

3 1

print-] BN

Figure 24 Enter Packing data with with created HU

17
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In the screenshot you can see that the boxes are assigned to the pallet.

My SupplyOn > Supply Chain Collaboration > Create ASN

Customer BMW Werk 0 Ship-to-Location 015/BMW AG W. 1.8 UnterschleiRheim
Select ASN Positions Enter Additional Data Enter Packing data Complete ASN
Handling Units HU Functions Not assigned Packing Material
- Create HU
Def View v M View ~ Def View
Copy HU
HU Pack Mat.No. ( HU Pac HU Gross. Length Wid Height HU Tare Label No. HU Delete HU [7] Pack Mat. Details  Pack.
@ Pallett 40 25 2039
« »
1 entry: Entries per page 20 2 Page of 1
Assigned Pack. Material / Single Packs for selected HU Line 2039] SP Functions
g _—
\ Default View lv A View ~
D' Pack. Mat Details | One Level Pack Del. Note No " Del. Note " Material (Customer)' Material de... Pal t
[F] Edit Details e Int_7890 010 263547301 ZBSITZ1 Boj
Figure 25 Enter Packing data with assigned inner and outer packing
Within the last tab Complete ASN
8. define your incoterms,
9. the delivery date,
10. and the carrier.
My SupplyCn > Supply Chan Collaboration > Create ASN Intersetive Tours. Contact| @ Help for tis page | Frint
@ Data saved in session 2
ASN No. 10526 ASN Date 2901 a3 FPA Status. New
Customer: BMW Werk 0 Ship-fo-Location’ 015/ BMWAG W. 18 Unterschieiiheim Unloaging Point (Shipto) 18017
Select ASN Positions Enter Additional Data Enter Packing data Complete ASN
General
Stiptrom Location [ovrw Doz 5 Shpto DMNAG W 10 Uniriche v
Ship from Address: DE - City 2 - Stroet 2 ‘Ship to address- DE - 85716 Unlerschieshein -
Cartvon-Linge St 120
Prckup DaterTime [moizarzas 3 [ vetvery paterime TR
Incoterms Code [Foa- Free camer v Fored Devery Date I
Incoterms Text |Fea ] Q Volume (total Delivery) om*
Transport Type: Road Transport v | Loading Length (total Delivery): L
Tracking D Hazardous goods No
Reference |D for Means of Transport ] Gross Weight (total Delivery) 0]kg
[ carer |Enter Carmer Address] ] @ Net Weight (total Delivery) kg
Waybill Number [ ] Cost of Transportation
Equipment Type: v Transportation Cost Currency:
Equipment Number | 7"
Close| [save Draft| | validate print-| [E5E]

Figure 26 Complete ASN with mandatory fields to fill

Note

Your customer BMW needs to communicate the Partner Number to you.

18
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11. Fill the partner number field

12. and Save your entries.

© Address Details for DHL,

Name

—
Street [ ] street2

City [ Postal Code

Country [ I+ Region code:

State Name: [

Dock [ | Dock Address Text
Warehouse [ Warehouse Address Text: |

Contact Details

Name

Depar!

Phone

tment

E-mail

|
[
|
|

Figure 27 Complete ASN with forwarder details

13. Ensure that you print the labels by a click on Print.

14. As this example shows a two level packing, the Handling Unit Label and Package Label

need to be printed.

Note

Please print additionally all the labels shown in the green box: the Shipping Order, Delivery
Note and Despatch List. These are required by your customer BMW.

15. Finally send the ASN to your customer.

Ship-to: | BMW AG W. 1.8 Unterschieits | v

Ship-to address

Delivery Date/Time |31.01.24 12:24 5

Fixed Delivery Date:

Volume (total Delivery) ome
Loading Length (total Delivery) M
Hazardous goods: No

Gross Weight (total Delivery) [ ke
Net Weight (total Delivery) kg

Cost of Transportation: |

Transportation Cost Currency [

Figure 18 Complete ASN by printing label

Handiing Unit Label

Shipping Order
Delivery Note

Despatch List

EDI Document

Transport Data Sheet
Delivery Slip Supplier

Kanban Card

Nz - 15
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4 One-Off definition of automatic ASN and Label
number assignment

To simplify ASN creation, the company administrator requires the ControlPointAdmin role in
addition to the Company Administrator role.

