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About this Manual

1 About this Manual

The content of this manual shows the creation of an Advance Shipping Notice (ASN) step by step.
It explains the different scenarios related to packing rules.

1.1 Abbreviations

Abbreviation Meaning

ASN Advance Shipping Notice

Csv Comma Separated Value

HU Handling Unit (packing material like pallet)
XML Extensible Markup Language
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2 How to access SupplyOn

To work with SupplyOn, your company administrator needs to setup an account and initial
password for you. The administrator will assign the appropriate roles to you (see chapter 8, Roles

and Rights).

Log in to SupplyOn

1. Open an internet-browser and log in to SupplyOn.

2 httpsy//www.

=
SUPPLYGN ) Support  Englishv  Search

SOLUTIONS INDUSTRIES CONSULTING CUSTOMERS TRAINING FOR SUPPLIERS

rench Aerospace Recovery

Emerge stronger from the
pandemic by implementing

a Control Tower approach
for your supply chain.

READ THE GARTNER REPORT

> Act now!

4 steps to gain full control over your supply chain — not only in times
of crisis

, 2 . 4

GARTNER 2020: SUPPLYON RECOGNIZED AS A LEADER IN MAGIC QUADRANT

Figure: SupplyOn home page with Login button

Depending on your roles, you may see different tiles than used in this screenshot.

2. Click the tile Logistics & Finance

auF‘PLmE )  MySupplyOn  SupplyOn Services v  Administration v  News

» Home

Q' Last Refresn 2 Mins Aga

Action Management 3 AirSupply Logistics 3 Business Directory > Are Yo using tha best
browser?

= 5 3]
Share action plans with your Access the demand and delivery Find the masier data of your
customers. processes including E-Invoicing company
CcONCession and notification of
£5CapE Tof INE 38roSpace INAusry. Congratulations - you
" .
&8 Home have no urgent tasks

Open Open Open

@ Hewp s support Collaboration Folders > Document Management - Flexible Survey >
M reecback

Wark on development projects Receive and review important Find and edit surveys from your

with your customers documents from your customers. customers.

Open | open Gpen
Logistics & Finance Performance Monitor > Problem Solver >
5 ~ 0
ction due within 24 hours
Access the demand ang deiivery Fina key figures on the proguct
processes including E-invaicing and delivery quality of your
¢ customers. 0

Figure: Home screen with tiles per application and actual notifications
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How to work with the Dashboard

3 How to work with the Dashboard

After login the Dashboard is displayed.

Depending on your roles, you may see different tiles than used in the following screenshots.

Confirmable Orders

Figure: Dashboard

Settings and Master Data

3.1 What can | see in the Advance Shipping Notice tile?

The pre-requisite for an Advance Shipping Notice is a demand. A demand can be the following:

v" Adelivery instruction

v" An Order, which usually needs to be confirmed before delivery

v" AVMI demand

All different demands are summarized as Due Deliveries on this tile. They are sorted by status.

Advance Shipping Notice -

10 28

ASN Creation Due Pending ASN

Due Deliveries

Qverdue 10
Due Today 0
Due Next 7 Days 0

Create ASN v

Figure: Dashboard / tile / Advance Shipping Notice
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4 Creating an Advance Shipping Notice (ASN)

To notify the customer of your goods delivery, create an Advance Shipping Notice.
There are different ways of starting the process.

1. Click into one of the status lines, for example Overdue
2. Open the Drop Down next to Create ASN and select Create ASN
3. > Aclick here opens the overview of all ASNs

Advance Shipping Notice
10 28

ASN Creation Due Pending ASN

Due Deliveries

o
Due Today 0
Due Next 7 Days 0

l Create ASN |~

Create ASN

Create ASN based on FPA

Create ASN (Transportmanagement Bypass)

Figure: Dashboard / tile / Advance Shipping Notice / Create ASN

The ASN creation screen displays all actual demands sorted by the customer ship-to locations.

