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1 About this Manual

This manual provides information on the user and company administration for new suppliers.

Your customer uses SupplyOn to electronically exchange P2P-related documents. You have been
given the roles of user and company administrator for your company.

In principle, we would advise to create at least one more company administrator within your
company and share this document with him/her, as this gives your company more flexibility in
maintaining your users and will prevent problems in case you take up other responsibilities in the
future.

1.1 Abbreviations

Abbreviation Meaning

ASN Advance Shipping Notice
CG Corporate Group

CP Control Point

LE Legal Entity

P2P Purchase-to-Pay

SSO Single Sign On
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2 How to access SupplyOn

To work with SupplyOn, you need a User ID and password. This has been created for you already
and communicated by the SupplyOn support team to you. To create further accounts, log in to
SupplyOn:

1. Open an internet-browser and log in to SupplyOn.

< C @ & htps//www.supplyon.com/en/ 35 1y

SUPPLYO\N_') Support  English v search | [T

SOLUTIONS INDUSTRIES CONSULTING CUSTOMERS TRAINING FOR SUPPLIERS

French Aerospace Recovery

Program: Join AirSupply, the
Emerge stronger from the supply chain platform for the

pandemic by implementing aerospace industry and benefit
a Control Tower approach from attractive conditions
for your supply chain.

READ THE GARTNER REPORT > Act now!

4 steps to gain full control over your supply chain — not only in times
of crisis

Figure: SupplyOn home page with Login button

Depending on your originally assigned roles, you may see the Dashboard screen with different
tiles.

EUPPL‘.'QE ) MySupplyOn  SuppiyOn Services v  Administration ¥

Action Management =3 AirSupply Logistics > Business Directory >
&
= = 3]
Julia Nash
1S58 Taks Lid. (DENO CEMPAIY) Share acton plane wih your custome Fin the maste data of yaur company
including E-n Congratuiations -yeu have na urgent
onesa3pe or e serzpace sy
e y
opan apen apen
@ aps susmon
= Collaboration Folders » Decument Management > Flexible Survey >
f—
otk on developren projcts wih your Roverve and reven mpoant documents fiom i and e surveys rom your custames.
cusiomers your cusiomers
open apen =

Figure: Home screen with dashboard and tiles related to user roles plus notifications
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2.1 How to change my user account

We advise you to check your own account settings first and change them if necessary before
creating new users.

This way you will know immediately what to look for when creating new user accounts.

2. Move the mouse over Administration

3. Select the entry My User Account

—
SUPPLYC{E- ) My SupplyOn SupplyOn Services v Administration v News

My User Account @

My SupplyOn = My SupplyOn:SupplyOn Services My Substitutes

SupplyOn Services Discussions and n¢ User Management
Customer Responsible

Company

Management Cocl
Logistics Settings
Illl. Transparency at a click: An ¢ 52 partner.

Contract & Invoice

My user administrators

Figure: Administration with drop down menu entries for Company Administrators

Your user master details are displayed

1 SUDgIYOn My user; My master dota © Holpand supsar | rint | Message o suppert
Mymastrdata | Myroles | Mysendceselings  Myuser adminisimlors My subsiiuies | Privacy seflings
Contact data s @
User 0 rg-sectooks-nach Vbis grome s
Firet name i Street oot
Lastnams®: tash car atbergrcss
Salutaton e - 20 com: s
Emai” Statapravece
Phens® s ETsa Country® Uneea ingaom -
Language B ~
Changa Passwond
Additionalinformation D
Fax Functan Logate Expen
Pastbar Department Grerseas gt (051
Pastbax ocaton Posscn Lopetc Expert
Pasthax postalcod
Time zane* (GHT0100) EurpeBern
Last status P

Figure: My user: My master details
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You have the possibility to choose a language for yourself from 16 different ones.

4. Click the drop-down menu next to Language to select the most convenient language

Contact data
User ID*: trg-sectools-naszh
First name*: |Julia |
Last name*: | MHash |
Salutation™: |M5. |v
E-mail*: | |
Phone*: |+44 555 - 837543 |
I Language™ Englizh| ]v
Zed -
Change Password Deautsch
English
Espafiol
" Francais

Additional information  Italiano

| Magyar
_ Mederlands
Fax: Portugués
Postho: Romana
Slovendina
FPaosthox location - Tiirkce

pycckmi - Russian
Fostbox postal code: Iy (iEE) - Chinese

B5E - Japanese
= - Korean w7

Time zone™:

Last status

Figure: My user: My master details with drop-down selection of languages
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We also recommend that you select the time zone in which you live. This entry is relevant
in order to show status information and time stamps in your time zone.