The steps described need to be carried out once per Control Point.

16. Open the drop down of the Administrator menu,
17. Click Logistics Settings.

SupplyOn Services v News  Administration v ‘re v

My User Account

SupplyOn shboard
User Management

Customer Responsible

ollaboration Search company

Logistics Settings
e

Deliver Contract & Invoice

Figure 21 Menu of Company Administrator with related roles

18. Click on the Control Point Name,

Search Control Points of Organization BMW Demo002
Here you can search for your existing control points or create new ones.

Please choose the criteria for your control point search. More criteria entered will give more precise search results. You may use the wildcarg
Control Point ID

Control Point Name
Control Point Short Name

DUNS Suffix 99-901-5604

Seasciil]

Results from 1 t0 5 of 5
Control Point ID Control Point Name
10010149 002

10017264
10022836
10023669
10023670

Figure 22 Company Administrator has an overview with all Control Points
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19. Click Change Details.

Details of Control Point BMW Demo002

CP Details User Activation Network Links

Change Details

Figure 23 Company Administrator can change Control Point settings

20. Set the ticks as shown in the screen, and define the Start Number.

Further Logistic Data
FPA number

O Autoassign ~ Start Number: |-

ASN number Auto assign  Start Number: 10000

Label number

Auto assign  Start Number: 2001 -

FPA number (SLOPE) O Autoassign ~ Start Number: -

Invoice number O Autoassign ~ Start Number: -

Figure 23 Company Administrator can define the auto assign of ASN and label number

21. Save your settings.

Mandatory fields are marked with *

; | Save l Reset H Cancel I

~—

Figure 24 Company Administrator saves the settings

5 Creating packing process master data

To avoid the manual entry of package details during ASN creation, the user with the role
PackageDataSellerWrite can set up packing instructions.

A packing instruction defines which material must be packed with which packing materials and
how. Therefore, you need material master data and packing materials for a packing instruction.

Open the Supply Chain Collaboration Dashboard and start with a click on Settings & Master
Data.




P
SUPPLYON )
y

SupplyOn >} Supply Chain Collaboration > Dashboard

Supply Chain Collaboration Search

= & 5
=8 Dashboard Delivery Instructions >
@ Demand v
BB Planning v 0
Current new Delivery Instructions
BB Delivery v
] Monitoring v
BB nvoicing v
E Issue Center

* Settings & Master Data

L)

Help for this page

n Feedback

Figure 24 SCC Dashboard with Navigation Drawer

5.1 Creating materials weights and measures

Start with the creation of material master data.

22
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Packing process master data

Materials weights and measures
Define material weights and measures for the shipping process.

Packing material
Define packing material for the shipping process.

Packing instructions
Define packing instructions for the shipping process.

Figure 25 Start Materials weights and measures data entry

You can create the material master data individually or upload multiple material master data via a

CSV file.

My SupplyOn > Supply Chain Collaboration > Material Weights and Measures

Quick Search Advanced Search

~ Add line | Delete line

Search | | Reset

Customer Material Master Data Supplier Material Master Data

\ Default View \V Manage View~
[:l Material (Customer) Material Description
[F] 0453029-00 RWA XB 3458 CH HARDENER
[F] 1019267-01 1019267-01
[F] 1019267-01 1019267-01
7] 1019268-01 1019268-01
[F] 1019269-01
[] 10849/10850 7444472-30 C91 STACK SCHWELLER HINTENAUS H LF
[] 10856/10857 7444516-24 C95 STACK SCHWELLER HINTEN INN HY LF
[F] 10862/10863 7444523-24 C92 STACK LI C-SAEULE UNTEN INN H LF
[T] 10870/10871 7444524-24 C93 STACK RE C-SAEULE UNTEN INN H LF
[F] 10880/10881 7444476-24 C96 STACK A-SAEULE OBEN INNEN HYB LF