You are in the due deliveries overview. All demands ready for shipment within the next 30 days
are displayed.
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1y SupplyOn > Logistics & Fnance » Create ASN: Select Ship-To Gontact| @ Help for this page | Print

Quick Search - Advanced Search

e Search Avea
[Open domands based on ASH Crestion Bus €] | [days i he feure el ga] [ 30 Ad ine | Deete e

Search | | Reset

My Search Profiles

~|[Manage...-

Due Deliveries (grouped)

[ScreenprintView || Manage..- Reset al Fillers

Org. Code (Gustomer)  Gompany Name (Gustomer] Plant Code (Consignee)  Plant Name (Consignee)  Unloading Point (Consignee)  ASN required  Available for Exira Shipment With Material Reference
® s_sPa s Upplands Vasby (ARE 5251 310_5801 Siemens U. Vasby, SE Sweden city 0 1 v

#DEL# s Houston (ARE 5105 1213_DR1700 Siemens Houston, US Houston 0 1 v

s_as2 s Gorltz (ARE 7722) 0000803257 Seoul 0 7 v

s_asz s Erlangen (ARE 7711) X1102977 Finspong 0 1 v

s_sPQ s Upplands Vasby (ARE 5251)  310_5801 Siemens U. Vasby, SE Bagsveerd 1 1 v

s_sPQ s Cannock (ARE 588F) 310_7234 Siemens Cannock, GB WIGAN 1 1 v

s_as2 s Erlangen (ARE 7711) 100_1100 Siemens Finspang, SE Finspang 10 76 v

s_asz 5 Gorlitz (ARE 7722) 100_1600 Siemens Gorlitz, DE Gorltz 0 7 v
© s_as2 s Enlangen (ARE 7711) 1100 1100 L 2 v

[Show Due Deliveries| [Show Extra Shipments
S matches of s entien. Entes perpage [50 | page [ 1] ot

Figure: Create ASN: Select Ship-to

4. Select a line where an ASN is required and
5. Click Create ASN

iy SUppIyOn » Logistss & Finance » Create ASN: Select Ship-To Gontact| € Help for this page | Prin

Quick Search  Advanced Search

Hide Search ares
[Open demands based on ASH Greaton e ] v oy n e ure Gt pa] v [ 30 Add ne | Dot ine My Search Profles
Search | | Reset

Defoult View v | Manage...-

Due Deliveries (grouped)

Screen Print View v |Manage .~

Reset allFiters

Org. Code (Customer) ~ Company Name (Customer) Plant Code (Consignee)  Plant Name (Consignee) Urloading Point (Consignee) Available for Exira Shipment With Material Reference
© s_sPQ Upplands Vasby (ARE 5251) 310_5801 U. Vasby, SE Sureden city 0 1 v

#DEL# Houston (ARE §108) 1213_DR1700 Houston, US Houston 0 1 v

s_Qs2 Gorlitz (ARE 7722} 0000803257 Seoul 0 7 v

s_Qs2 Erlangen (ARE 7711) X1102077 Finspong 0 1 v

S _SPQ Upplands Vasby (ARE 5251) 310_5801 U, Vashy, SE Bagsvzerd 1 1 v

S sPQ Cannock (ARE 508F] 310 7234 Cannock, GB WIGAN 1 11 v

§_Qs2 Erlangen (ARE 7711) 100_1100 Finspang, SE Finspang 10 % v

s_Qs2 Gorlitz (ARE 7722} 100_1600 Gorlitz, DE Gorlitz 1 7 v
© $.082 Erlangen (ARE 7711) 1100 1100 2 2 v

[ Y.EL ) [Show Due Deliveries| [Show Extra Shipments

<tn=Z8H ARAZ22ARES 172

Enries perpage (50| Page ot

Figure: Create ASN: Select Ship-To and select an ASN-required entry

You get into the ASN form — Select ASN Positions tab.

NOTE: Customers may be using different ASN profiles. These mainly differ in the level of information
required in regard of the material packing:

O No packing
O One-level packing

O Two-level packing

All three scenarios are explained in the following chapters. Based on the applied customer ASN profile,
your ASN form looks like one of the forms described in the following scenarios (explained within 4.1-4.3).

In the media library you can find a number of video tutorials on how to create ASNs with and without
packing details. In order to find the appropriate tutorial, please enter the free text search key ASN (new).
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Creating an Advance Shipping Notice (ASN)

4.1 Creating an ASN with no packing details

April 21

1.

In the Select ASN Positions tab all mandatory fields (marked in yellow) are prefilled.

Change entries if required, e.g. the quantity in case of partial deliveries.

