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1 Introduction

This guide describes the process, when you are already registered with SupplyOn and your customer wants
to use a new service with your company, in this case the service Capacity Management Assessment.
These steps can only be carried out by a Company Administrator. In case you are not a company
administrator, please get in touch with your company administrator(s) to carry out those steps.

After completing the confirmation process for your new SupplyOn Service we will show you how to access
the new SupplyOn Service in chapter 4.

There are two possible scenarios:

1. Your company is already registered with SupplyOn but has not yet accepted the Airbus
General Terms and Conditions, in this case please follow the instructions in chapter 2
‘Connect Booking’

2. Your company is already registered with SupplyOn, and you have already confirmed the
Airbus General Terms and Conditions, in this case please follow the instructions in Chapter 3
‘Automatic Connect Booking.
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2 Connect Booking

2.1 Notification E-Mail
You will receive an email from registration@supplyon.com. The email explains the necessary steps, to
activate the new service Capacity Management Assessment with Airbus:

Then, only two simple steps are necessary:

1. Login to SupplyOn
2. Confirm Connect

2.2 Connect Confirmation
First, you login to the SupplyOn Platform.

Secondly, you go to “My Tasks”. To get to “My Tasks”, you click on the tab “Administration” and choose
“Contract & Invoices” in the drop-down menu.
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Here you see the Column “Tasks”. Click on “My Tasks (1)” and you are forwarded to your open tasks.
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In the third step, you need to confirm the connect. Click on the blue highlighted link “Service Registration
Confirm by Seller” in the column “Subject”. You will be forwarded to the Order details for confirmation:

As you can see below, you have to agree to the General Terms and Conditions with Airbus, if those have not
been agreed to before for other services with Airbus.

1. Click the checkbox ‘I have read the Airbus Policy …’.
2. Click on “Confirm Connect” to activate the additional service:
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After clicking ‘Confirm Connect’, a pop-up window will appear asking you again, if you want to accept the
connect (see below). Click on “OK” to finalize the confirmation:

As you can see below, you will get the notice that “this task was completed” and you can return to the
overview of your tasks:
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You successfully confirmed the connect and you will additionally be notified by email about the successful
activation of the connect. Please find an example of the email below. The service Capacity Management
Assessment is ready for usage now. All that is left to do is the creation of users and/or the assignment of
user roles to existing users, find all the details in “Click Guide_User creation_CMA”.
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3 Automatic Connect Booking

If your company is already registered with SupplyOn and you have already accepted the Airbus General
Terms and Conditions you will receive the following notification via email:

The service Capacity Management Assessment is ready for usage right away. All that is left to do is
the creation of users and/or the assignment of user roles to existing users. There are no steps
needed to activate the connect. Find all the details on user creation in “Click Guide_User
creation_CMA”.

Note: If you have not accepted the General Terms and Conditions of Airbus yet, please go through the steps
of Chapter 1 “Connect Booking”.
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4 Access Capacity Management Assessment

Please make sure that you have assigned the necessary roles to the users who will work with
Capacity Management Assessment. Find all the details in “Click Guide_User creation_CMA”.

After the roles have been assigned, if you are not logged into SupplyOn yet, please go to
https://platform.application.prd.supplyon.com/logon/logonServlet and enter your user credentials to log
into the SupplyOn application:

You will be directed to your SupplyOn Home Screen. You can then access the service ‘Capacity
Management Assessment’ by clicking on “SupplyOn Services” and choose “Capacity Management”:

After clicking on ‘Capacity Management’ you will be directed to the Capacity Management Assessment Tool:
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