—
[Details]| [Upload csv~ || [Download csv~
e

52 matches of 52 entries:  Select all matches Clear selection

|| éreate Material| |De|ete Material
| —— |

Customer site
BMW Demo002
BMW Demo002
Test_ WL
Test_WL
Test_WL

BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002

Figure 25 Create Material Master Data manually or via upload

For the purpose of documentation, the manual process is used.
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Check the customer’s material information and make a note of the relevant customer material

number. The material master data is automatically created by the demand message (Delivery
Instructions) from your customer BMW.

My SupplyOn > Supply Chain Collaboration > Material Weights and Measures.

Quick Search  Advanced Search

[ & Add line | Delete line
Search | Reset

Customer Material Master Data | Supplier Material Master Data

{pgq.gllyiew v | Manage View~

7 Material (Customer) Material Description Customer site

7] oo0s FUSE BMW WERK REGENSBURG
| 0005 TUEF BMW WERK REGENSBURG
0005 PE-F, BMW MC OXFORD
0062 BALI BMW WERK LEIPZIG
0129 PE-V BMW MC OXFORD
0453 HAEF BMW WERK LEIPZIG
| 0453 EPO; BMW WERK LEIPZIG
1019 GLAS BMW WERK DINGOLFING
| 1019 GLAS BMW WERK DINGOLFING
1 1019 GLASSES S

e i e < BMW WERK DINGOLFING

Figure 26 Customer Material Master Data overview screen

If you assign your material number to the customer material number, a material is created that you
can use for the packing instruction.
1. Open the supplier material master data overview screen
2. And start creating a new material.
My SupplyOn > Supply Chain Collaboration > Material Weights and Measures

Quick Search  Advanced Search

v Add line | Delete line

Search | Reset

Customer Material Master Data Supplier Material Master Data

[Defounview v Manage View-

[F] Mateial (Customer)
0453029-00 RWA

Material Description
XB 3458 CH HARDENER

Customer site

BMW Demo002

[F] 1019267-01 1019267-01 BMW Demo002
] 1019267-01 1019267-01 Test_WL
1019268-01 1019268-01 Test_WL
1019269-01 Test_WL

10849/10850 7444472-30 C91 STACK SCHWELLER HINTENAUS H LF BMW Demo002

10856/10857 7444516-24 C95 STACK SCHWELLER HINTEN INN HY LF BMW Demo002

7] 10862/10863 7444523-24 C92 STACK LI C-SAEULE UNTEN INN H LF BMW Demo002

10870/10871 7444524-24 C93 STACK RE C-SAEULE UNTEN INN H LF BMW Demo002

10880/10881 7444476-24 C96 STACK A-SAEULE OBEN INNEN HYB LF BMW Demo002

Back| |Details Upload CSV~ | | Download \le ‘Create Materi:l“ IDelete Material

52 matches of 52 entries: ~ Select all matches Clear selection

Figure 27 Supplier Material Master Data overview screen
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22. Fill'in all required fields, marked in yellow, and enter any other helpful information about
the material. The weight data is used to calculate the gross weight in the ASN later.

23. To ensure that the article data can be correctly applied in the delivery process, assign your
material number to that of your customer BMW.

My SupplyOn > Supply Chain Collaboration > Matenal Weights and Measures > Material Details Contact| @ Hel for this page | Prnt

Suppller site-specific material master data
Organization detalls

Supplier Site ID/Name 10022836/ Tes_WL v Supplier Company |d/Name 2031815 / BUW Demado2

Material Details.

Material (Supplier) 377398851 Material ID.
Material description (Supplisr) Tragrahmen & Quantty UoM.