Wy SuppiyOn > Logistics & Finance > Create ASN

/ASN No. / Del. Note No. 152 ASN Date
Company Name (Customer):

Cannock (ARE 598F Ship-to-Location:

Select ASN Positions. Manage attachments

Complete ASN

| Manage. -
Line Del. Note Pos. Material No. (Customer) /ASN Creation Due Date
1 010 GB6:99169

2017-08-21 01:00

Add New Line Delete Line  Calculate Packing

fentry: Selectall matches | Clear selection

Figure: Create ASN: Select ASN Positions tab

Delivery Quantity  UoM
5000 PCE

Gontact | @ Hep for this page | Print

FPANo. FPA Status: Pending
Unloading Point (Consignee): WIGAN
Rosatal Faters
Warning Pack Mat. Details ~ Batch No. Order No. Order Pos.
4508681830 000010
>
page [ 1] et

o] B

If you would like to upload an attachment, open the tab Manage attachments and

Click Upload. Note: This feature is not available for all Siemens companies (customers).

My SuppiyOn > Logisties & Finance > Create ASN

ASN No. / Del. Note No. 152

ASN Date

Company Name (Customer] Cannock (ARE 588F) Ship-to-Location:
Select ASN Positions Manage attachments Complete ASN
Defauit View v Manage..-

[/ Line « | Filename Size

Virus Scan Status

Delete Dounload

Oentries:  Select allmatches | Clear selection

Figure: Create ASN: Manage attachments tab

Contact| @ Help for this page | Print

FPANO

FPAStatus: Pending
Unloading Point (Consignee): WIGAN

Reset all Fillers

Transmission Date Encrypted Qwner

Page [ 1] o1
En

As the customer does not expect any packing details, click on Complete ASN.
Here you see that some fields are pre-filled, some fields need to be filled by you. This

could be different per customer location.

In this example, inform your customer about the Transport Type.
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6. You have to always fill the Delivery Date/Time.

My SupplyOn > Logisiics & Finance » Create ASN Contact| € Help for this page | Print

© Data saved in session

/ASN No. / Del. Note No. e ] ASN Date
Company Name (Customer) Chippenham (ARE 479P)

[eor0is I FPA N FPAStalus: New

310_73121 Mobility Limited Unloading Point (Consignes): Chippenham
Select ASN Positions Manage attachments
General
Ship-from Location | Shipto Siemens Mobilty Limited
Ship-from Address DE - 10115 Berin - Seflersteet 1 Ship-to address GB - SH15 1GE Chippenham -

Langiey Park, Pew Hil

Delvery DateTime =

Incoterms Code (v Exwons v Load number: —

Incoterm Text Volume (total Delvery) om
| 2 Loading Length (total Delivery) L

Means of Transport | 2 Hazard. Goods

Tracking ID [ Gross Waight (total Delivery) ke

Carrier. [Enter Carrier Address]

Net Weight (otal Delivery)

Free Text (for Carrier)

|

Figure: Create ASN: Fill mandatory fields

7. By clicking on Print, the application validates and saves the ASN automatically.
Alternatively, you can validate manually by clicking the Validate button.

8. Within Print, you have a selection of print options.

1y SupplyOn > Logistcs & Finance » Create ASN Contact| @ Help for this page | Print

—
[ @ Dota was successtully validated |

/ASN No. / Del. Note No. ASN Date [oo101s & FPANo. FPA Status: New
Company Name (Customer) Chippenham (ARE 479F) Ship-to-Location: 3107312 Mobiity Limited Unioading Point (Consignee). Chippenham

Select ASN Positions Manage attachments Complete ASN

General

Ship-from Location

|

7! Ship-to Siemens Mobility Limited

Ship-from Address: DE - 10115 Berlin - Sellerstreet 1

Ship-to address

GB - SN15 1GE Chippenham -

Langley Park, Pew Hil
Pickup Date/Time: 03.10.19 1627 (6] Delivery DaterTime: [ A |
Incoterms Code: EXW - Ex Works - Load number. [
Incoterms Text Volume (fotal Delivery) om*
Transport Type: Road Transpert Loading Length (total Delivery): LM

Means of Transport
Tracking ID:

Carrier

L

|

[Enter Garrier Address]

Hazard. Goods
Gross Weight (total Delivery):
Net Weight (total Delivery)