5. Ensure to Save your entries.

Additional information Collapse [T]
Fax | | Function: ‘ ‘
Postbox: | | Department: ‘ ‘
Postbox location | | Paosition: ‘ ‘
Postbox postal code: | |
Time zone*: |(GMT+01 00) Europe/Berlin ‘V |
Last status Expand [
Discard changes

Figure: My user: My master details with drop-down for time zones
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3 How to create a new user and assign the area(s) of
responsibility

To enable all your colleagues to work with the SupplyOn applications, you create users and define
the associated roles, their so-called area of responsibility.

For a quick guide, we offer to watch the video on how to create a user in the Media Library. Start
the video Standard user administration.

After logging in to SupplyOn you are on the SupplyOn Home page with the tiles of the Dashboard
and latest notifications.

- SEC Touks L1 (DEMO COMPANY) - Nach Jula
Lo

I T e ——

Action Management > AirSupply Lagistics s Business Directory > I Are you using the best brawser?
= =

Cangratulations - you have no urgent

I
i H

Julia Nash
159-SEC Tools 10, (DEMO COMPANTY)

@ Help & Sapport
— Coaboration Foldors > || Document Management b | Fiaxnte survey
< [ =
Figure: Home screen with Dashboard and tiles related to user roles plus notifications
1. Move the mouse over Administration
2. Select the entry User Management
EUFF_\’O\/N: ) My SupplyOn  SupplyOn Services v | Administration ¥ | News. 3 SE RN (M IDENO 0OMMAN) STl

Airsupply Logistics > Business Directory > Are you using the best browser?
= B

Julia Nash
JulisNash e P — I —
of escape for ihe aerospace mdusty. tasks

L

=3 o | [ ]
@ Help & Support

Collaboration Folders > Document Management > Flexible Survey >
B resoback

Figure: Home screen with Administration drop-down menu
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3. Click + Create user

In this example you see already created users. In your case the list is empty.

My SupplyOn > User administration = Filter O Search ] Sort i More
. Areas of resposibility .. Areas of resposibility .. Areas of resposibility -

[_o] » [ o]
s Username o Username
trg
. Areas of resposibility .. Areas of resposibility

, Username

. Areas of resposibility
Create user

8-

Figure: My SupplyOn User Administration with overview of already created users

Mandatory fields are marked with *.

4. Fill all mandatory fields

5. Scroll down

Create user
Contact data * Marked fields are mandatory
First name * Last name *
0130 0/50
. Language *
Salutation v T o -
E-mail *
04200
Phone * Mobile phone
0i20 0/20
Country *
United Kingdom 9 -
State / province ZIP code
0/20 o0/10
City Street
0/30 0740
Time zone *
(GMT+01-00) Eur 9 -
Please select the time zone.

Figure: Create user screen with first part of mandatory fields
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Once you click into the Password field, the password rules will be displayed to help you defining a
password.

Create user

Account data

User name *

Please creale a unique user name. 0730

Pass

wiord *

0 o

Password rules:

X

Figure: Create user screen with second part of mandatory fields and password rules

You must enter at least 12
characters.

You must not enter more than 20
characters.

You must enter at least 1 uppercase
characters

You must enter at least 1 lowercase
characters.

You must enter at least 1 special
characters, 8. ()$%&21+7#<>=
You must enter at least 1 numerical
characters.

Repeat password *

Please enter the password again

6. Continue with the mandatory fields

7. Define the area(s) of responsibility.

Depending on the task the person has to take over, set the tick in front of the corresponding area.

Below selected relevant tasks as well as the respective area of responsibility are listed:

v
v

To assign a second Company Administrator - set the tick at the Company Administration

To retrieve provided customer documents — set the tick at Sales.

To create Advanced Shipping Notices (ASN) — set the tick at the Shipping, Goods received,
Warehouse Management

To set up and edit master data for logistics — set the tick at Supply Chain Administration

To work with orders and for the invoice creation — set the tick at the Order Fulfillment, Finance
Processes.

10



P
8UPPI‘YC’\I\I,)Jse the Home tab to apply Uberschrift 1 to the text that you want to appear here.

8. For this example, select Order Fulfillment, Finance...

9. For more details per area click More Information

10. Confirm your entries with a click on Save and Close

Create user

Account data

User name *

Please create a unigue user name.