Goods Description

Packing details

Weignt UoM Kilogram J» Lengtn UoM Meter [~
Net Weight 25kg Lengtn |m
o BN - Width Jm
-~ ‘
Delivery Quantdy for Weight 1 Height I . ™
Vivod Hanaing Unts Adtomatic Packing Algorim Ho mood materals =

Referenced Customer Materials (Number of items: 0)

] Material ID Material Number Material Description Ste Name Mbied Handing Units Automatic Packing Algo. Company Name Goods Descnption Quantty UoM Price PriceUnt  Cumency Tax

N~

Figure 28 Material Details screen

24. Open the Quick Search, enter the related material description and search for it.

25. With the click on Select, you assign the customer material number to your own material
number (see figure 30 green boxes).

My SupplyOn = Supply Chain Collaboration > Material Weights and Measures

Quick Search Advancedy y
&
| | Tragrahmen Search || | Reset

Customer Material Master Data

l Default View v | |Manage View~
Material (Customer) Material Description Customer site
@ 19-15 TRAGRAHMEN HECKKLAPPE BMW WERK LEIPZIG
g

ISeIectI IDetaiIsl lCanceII

1 match of 688 entries:

Figure 29 Customer Material Master Data
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26. Ensure to save your data entry.

My SupplyOn > Supply Chain Collaboration > Material Weights and M = Material Details

Supplier site-specific material master data
Organization details

Supplier Site ID/Name 10022836/Test_WL

Material Details

Material (Supplier) 3779988-51 |
Material description (Supplier) | Tragrahmen |

Goods Description:

Packing details

Weight UoM: | Kilogram |v|
Net Weight: | 25| kg
Gross weight: [ 25|ka
Delivery Quantity for Weight: \ 1]
Mixed Handling Units:

Referenced Customer Materials (Number of items: 1)

Material ID Material Number Material Description Site Name
24113194 7397889-15 TRAGRAHMEN HECKK... BMW WERK LEIPZIG

4

\Assign Material! \Remove Material|

[Baci][[Savel]|

Mixed Handling Units

Figure 30 Completed Material Details screen

You have created a material and assigned it to the customer’s material.
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5.2 Creating packing material

In this step the packing material is created.

Packing process master data

Materials weights and measures
Define material weights and measures for the shipping process.

Packing material
Define packing material for the shipping process.
Packing instructions S

Define packing instructions for the shipping process.

Figure 31 Packing process master data

You can create the packing materials individually or upload multiple material master data via a
CSV file. (See figure 32 and red boxes.) For the purpose of documentation, the manual process is
used.

In this example you can see that different packing materials have already been created.

My SupplyOn > Supply Chain Collaboration > Packing Material
Quick Search ~ Advanced Search
v Add line | Delete line
Search | | Reset
Packing Material Customer Packing Material Supplier
Default View |v Manage View~

[7] Packing Material Number Packing Material Description Site Name: Company Name
[F] 2630916VPK 2630916VPK BMW Demo002 BMW Demo002
[7] 3100062 Euro-Palette BMW Demo002 BMW Demo002
[F] 3101208 Deckel fur LE BMW Demo002 BMW Demo002
[ 3102012 Standard-Gittercontainer-klappb BMW Demo002 BMW Demo002
[l 3104147 KLT BMW Demo002 BMW Demo002
[F] 3106147 KLT6147 BMW Demo002 BMW Demo002
[F] 6200741 FFG 101 Hybridstack Stufe 4 Gr BMW Demo002 BMW Demo002
[ 6204725 FFG 101 Hybridstack Stufe 4 Gr BMW Demo002 BMW Demo002
[ 6208460 SFFG Abdeckhutze Stack Step BMW Demo002 BMW Demo002
[F] 6208461 SFFG Abdeckhutze Stack Step BMW Demo002 BMW Demo002

Back |De!ails||‘UpIoad CSV" lDownload CSV]| lCrea!e Packing Material || [Delete Packing Material

39 matches of 39 entries:  Select all matches Clear selection

Figure 32 Create Packing Material manually or via upload
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1. Create a new packing material.