Free Text (for Carrier)

|

Handling Unit Label
Shipping order
Despatch List

Delivery Slip Supplier

Close| |Save Draft| || Validate

Ihttps://webedi apolication odeaumabaadom/scr

=42004083062982729784302533 1130035

Figure: Create ASN: Print the Delivery Note

Note: Labels will not be available for print as no packing details have been entered. In this
example, you can print a Delivery Note and put it on top of your packed goods.
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Creating an Advance Shipping Notice (ASN)

9. Send the ASN to your customer.

Iy SuppiyOn > Logistics & Finance » Create ASN

Contact | @ Help for this page | Print

O Data was successfully validated

IASN Mo. / Del. Note No. 618 ASN Date

Company Name (Customer] Ship-to-L ocation:

Chippenhan (ARE 479F)

Select ASN Positions Manage attachments Complete ASN

General

Ship-from Location:

|

Ship-from Address: DE - 10115 Borlin - Sellersireet 1

Pickup Date/Time: R =
Incoterms Gode T —
Incoterms Text
Transport Type [Fossramst v
Means of Transport |
Carrier: [Enter Carrier Address]

Fres Text (for Carrier): [

Figure: Create ASN: Send an ASN

O
310_7312 Modility Limited
Ship-te

Ship-to address:

Delivery Date/Time:

Load number.

Volume (total Delivery)

Loading Length (total Delivery)

Hazard. Goods
Gross Weight (total Delivery)
Net Weight (total Defivery)

FPANO.

Unloading Foint (Consignee): Chippenham

Siemens Mobility Limited

GB - SN15 1GE Chippenham -
Langley Park. Pew Hil

11019 1527 (8]

om
m

—
[—

4.2 Creating an ASN with one-level packing details

FPA Status: Mew

Based on the available use cases, the customer only requires the details of the outer packaging.
This can be e.g. a lattice box or a small carton that you ship. You will be able to print a label for the

goods.

1. Mandatory fields are marked in yellow. Fill in the Net weight of the Material within the

Select ASN Positions tab.
2.

& Finance » Create ASN

Select ASN Positions.

Defauit View v| Manage View-

7| Line ~ | Del. Note Pos.  Mater

o 010 7PG2

e Calculate Packing | Create One-Level Packing

Figure: Create ASN: Select ASN Positions tab

To define the packaging details, click Details within the column Pack. Mat. Details.

11 @ Hep tor vem page | Prt

April 21
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Creating an Advance Shipping Notice (ASN)

3. Fillin all packaging details.

My SecpiOn » Logstes S Finance » Create ASN

Interncsive Tours Gontat| € Hel fer s page | Prnt

LY ——

Save and Ciose| [[ETTRI

Temmy:  Selectall maches.

Generate Label Numbers

Clear saiaction

FPAStab
Enange Ben
£ anage aitach " s
Defaui View ~ Manage View-
7| Line o | D, Hote Pos o (Customer) ASM CreasonDue. Proposed . | Deimery . UoM | Wam . Fack . PackMal . En et gt of M.
‘ 11DA301D00 0 1 FCE =
Packing Materat Deais (gl ana AsxaTy Packs)
Walaril Ho. (Cusiomar} TPGZ1111DAI0IOGY Dol Nola No 768 Del. Kala Pas. 010
Dewary Q- 1 Packes Quanlly: 0 Comeietsly packed X
Detautt View | Manags View- fteset s s
Pack st No, (Cust) Amount of Pack. oy par Pace. [ o Laval Fack LabsiNo From  PackngTyps  Baton Numoar  Pack Matha. (Supgier) Gr. Ta. |SuoPostonNo. | Amcla o, Suppi
e

Emeaperpage  [10 v

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs)

NOTE: In order to be able to print the handling unit label, the tick on the column One-level

Pack is needed.

4. As soon as you click into the column Packing Type, a drop down opens.

My SuppiyGn » Logistics & Finance » Create ASN

Interactive Tours Contact| @ Help for this page | Print

—

Del. Not

786

Select ASN Positions

Default View | Manage View~

7] Line - | Del Note Pos
g 1 010

Material No. (Customer)

7PG211110A301000

Packing Msterisl Detsils (Singe and Ausilisry Packs]

Material No. (Customer): 7PG21111DA301DD0
Delvery Oty - 1
| Detaun view || Manage View -

] PackmatNo. (Cust)

Amount of Pack iy, per Pack. One Level Pack
B 1 1 [3[e ]