Password *

Please enfer a password

0730

Repeat password *

Pleasze enter the password again.

Areas of responsibility

8|0

O 0 0O O

Cancel

Name -

Company Administration

Order Fulfillment, Finance ..

Quality Management

Sales

Shipping, Goods Receipts,...

Supply Chain Administration

Description

Company master data, us...

Supply Chain Management.

Supplier Quality Managem...

Sourcing to Contract, Prog...

Shipping, goods receipts, ...

Demand, logistics and fina...

More information

More information

More information

More information

More information

More information

More information

Figure: Create user screen with second part of mandatory fields and area(s) of responsibility

11
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3.1 How to copy a user

Assuming you have created a user and you need to add the next user from the same department

and with the same areas of responsibility, there is a quick way to copy users.

11. Choose the user you want to copy, and open the drop-down menu next to More
12. Click Copy

13. Change the contact details and Save your new user

My SupplyOn > User administration + Createuser = Filter  Q Search A Sort
Dupont, Chantal [ e} Fischer, Peter [ o] Hongdao, Li

. Username , Username , Username

= trg-sta-dupont = twg-stdgroup-pfi = trg-std-hongdao

.. Areas of resposibility .. Areas of resposibility .. Areas of resposibility

Company Administration

Copy
Miller, Rut D&t > Peng, Maria [ o] Peng, Liang

User name
= trg-std-peng

. Areas of resposibility

Figure: My SupplyOn User administration with drop-down menu for More within a created user

12
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4 How to work in the advanced mode

The SupplyOn application helps you to create users quickly and easily as explained in the
previous chapter. However, you may need to make settings that are not available in Standard
Mode, for example change a user ID, unlock a user or manage roles per different location. To do
this, open the Advanced user administration.

For a quick guide, we offer to watch the video on how to work in the advanced mode in the Media
Library. Start the video Standard user administration for advanced users.

Within the User Administration,

1. click the three dots next to More

2. and select Advanced user administration

My SupplyOn > User administration + Createuser = Filter ~Q Search A sort
Advanced user administration

@ o) Customer responsibles )

Self registration

Help & Support

o Username o Username
. Areas of resposibility ,. Areas of resposibility
» » »
Peng, Maria [ o] Peng, Liang a» a»
(4]
o Username
trg-

Figure: My SupplyOn User administration with extended menu within More

3. Click the tab User accounts

All already created users are displayed. You can make changes by using the buttons on the
bottom, or open the drop-down menu next to a user.

My SupplyOn > User management: User accounts © Help and support | Print | Message to support
My work area Service settings Standard settings

@® ailusers O Locked users O Active users
Advanced Search

User D o 5] Name [ Department [/ Status =it [ E-mail = Company [ DUNS No. = Roles =
[m] ° trg- ActionMgmtSellerUser,...
[m] L trg-t BusinessDirectorySup.
(] "ﬂ'S(d'DE”ﬂ Change Roles ° trg- ActionMgmtSellerUser,...
o | senice settings PM ° trg- ActionMgmiSellerUser,
[m] peiate cop Sales ) trg-t BusinessDirectorySup..
[m] Change user [ Y trg-t BusinessDirectorySup..

| ‘ Unlock user H Reset password H Lock users H Delete user H Assign roles H Download CSV ‘l

6 Entries Select all | Deselect all Rows per page |10 | v First Previous | Page |1 of 1] Next Last

Figure: My SupplyOn User management. User accounts overview with action menu within an account

13
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Note: in case a user wants you to change the user ID (username), use this path to change it by

selecting Change user ID.

4.1 How to assign roles to different locations within your

company

In case your company is structured in a holding as described here, you have to use the advanced

mode to define the roles related to each location.
The advanced mode is opened.

4. Click the relevant User ID

My SupplyOn = User management: User accounts

Myworkarea  Useraccounts  Service seftings  Standard settings

® Antusers O Locked users O Active users
Advanced Search

User ID sort [5] Name [5 Department Status Fit [7| E-mail
[m]

[m]

(m]

[m] v Peng, Maria

[m] PM
(] Sales
O

‘ Unlock user ” Reset password H Lock users H Delete user H Assign roles ” Download CSV

7 Entries Selectall | Deselect all Rows per page |10 |~

© Help and support | Print | Message to support

Standard v adminisaton

[zl Company D-UN-S No. Roles
ActionMgmtSellerUser,.
ActionMgmtSellerUser,.
BusinessDirectorySup
ActionMgmiSellerUser,.
ActionMgmiSellerUser,.
BusinessDirectorySup