My SupplyOn > Supply Chain Collaboration > Packing Material

Quick Search - Agvanced Search

Search | Reset

Packing Material Customer

Default View v | Manage View~

Packing Material Number

| 2630916VPK

[ 3100062

1| 3101208
3102012

[ 3104147

[ 3106
6200741

[ 6204725

1| 6208480

[F1| 6208461

7

Packing Material Description
2630916VPK

Euro-Palette

Deckel fur LE
Standard-Gittercontainer-klappb.
KLT

KLT6147

FFG 101 Hybridstack Stufe 4 Gr
FFG 101 Hybridstack Stufe 4 Gr.
SFFG Abdeckhutze Stack Step
SFFG Abdeckhutze Stack Step

Packing Material Supplier

Site Name

BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002

Add line | Delete fine

Company Name
BMW Demo002
BMW Demo002
BMW Demo002
BAMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002
BIW Demo002
BMW Demo002
BMW Demo002

Inner/Oute
v

v

AR AL S

SN
Details] [Upload CSV] [Download ]| [Create Packing Material]| [Delete Packing Material
e

39 matches of 39 entries:

Select all matches

Clear selection

Auxiliary packing
v

Entres perpage (10 |v

Stackable

Contact| @ Help for this page | Print

Hide Search Area

My Search Profiles

Packing type  Customer Packing Number

Colli 2630916VPK
Euro-pallet 3100062

3101208
Lattice box 3102012
Box 3108210
Box 3106147
Pallet 6200741
Pallet 6204725
Bag 6208450
Bag 6208461

v Manage View~

Loading Type
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown

Page | 1|of4 | Next Last

Figure 33 Packing material overview screen

27. Fill in all required fields, marked in yellow, and enter any other helpful information about
the material. The weight data is used to calculate the gross weight in the ASN later. If
possible, enable stackability and set the number of stacks.

Note

You can only determine whether the packing is inner, outer or auxiliary packing when you first
create the packing material (see figure 34 green box around Usage).

28. Save your entries.

My SupplyOn > Supply Chain Collzboration > Packing Material > Packing Material Details

Supplier site-specific packing data

Organization Details

Site ID / Name: 10010149/BMW Demoda2 v
General

Supplier Packing Number 3104315

Customer Packing Number (3104315

Packing Matenal Description [«LTa315

Packing Type: [Box v

I Usage.

Inner / Outer packing () Auxiliary packing |

Measure

Volume:

m*

I Tare weight

129 kgl

Folded Height

Box related information

Maximum payload volume:

m

Stackable:

Maximum Stacking Factor

Undo|

Company ID / Name:

Packing Material ID:
Length Unit of Measure
Weigth Unit of Measure:

Volume Unit of Measurement

2031815/ BMW Demo002

)
Meter v
[iogram 2

Cubic meters v

Contact| @ Help for this page | Print

Loading type: Unknown v

Length [ 4m
Width [ 3]m
Height [ 147|m
Maximum Payload Weight [ |ka
Maximum Top Load Weight [ [k
Maximum Load Height [ [m

Figure 34 Packing Material Details

Repeat this step as often as necessary to create your required packaging material.
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5.3 Creating packing instructions

The material master data and the packing materials are created. Now a one level or a two level
packing instruction can be created.

5.3.1 One level packing instruction

In a one level packing instruction it is specified which material must be packed with which packing
material.

Packing material
Material/Article =

' = |: Smartphone

P T
Y e

Figure 34 Graphic for one level packing instruction

1. Create a packing instruction.

My SupplyOn > Supply Chain Collaboration > Packing Instructions

Quick Search  Advanced Search

v Add line | Delete line

Search | | Reset

Packing Instruction Customer Packing Instruction Supplier Packing Instruction Assignments

| Default View ]v Manage View ~

[F] Packing Instruction Number Packing Instruction Description Supplier site Supplier

[F] EPAL_3137554_BMWO070 Euro-Palette 3100062 mit KLTs 3104... BMW Demo002 BMW Demo002
Glaseinleger SM6-1600

[F] KLT_3137621_BMWO70 KLT for Glaseinleger SM7-2800 BMW Demo002 BMW Demo002

[F] EPAL_3137621_BMWO070 Euro Pallet 3100062 with KLTs 3104... BMW Demo002 BMW Demo002
Glaseinleger SM7-2800