Save and Close| [N Generate Label Numbers|
fentry: Selectammatches | Clear selection

Delivery

FPA Status New

Euro-paiet -
Paiett
Lattice bax.
o
okt Wiam. | Pad|
1 PCE [ P—
Cage
Carton

Net Weight of M

Box
Container
D4 Envelape
g Package
Dum
Banel
Bag
c

Del. Nate No.766
Packed Quanity 1

Reset all Fiters

Label No. From = | Batch Mumber  Pack Mat No. (Suppler) . W

Sub-Fostlion No Arlicie No, Suppl

Enkies perpage 10| v

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs) — select packing material

April 21
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5. Select the related packing material
Click Generate Label Numbers
7. Click Save and Close.

ance = Create ASN

© Data was saved succasstully

Select ASN Positions

Default View ~ | Manage View~

Packing Material Details {Single and Auxiliary Packs]

Malerial No. (Customer) 7PG21111DA3010D0  Del Note No.766  Dil. Note Pos 1010

Deivery Gty 1 Packed Quantly: 1 Completely packed: v

Default View ~  Manage View-

Pack MaLNo. (Cust) Amount of Pack Qty. per Pack One Level Pack Label No. From o1 PackMaLNo. (Supplier = T

Gr Sub-Position No. Aticle No. Suppl
1 1 Filk] 25 25
[Add New Line Generate Lobel Numbers
teni,  Selectatimatehes | Clear slecion perpace [10_] Page [ 1

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs)

If all packing details are entered correctly, the status is shown in green.

My SupplyOn > Logistics & Finance > Create ASN Interactive Tours Contact | € Help for tis page | Print
/ASN No. / Del. Note No. 768

ssnse [ewa |3 FrAND Frastats New
Compeny Name (Customer Erengen (aRE 7441 shipo-Locaton 10031007 Unloacing Ront (Consignes): Berin
Select ASN Positions Enter Additional Data Manage attachments Complete ASN
Default View v || Manage View~ Reset all Fiters
Line ~  Del. Note Pos. Material No. (Customer)  ASN Creation Due. Proposed Delivery UoM  Wam Pack. PackMat.. Eng Order No. Order Pos. Net Weight of M.
1 010 7PG21111DA301DD0 0 1/ PCE o Details 3313020609 000010 12
Add New Line~ Delete Line | | Calculate Packing| | Create One-Level Packing
Tonim:  Seletalmatines | Clear slestion

entes perpage (20 ] page [ 1] a1

o] B

Figure: Create ASN: Select SSN Positions tab — column Packing Data Status is green

Note: For the one-level and two-level packing profiles, it is recommended to maintain packing
master data. That way, the packing details are filled in automatically when clicking on
Calculate Packing. Steps 2-7 of this chapter are no longer required then. The media library

provides a video tutorial on Packing Master Data for WebEDI. Please enter the free text search
key Packing Master Data in order to find the right tutorial.

8. By clicking on Enter Additional Data you will see whether you need to fill in anything here.

My SuppiyOn > Logistics & Finance » Create ASN

Interactive Tours Contact| @ Help for this page | Frint
ASN No_/ Del. Note No 766 ASN Date | FPANo FPA Status: Pending
Company Name (Gustomer Erlangen (ARE 7441) shipto-Locaton 100_3100/ Unioading Point (Consignee): Berin
Select ASN Positions Enter Additional Data Manage attachments Complete ASN
Default View || Manage View~ Reset all Fiters
Line | Material No. (Customer) Delivery Quantty | UoM UN Danger Code Dutable Goods Country of Origin Free Text Invoice No Invoice Date
1 7PG21111DA301DDD 1 FCE [GIE)
+ entry:

crvsperpese (20 | page [ 1] ort

o]

Figure: Create ASN: Enter Additional Data tab

April 21 12
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Creating an Advance Shipping Notice (ASN)

9. If you want to upload an attachment, open the tab Manage attachments. Depending on
the customer relationship, this feature may be available or not. In case it is not supported,
the screen is hidden.