BusinessDirectorySup

First Previous|Page[1 ] of 1]Next Last

Figure: My SupplyOn User management. User accounts overview with action menu within an account

5. Open the tab My areas of Responsibility

Wy SuppiyOn > User management: User accounts > Master data of Maria Peng
Masterdata | My Areas of Responsibility | Service setings ~ Subsiitutes  Enable support  Privacy seitings
You are currently modifying: Peng, Maria (trg-STD Group (DEMO COMPANY))
Contact data
User ID* Mobile phone:
First name*: Strest
Last name* city
Salutation” ~ 2ip code:
E-mai* State/province
Phone™ Country*
Language* Engish ~
Password™:
Change user ID
Additional information
Fax: Function;
Posthor: Department:
Postbox location Position
Posthox postal code:
Time zone™ (BMT+01:00) Europe/Berin v

@ Help and support | Print | Message to support

United Kingdem >

Figure: My SupplyOn User management. User accounts with master data of the used account

14
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All available roles are grouped into areas of responsibilities.

6. Open one group with a click on Expand

My SupplyOn > User management: User accounts > My Areas of Responsibility of Maria Peng @ Help and support | Print | Message to support

Masterdata My Areas of Responsibility ~ Service seliings  Substitutes  Enable support | Privacy seltings

Expand the aress of responsibility for a more precise roles assignment Expand all | Collapse al

Bowd (g

(] Company Administration (not assigned): Company master data, users and permissions.

(] Order Fulfillment, Finance P t assigned): Supply Chain

[J Quality Management (not assigned): Supplier Quality Management (QM)

[ Sales (not assigned): Sourcing to Contract, Frogress to Order and Supplier Management Epmd [
[ shipping, Goods Receipts, Warehouse (not aseigned): Shipping, goods receipts, warehouse management Epand 1
(] supply Chain Administration (not assigned): Demand logistics and finance processes Epand  [@]

"

Other Roles.

Figure: My SupplyOn User management. With the overview of grouped roles

For suppliers who are working with SupplyOn already, the screen looks slightly different. You can
decide if you want to see the roles grouped by responsibility or not.

My SupplyQn > User management: User accounts > Roles of Julia Nash

Master data Roles Service settings ~ Substitutes Privacy settings

You are currently modifying: Nash, Julia (trg-SEC Tools Ltd. (DEMC COMPANY))

':\ Group by areas of responsiblity

Expand the groups for & more precise roles assignment.

AirSupply related roles (partially assigned)
Company Administration (assigned)
Contract and Invoice (not assigned)
Customer Applications (not assigned)
Logistics and Finance (partially assigned)
Management Cockpit (partially assigned)
Quality Management (assigned)

Sourcing and Engineering (assigned)

User Management (partially assigned)

Figure: My SupplyOn User management. With the overview of roles / a different supplier is used for this

15
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To assign a role to multiple locations at once, open an area of responsibility which is required

7. By clicking Expand
8. select the required role by checking the box in front of the role

9. click Show Companies and select all relevant companies (i.e. Legal Entities).

Order Fultlment, Finance Processes (10! assined) Supsiy Chae Management

!

Role

aacking nsiucions View e packapmamieme" et pachrg materal

sty ltuction aciroutedye teespls

I S

Figure: My SupplyOn User management. User accounts overview with action menu within an account

Note: This ensures that the user can work with one account (SSO) for all different locations.

10. Save your settings.

Ivly SupplyOn > User management: User accounts > Roles of Julia Nash

Master data Roles Service settings Substitutes Privacy settings

You are currently medifying: Nash, Julia (trg-SEC Teols Ltd. (DEMO COMPANY))

|| Save ‘ Discard changes H Back |

[] Company Administration (not assigned): Company master data, users and permissions.

("] Order Fulfillment, Finance Processes (not assigned): Supply Chain Management

Figure: My SupplyOn User management. User accounts with Save button

16
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5 Brief introduction to the corporate structure in
SupplyOn

During the registration process your customer defined your company structure based on your
available master data. The number of organization entities as described below may vary by
supplier.

Each Company is structured into:
- Holding — Corporate Group (CG)

o Country subsidiary — Legal Entity (LE)
= Location(s) within one country — Control Point (CP)

Networklink(s) ensures that messages (e.g. demands, order changes) are sent from the customer
CP(s) to the correct supplier CP(s) — and vice versa for ASNs, invoices etc.