[F] Packing_KLT&BOX_V1.0 BMW Demo002 BMW Demo002

[F] DEMO_BBA_Ins_V1 BMW Demo002 BMW Demo002

[F] DEMO_OUT_V1 DEMO_OUT_V1 BMW Demo002 BMW Demo002

[F] SCH_3137490_BMWO070 SCHO001 fur Glaseinleger SM3-2800 BMW Demo002 BMW Demo002

[F] SP_7331415-07_BMW_070 KLT BMW Demo002 BMW Demo002

[F] PACKINS23091301KAN BMW Demo002 BMW Demo002

[F] KLT_for Training BMW DemoWL BMW Demo002

@

|Details| |Upload CSv~ | |Down|oad CSV| |Create Instruction ll |Delete Instruction

96 matches of 96 entries:  Select all matches Clear selection

Figure 35 Packing Instruction Supplier tab
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2. Fillin the Packing Instruction Number.

3. Select the already created packing material.

Note

Later in the ASN process the Packing Instruction Details will be displayed.

My SupplyOn > Supply Chain C ion = Packing i = Packing ion Details

Supplier site-specific packing instructions
Organization details

Supplier site ID / Name [10022836Test_wiL [v
Opposite site ID / Name: [an ) |v
General

Packing Instruction Number: KLT 3104315 l
Packing Instruction Details: KLT 3104315

Used Packing Material Number:

®@ @

""Linked Demand Type / Order Number / None
Position:

Included Materials (0 items) Included Sub Packing Instructions (0 items) Includeg

Included Materials (0 items)

[F] Material ID Material Number Material Description ~ Maximum number ... Maxi

Figure 35 Packing Instruction Details

4. If needed use the Quick Search and select the result.

My SupplyOn > Supply Chain Collaboration > Packing Material

Quick Search Search

[3104319 | Search | | Reset

Packing Material Supplier

| Default view [v|Im View~
Packing Material Number Customer Packing Number Packing Material Description
@ 3104315 3104315 KLT4315

1 match of 32 entries:

Figure 36 Packing Material search result
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5. Decide which material will be packed in this box.

My SupplyOn > Supply Chain Collaboration > Packing Instructions > Packing Instruction Details

Supplier site-specific packing instructions
Organization details

Supplier site ID / Name

Opposite site ID / Name:

General
Packing Instruction Number: KLT 3104315
Packing Instruction Details KLT 3104315
I\ma Packing Material Number. 3104315 | Change

Linked Demand Type / Order Number / None
Position

Included Materials (0 items) Included Sub Packing Instructions (0 items) Included Auxiliary Packing (0 items)

Included Materials (0 items)

7] Material ID Material Number Material Description ~ Maximum number Maximum amount Overall maximum

Assign Materlals. eﬂ Materials

Specific Settings

Supplier Company 1D / Name

Opposite Company Id / Name:

Packing Instruction ID:

Priorty

Used Packing Material 1D / Description:

2031815/ BMW Demo002

0

.

12128/ KLT4315

Pick Up and Delivery Location for Packing Instruction

Figure 37 Packing Instructions Details with assigned packing material

6. If needed use the Quick Search and select the material.

My SupplyOn > Supply Chain C = Material Weights and

Quick Search Advanced Search

Search [ Reset

Supplier Material Master Data

| Default View Iv | Manage View~

Material (Customer) Material Description
@ 3779988-51 Tragranmen

Cancel

| Select! {

1 match of 53 entries:

Figure 38 Material weights and Measures
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7. Enter how much of this material will fit on one box.