10. Either drag and drop files or click Upload.

by SupplyOn > Logalics 5 Fnance » Create ASN Intera Gontact| @ Hep fox s page | Pt
ASN No_ Del. Note No 7o ASNDste T 5 FPAN FPA Stalus Pending
Company Name (Customer) Erlangen (ARE 7441} SulGelocaign 100_31007 Unlosding Print (Consignés):  Berin
Select ASN Positions Enter Additienal Data Manage attachments Complete ASN
Default View w | Manage View=
Lne.  Fiensme sue ving Stas oate Transmission Date Encryptes Qune
. a ciection Erresperpage (20 |v page [ 1] ert
[Close] [save Drait] [Validate [Prnt-| [EEH

Figure: Create ASN: Manage attachments tab

11. Click Complete ASN.
Here you see that some fields are pre-filled, some fields need to be filled by you. This could be
different per customer location.

12. In this example inform, your customer about the Transport Type,

13. the Load number

14. and the Delivery Date/Time.

14y SuDoOn > Logistes B Finance > Create ASM
ASN Date [FXEEY ] PANo. Pending
Snip-to-Logatior 100_3100 Unloading Foint (Consignee). Berin
fanage attachments Complete ASN
v Siem
DE - 10115 Berin - Sellersireet e dam
020321 16:08 %] ]
EXW- Ex Worka v
EU m*
- Laadng Length (tatal Deivery): v
- Hazard. Geods Mo
25|k
12 kg

Close | |Save Draft| |Validate Print-
[Save Drat] [Vaidare| Em

Figure: Create ASN: Complete ASN - Fill mandatory fields

Contact] @ Hw Tor s page | Print

April 21
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Click Validate to check that you have entered all mandatory information.

My SupplyOn > Logistics & Finance » Create ASH

Inteeactive Tours Contact| @ Helfor s page | Prind
© Dats was successfully
ASN No. | Del. Note No 76 ASN Dale [Rex @ FPANO. FPAStalus Pending
Company Name (Customer) Ertangen (ARE 7441) Snip-to-Locaton 100_31001 Unigsding Point (Consignes). Berin
Select ASN Fositions Enter Addtional Data Manage attachments Complets ASN

General

Ship-from Lacation: v ship-lo Siemens 4G

Ship-from Address DE- 10115 Bertin - Sellersireet 1 Ship-o addrese: DE - 13620 Berin - Rabedamen 7

Pickup Date/Time 020321 1605 ] Daiivery Date/Tims. 05,0921 1506 (&]

Incoterms Case W Ex Viorks ~ Load number AT

incoterms Text: T ] Volume (toral Deivery): om

Transport Type Fisad Transport ~ Loading Lengih (ttal Delvery} w

Means of Transport: - Hazara. Goods:

No
Tracking I

Gross Weight (folal Delivery)

kg
Net Weight (total Deivery) 12| kg
Free Text (for Carier) Gost of Transportaion.

Carrier [Enter Canier Address)

Close

Figure: Create ASN: Complete ASN — Validate

16. By clicking on Print you have a selection of print options.

In the one-level packaging scenario you can print a handling unit label and all other documents
except for the Package Label.

My Supp#yOn » Logisics & Finance » Create ASN

Interactive Tours Cantact| § el for his page | Print
© Data was successtully validated
ASN No./ Del. Note No. [1e8 | ASN Date 0203z = FRANG. FRAStalus Panding
Company Name (Customer) Erlangen (ARE T441) Ship-to-Locabon 100_31001 Unioading Paint (Consignee).  Barin
Select ASN Positions Enler Additional Data Manage altachments Complete ASN
General
Shig-fram Location - Shiplo Sisensns AG
Ship-trom Address: DE - 10115 Becln - Salersiroot 1 Ship-to atdress DE - 13528 Bosin - Robwdamm 7
Pickup Date/Time: 020321 16.06 (] Daiivery Date/Time 05.03.21 16.06 w]

Incotems Code: EXW - Ex Viorks. ~ Load e 20210303
Incoterms Text [ Volume (lotal Delivery)

Transport Type: B Loading Length itotal Delivery): e
Means of Transport v Hazard Goods. Mo
Tracking 10 Gross Weight (total Deirvery) 25| kg
Camier |Enter Carner Address) Net Waight (total Delivary): 12| kg
Free Tex ifor Carries) Cost of Transportation
[ an
T e
7] Smppng order
I Debvery Hate
] et
] EDI Document
[T Deivery Sk Suppiier
Sava Draft] [Validato)
Figure: Create ASN: Print the Handling Unit Label
@ Data was succeastully valdated
e 0 ki T oo Fenss ponses
Comoany Name (Customrs Erangen RETH Sno-tLocaton o037 Unioadng Font (Consiges) Bern
‘Select ASN Posiions: Enter Adaitional Data Manage attachments Complete ASN
Ganeral
Ship-from Location: v Ship-to. Siemens 4G
Ship-trom Address DE - 10115 Berin - Seflersireel 1 Ship-lo addness DE - 13629 Bedin . Rokedamm 7

Pictup DateTime: [o20321 1608 ] Delvery DaterTime: 150321 1808 &)
Incolirms Code X - Ex Warks - Load numiber.