Networklink
- @ Control Point .;. Control Point » g} [
Legal Entity ! ———— =+ Control Point Gontrol Point - +——————  BB) | egal Entity
= e ——— = Control Point Control Point . m—— user =3
2 o
o O
2 ]
o o
5 <]
=3 a
<1 =
3 . ; 3
————+ = Control Point Control Points  s=—— =
Legal Entity W ’ i
9 iy User ——— * Control Point Control Points  m— REgalEntity

Figure: SupplyOn internal overview of Company Structure with NWL

17
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6 How to set master data once in the Logistics settings

Depending on the processes you use within your company, you are able to set up different master
data as a company administrator. In this chapter, the two entries which are relevant and useful
within the digital P2P process are described.

To define the automatic creation of ASN number and package labels, which will facilitate the daily
work with ASNs for your colleagues, please follow these steps:

Login to SupplyOn

1. Open the Administration menu

2. and select the entry Logistics settings

SUPPLVOEJ:) My SupplyOn SupplyOn Services v Administration v

Are you using the best
browser?

Business Directory

»ply Logistics

Julia Nash
1rg-SEC Tools L1d. (DEMO COMPANY

r data of your

My user administrators

Congratulations - you
have no urgent tasks

Open Open Open

@ Heip s suppon

Collaboration Folders Flexible Survey

B Feedback

Find and edit surveys from your

ent projects with

customers.

Figure: My SupplyOn Administration with drop-down menu

The company structure as explained here is displayed. If you have several legal entities within
your holding, first select the country by

3. clicking the Control Point icon of the LE (Legal Entity)

Or > Spin

Data Administration Search Result
Rsults o 1103013
Tyoe 0 Orgsmizstion name crs sute

Suppl iractory
Mantenance ] e Seter Caroet
@

P

WP Sty D-UN-S No. ciy Country

ﬁ@@

Figure: Spin with Company structure for Corporate Group and Legal Entities

18
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4. Now select the Control Point you want to create the master data entry for

Hy SupplyOn > Spin

g:‘:ni::‘:innlsmﬁm Search Control Points of Organization trg-SEC Tools Ltd. (DEMO COMPANY)
o Maintenance

Sugply Chain Diractory Here you can search for yeur exising control points of creale new anes
+ Maintenance
Please ChoUSE e Crtena for YOUT COMMO! DOITE SE3TCR. More CTHT €nfEred vl GIVE MOTE FOCISE SEATCN FESUMS. YO May USe Me wikdcants = ang *7*
Cantrol Point ID
Cantrol Point Name
Cantrol Point Short Hame

DUNS Suffix 99.002.2001

[soaren]

Resulls from 1104 of ¢
Control Point I DUNS Suffix Control Point Shart Name

SECTOOL

@ Help and support | Print | Message to support

Create New Control Point

Plant Calendar
Edt
Eai
Edi
Edt

Retun to search result

Figure: Spin within one Legal Entity and list of Control Points

5. Click Change Details and scroll down

My SupplyOn > Spin

Data Administration Details of Control Point SEC Tools Ltd.
Organization
o Maintenance

Supply Chain Directory CP Details  User Activation Metwork Links

o Maintenance
Control Point ID 10005057
Control Point Name * SEC Tools Lid.
Control Point Short Name * SECTOOL
DUNS+4 99-902-2001-
EDI Partner SECTOOL_EDI
Timezone (GMT+00:00) GMT

Figure: Spin within Details of selected Control Point

6. Inthe Further Logistics Data area, check the appropriate boxes and enter a start number

of your choice.
7. Save your entries

FPA numbar : Auto assign  Stant Number: -

AZH rumbe: uio assign  Start Numiber
Label amber AUto assign  Stan Numiber
FPA number (SLOPE)

) auto assign  Stan Numiber.

e [ puto assign  Stan Numiber

Additional Data

WebEDI: Time horizon planned
delrvary

Measure of weight (Legacy ASH)
Measure of length [Legacy ASN)

E-miail notificatien CarrienHul

TME HUB (HUB) | TME CARRIER

[CARRIER)

Label DIN AE Paper

AR INVOICE ARt

Format for DELFOR-IMO msg. Mana -
Attribute § O yes @ o

Digital signature ¥es o no

One delivery note per dispateh @ yes (O no

Label DIN AS Paper () yes @ no

Rele of Conirol Point Seller

Mandatory fiekds ane marked with =

| save | [ Reset | [ Cancel |

Figure: Spin within Details for Further Logistic Data of selected Control Point
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7 How to apply e-mail notifications to your needs

Do your colleagues receive an email for every logistics message? The settings can be changed
per control point and user as follows:

Open the Details of a Control Point as described here.