My SupplyOn > Supply Chain Collaboration > Packing Instructions > Packing Instruction Details

Supplier site-specific packing instructions
Organization details

Supplier site ID / Name 10022836 / Test_WL

Supplier Company ID / Name 2031815/ BMW Demo002
Opposite site ID / Name: [an v Opposite Company Id / Name:
General
Packing Instruction Number KLT 3104315 Packing Instruction 1D 146482
Packing Instruction Details [kiT3108315 Priority
Used Packing Material Number. 3104315 Change Used Packing Material ID / Description: 12128/ KLT4315
Linked Demand Type / Order Number/  None
Position
Included Materials (1 items) Included Sub Packing Instructions (0 items) Included Auxiliary Packing (0 items) Specific Settings Pick Up and Delivery Location for Packing Instruction

Included Materials (1 items)

| Material 1D Material Number  Material Description ~ Maximum number ... Maximum amount ... | Overall maximum ... | Dei®agase Am

]| 24405405 3779988-51 Tragrahmen

g 45 /

Assign Materials  Remove Materials

Back [ Changes

e

Figure 39 Packing Instructions Details with assigned packing material and material

With this you have determined the packing material and the amount of material that can be packed
with the packing material. The one level packing instruction is defined.

5.3.2 Two level packing instruction

In a two level packing instruction, an outer packing is defined with which the individual packs
defined by the one level packing instruction are to be packed. Therefore, for a two level packing
instruction, use the one level packing instructions that have already been created.

M5 I— ACAGA

N - Pallets

g BHHG

Figure 40 Graphic for two level packing instruction
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1. Create a two-level packing instruction.

My SupplyOn = Supply Chain Collaboration > Packing Instructions

Quick Search  Advanced Search

[ v| Add line | Delete line

| Search | | Reset

Packing Instruction Customer ~ Packing Instruction Supplier  Packing Instruction Assignments

[Defauttview || Manage View-

[F] Packing Instruction Number Packing Instruction Description Supplier site

[F] EPAL_3137554_BMWO070 Euro-Palette 3100062 mit KLTs 3104... BMW Demo002
Glaseinleger SM6-1600

[F] KLT_3137621_BMWO070 KLT for Glaseinleger SM7-2800 BMW Demo002

[F]| EPAL_3137621_BMW070 Euro Pallet 3100062 with KLTs 3104... BMW Demo002
Glaseinleger SM7-2800

[F] Packing_KLT&BOX_V1.0 BMW Demo002

DEMO_BBA _Ins_V1 BMW Demo002

[F]| DEMO_OUT_V1 DEMO_OUT_V1 BMW Demo002

SCH_3137490_BMWO070 SCHO01 fur Glaseinleger SM3-2800 BMW Demo002

[F]| SP_7331415-07_BMW_070 KLT BMW Demo002

PACKINS23091301KAN BMW Demo002

[F] KLT_for Training BMW DemoWL

" |Detai|s| |Upluad CSV~ | |Download CSVIllCreate Instruction |I |Dele!e Instruction

96 matches of 96 entries:  Select all matches Clear selection

Supplier
BMW Demo002

BMW Demo002
BMW Demo002

BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002
BMW Demo002

Figure 41 Packing Instructions

29. Assign a name or number to the packing instruction. Select the already created outer

packing, for example a pallet.

My SupplyOn > Supply Chain Coliaboration > Packing i = Packing Instruction Details

Supplier site-specific packing instructions
Organization details

Supplier site ID / Name [10022836/Test_wL
Opposite site ID / Name: [an
General

Packing Instruction Number: | Europal_KLT4315 |

Packing Instruction Details: Europal KLT4315

Used Packing Material Number: Select Packing Material

"Linked Demand Type / Order Number/  None
Position:

Included Materials (0 items) Included Sub Packing Instructions (0 items)

Included Materials (0 items)

Material ID Material Number Material Description ~ Maximum nur|

Assign Materials ' Remove Materials

|Back| |Undo Changes

Figure 42 Packing Instruction Details
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30. If needed use the Quick Search and select the result.