T
Incolerms Text v Volume (totaf Defvary) o
Transport Type: |Road Transpeet |~ Laading Length (total Delivery) w
Means of Transport . F Hazard. Goods o

Tracking ID: (Gress Weight (total Delfvery) [ =
Carmer [Enter Carmer Acaress INet Weight (otal Defvery) 2]k

Free Text (for Carier) Cost of Transportation

Save Draft

Figure: Create ASN: Complete ASN - Send
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4.3 Creating an ASN with two-level packing details

The customer requires the details of the inner and outer packaging. Therefore, you should define

both packaging details. The two-level packaging could be a box that you pack your goods in, and
then a Euro pallet that you place your boxes on.

For two-level packaging, labels are printed for the inner and outer packaging.

In the Select ASN Positions tab all mandatory fields (marked in yellow) are prefilled.

1. To define the inner packing details, click Details within the column Pack. Mat. Details.

My SuppiyOn > Logistics & Finance » Create ASN

Interactive Tours Contact| @ Help for this page | Frint
@ Dato saved in session

ASN No./ Del. Note No 789 ASN Date = FPANo. FPA Status New
Company Name (Customer): Ship-to-Location 100_10007 Unloading Point (Consignee): Berlin
Select ASN Positions. Enter Additional Data Enter Packing data Manage attachments Complete ASN
Default View ~ | Manage View~ Reset al Fiters
Line « | Del Note Pos. | Material No. (Gustomer) | ASN Greation Due... | Proposed . | Delivery UoM | Wam... Pack... [PackMat Detaie  |Eng. Change... | OrderNo. | Order Pos.
1 010 100, 100 PCE o [petais 3010404707 000010
Add New Line~ Delete Line| | Calculate Packing | | Create One-Level Packing
fentry: Selectallmatches | Clear selection

Enwesperpage [20_|v page [ 1] ot1

o] B

Figure: Create ASN: Select ASN Positions tab

2. Fill'in all packing material details.

My SupplyOn > Logistics & Finsnce > Craate ASN

© Dats saved in session

Select ASN Positions

Default View ~ | Manags Vie

[ ]
Packing Material Detsils (Singlé and Auxikiary Packs)
Matarial Del. NolaNo.769  Dal. Nole Pos 010
Deiivery Packad Quantity. 0 Completely packed %
Defauit View ~| Manage View~
Amount of Pack Oty per Pack__ Sub-Fosibon No. _Packing Type Aflicie No. Supplier  Counlry of Origin | UoM (Del. Q. Supg.._ Delivery Cly. Supp. | Balch Number | Export Control Clas

ExporlListNo.  Commodity Descri . Statistical

Enies perpage (10| v

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs)
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3. As soon as you click into the column Packing Type, a drop down opens.

My SuppiyGn » Logistics & Finance » Create ASN Ineactive Tours Cantact| @ Help for s page | Prnt
© Data saved n session
1. Nots Mo 79 a2t 3 FPA Stas New
Point (Cor Berlin
Select ASN Positions Enle tional Data Packing data 3 nis
Euro palet -
Detault View | Manage View - Palett
Latice bo
V|| Line « | Del NotsFos.  Walerial No_ (Customer)  ASN Cref Coli bo_  Dewery u am.. Pack_. PackMal Delais  Eng Change . OrderMo
£l 010 Case 0 a [ - 3010484797
Parcel
Cage
Carlon
Packing Material Detaits (5ingle ana Auxiliary Packs) B
Container
WMaterial| Envelope Del. Note No.769 Del. Note Pos. 010
Daivery Package Packed Quantly: 500 Completely packes X
Drum
. Banel
| Detautt view | Manage View~ s Rese al Filers
Crale
[ AmountofPack.. | Qty.perPack | Sub-Postion No - | Anicie fo_ Supper | Country of Orign | Uoh (Del. Qty. Supp...| Delivery Qfy. Supp.  Batch Number | Export Control Clas... | ExportListNo.  Commodity Descri.. | Statistcal
[« 5 20
. v
Saveana Cov] [ERITTERY
Nentry: Selectanmotches | Clear seiection Enbiesperpsge [10_|v Page 1] et

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs) — select packing material

4. Select the related packing material

5. Click Save and Close.

My SuppiyOn » Logistics & Finance » Create ASM

0 Data saved in session

Interactive Tours Cantact| § Help for ks page | Print

ASN No. | Del. Nole No.