1. Open the tab User Activation
2. and click Change Details

My SupplyOn > Spin © Help and support | Print | Message to support
gﬂtﬂ Ad‘mimsifﬁﬁiﬂn List of User Mappings of Control Point SEC Teols Ltd.
rganization
e e Back to Search Result

o Maintenance Here you can aclivale Users for a Control Point and configure the e-mail nofifications.

1rg-SEC Tools Ltd. (DEMO COMPANY) Message level

trg-SEC Tools Lid. (DEMO COMPANY) Message level
1rg-SEG Tools Lid. (DEMO GOMPANY) e
trg-SEC Tools Lid. (DEMO COMPANY)
trg-SEC Tools Lid. (DEMO COMPANY) We: =
trg-SEC Tools Ltd. (DEMO COMPANY) WMessage level
trg-SEC Toals L1d. (DEMO COMPANY) Message level

Figure: Spin within List of User Mappings of selected Control Point

3. Open the drop-down menu for the relevant user within the Message Level

4. Select the user and message level required and save your changes

My SupplyOn = Spin @ Help and support | Print | Message to support
gﬂ‘ﬂ Ad‘mi"isﬁﬂﬁcﬂ Maintain User Mappings of Control Paint SEC Tools Ltd.
rganization
o %ﬂamtenance Back to Search Result}
Supply Chain Directory User Activation

© Maintenance Here you can activate users for a Gontrol Point and configure the e-mail noffications.

Modify the list of existing usermappings. Add new users, modify or delete exiting users.

UserID Last Name First Name: Organization E-mail Notification Settings
15/5ECToob Lo (DEMO CoUPANY) oete
trg-SEC Tools Ltd. (DEMO COMPANY) Delete.
3.SEC ook Lo (OEHO Coupan) - Do
3 SECToots L1 (DEWO CoUPANY) . e

Figure: Spin within List of User Mappings of selected Control Point

v" No natification - Although new messages arrive, the respective user will not receive an e-mail

notification

v/ One-time notification - The respective user will be informed once by e-mail about the first new
incoming message. He/She will not receive any more e-mails for further messages until they

have accessed SupplyOn.

v" Notification at message level - As soon as a new message is received, the respective user
will be informed by e-mail.

20
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8

This chapter shows which roles you need as a company administrator. In case you use SupplyOn

Roles and Rights

the first time you may have all related roles already.

In case you need to take over the task you find a list of relevant roles you need.

v
v

AR NN

Company Admin — Create and maintain users, manage company data in Business Directory
Control Point Admin — needed master data entry on CP level as described here

CorporateGroupMasterDataAdmin —Create user groups

Company Administration (assigned) Collapse
Role Status Description
’ Manage company data. For supgliers, the fions of the roles "BusinessD and "SU "are Show
CompanyAdmin assigned included companies
ControlPointAdmin assigned Creation and administration of sites in the Supply Chain Directory. Article data administration Show companies
CorporateGrouphasterDataAdmin assigned Master data administration for companies within a group

Figure: My user with overview of my roles within the area of Company Administration

UMAdmin — Create and maintain users
UMCompanyConfig — needed for company-wide user administration as described here
UMEditUserProfiles — needed to change user master data and substitutes

UMTeamAdmin — needed in case you want to define user groups

User Management (partially assigned) Solpse
Role Status Description
UMAdmin assigned Al funcions of user administration (create, change, activate, deactivate users, assign roles and reset password). Show companies
(] UMAdminBasic not assigned Change user master data. Activate or deactivate users and reset password
() UmAdminRole not assigned Agsign roles to users. Crealing, activating and Geactivating users is not included
[ uMAdminUser not assigned ‘Administrating users. Creating, activating or deactivating users and reset password. Assigning of roles is not included.
UMCompanyConfig assigned for company-wide user basic setfings. Show companies
UMDefaut assigned Permits processing of a users own user profile.
UMEditUserProfiles assigned Change user master data and substitutes. Show companies
[ UMResetPassword not assigned Reset passwords
UMTeamAdmin assigned Administration of user groups Show companies
UMUserUpload not assigned Creation and updating of users by upload of user profiles
(] UMViewUserProfiles not assigned View user data

Figure: My user with overview of my roles within the area of User Management

21