My SupplyOn

Quick Search JAdvanced Search

Pal Search | | Reset

Packing Material Supplier

[Defauitview || Manage View-
Packing Materi imber Customer Packing Number Packing Material Description
3100062 Euro-Palette
® LE1 PAL103 Pallet
© PAL_3104150 3104150 Palette_3104150
© PAL_7444498
© Palette fur Keks Dosen
© Pallet KAN SU 3100062 Pallet KAN
© Pallet Supplier Pallet Buyer Pallet
® Test_001_HU 3100062 Palette

Figure 43 Packing Material Supplier

31. Use the previously created one level packing instruction.

My SupplyOn = Supply Chain Collaboration > Packing Instructions > Packing Instruction Details

Supplier site-specific packing instructions
Organization details

Supplier site 1D / Name [10022836Test_wiL [v]
Opposite site ID / Name: [an |~
General
Packing Instruction Number: iguropal_i{LT4315
Packing Instruction Details: AEuropaI_KLT4315
Used Packing Material Number: 3100062  Change
i.ﬁ«;: Demandfl'y;}z;a; ﬁumber r None
Position:
Included Materials (0 ite - Included Sub Packing Instructions (0 items)

Included Materials (0 items)

Material ID Material Number Material Description = Maximum numj

Assign Materials | Remove Materials

IBackl |Undc Changes

Figure 44 Packing Instruction Details with assigned packing material
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32. Search for the already created instruction and assign it.

My SupplyOn > Supply Chain C ion >

Quick Search = Advanced Search

1 Packing Instruction Description ]v | | contains | v | KLT 31 Me“ﬂe line
Search | | Reset

Packing Instruction Supplier

|Default View fv || Manage View~
Packing Instruction Number Packing Instruction Description Supplier site
© KLT 3104315 KLT 3104315 Test_WL

|Selec!| l@l |Download CSV| |Cancel|

1 match of 1 entry:

Figure 45 Packing Instruction Supplier

33. Define how many boxes fit on one pallet and save your entries.
My SupplyOn > Supply Chain Collaboration » Packing Instructions > Packing Instruction Details

Supplier site-specific packing instructions
Organization details

Supplier site 1D / Name 10022836 / Test_WL Supplier Company ID / Name 2031815 / BMW Demo002
Opposite site ID / Name: e Opposite Company Id / Name:

General

Packing Instruction Number Europal_KLT4315 Packing Instruction ID: 146487

Packing Instruction Details Europal_KLT4315 Priority 1
Used Packing Material Number. 3100062 Change

Used Packing Material ID / Description 4736/ Euro-Palette
Linked Demand Type / Order Number / None
Position.

Included Materials (0 items) Included Sub Packing Instructions (1 items)

Included Auxiliary Packing (0 items) Specific Settings Pick Up and Delivery Location for Packing Instruction
Included Sub Packing Instructions (1 items)
[T] Sub Packing Instruction ID Sub Packing Instr. Sub Packing Instr. Maximum number ... Maximus Overall maximum amount in packing instruction  [Empties fill up
] 146482 KLT 3104315 KLT 3104315 9 lo fill up

Assign Sub Packing Instructions| | Remove Sub Packing Instructions

Figure 46 Packing Instruction Details with assigned one level packing instruction

With this you have determined a two level packing instruction.

35




)

6 FAQs and SupplyOn Contact

v" Forgot password?

You can get a new password at any time.

Therefore you need your user ID and your e-mail address.

You get an e-mail including a link you must click within the next 24 hours.
Subsequently you get directed to a website to specify your new password.
You can start the process here.

v' Forgot User ID?
You can get notified about your user ID at any time.
Therefore, you need your first and last name and your e-mail address.
You will receive an e-mail with your current user ID.
Important:
The e-mail address, first and last name must be stored at SupplyOn.

Your spam filter must not block the e-mail.

Get your user ID here.

v" “l need more roles or rights!”

There is at least one user administrator for each company using the SupplyOn services.
Only this administrator can create users or manage roles and rights.

You can find a list of the user administrators of SupplyOn in your company in the menu
"administration”, option "My user administrators".

Further frequently asked questions can be read here.

Detailed information regarding the SO applications and navigation on the Ul is provided on the SO

media library.

E-mail address for productive issues: https://contact.supplyon.com/en/

¢ Worldwide support in 9 languages (English, German, French, Spanish, Portuguese,

Italian, Chinese, Japanese and Korean)
e 365 days/24 hours available
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