Select ASN Positions

Enler Additional Data

Packing Material Details (Single and Ausiliary Packs)

Default View ~| Manage View-

] Amount of Pack...
1 5

Qty. per Pack.
20

Sub-Position No.

Select all maiches

1 entry:

Clear selection

Material No. (Customer)
Delivery Qty.: 100

Pe

ASN Date
Ship-to-Location

tiachments

Default View | Manage View
¥ Line + | Del Nols Fos.  Materal No (Customer) ASN Crealion Dué.  Proposed . Dalivery UoM | Wam. . Pack . PackMat Detais
v 1 00 0 100| PCE B Detais

Del. Note No. 769
Packed Quanity. 100

Del. Nate Pos 010
Completely packed: v

Article No. Supplier  Country of Origin Lol (Del. Qty. Supp.

Enties perpage (10 |v

Deivery Qty. Supp.

Eng Change

FRANO FPASiatus

New
Unioading Point (C Benin
Order No.  Qrdes Fo
3010494757 000D
Reset i Filers
Balch Number  Export Control Clas... | Export List No.  Commodity Descri.  Statistical

page [ 1] et

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs)

If all inner packing details are entered correctly, the status is shown in green.

My SuppiyOn > Logistcs & Finance > Create ASN

/ASN No. / Del. Note No.
Company Name (Customer):

758

Add New Li

1 enty

Delete Line| | Galculate Packing

Select all matches

Clear selection

ASN Date

030521 ]

Ship-to-Location: 100_1000/
Select ASN Positions Enter Additional Data Enter Packing data Manage attachments Complete ASN
Default View | Manage View~

Line ~ | Del Note Pos.  Material No_ (Customer) ASN Creation Due.. Proposed Delivery UoM | Wam

1 010 0 100| PCE

Create One-Level Packing

Eniries per page

Interactive Tours. Contact| € Help for this page | Print

FPANo. FPAStatus: New

Jnloading Point (Consignee): Berin

Reset all Filers

Eng Change . OrderNo.  Order Pos.

3010494797 000010

Figure: Create ASN: Select ASN Positions tab
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6.

Clicking on Enter Additional Data, you will see whether you need to fill in anything here.

My SuppiyOn = Logistizs & Finance » Create ASN

Entiies pes page

1 entry

Save Draft| [Validate

20

Interactive Tours

ASN No./ Del. Nate No 769 ASN Date Ko ] FPANO. FPA Status: New
Company Name (Customer) Ship-to-Location 100_1000 1 Unioaging Foint (Consignee) Berin
Select ASN Positions Enfer Packing data Manage attachments Complete ASN
Defauit View v | Manage View~ Reset a8 Fiters
Line »  Matenal No_ (Customer) Delivery Quantity ok UN Danger Cade Country of Origin Free Taxt Invoice No. Inveice Date
1 100 PCE

Cantact| @ Heip for this page | Print

Figure: Create ASN: Enter Additional Data tab

As the customer wants to know the details of the inner and outer packing, the tab Enter Packing

data is displayed.

11y SupalyOn » Logistics & Finance > Create ASN Interactive Tours Gontact| @ Helo forths page | Prnt
ASN No./ Del. Note No 769 ASN Date [se2r o FPANo. FPAStatus: New
Company Name (Customer) hip-to-Location: 100_1000 Unloading Point (Consignee). Beriin
Select ASN Positions Enter Additional Data Enter Packing data Manage atiachments Complete ASN
Handling Units HUFuncions  Not assigned Packing Material / Single Packs -
- Create HU -
Default View v | Manage View~ Default View | | Manage View -
Copy HU
HUPackMat_.  Pack TypeHU  HUGross.. | Lengtn Width Height HU.. | Tare Lan [F1/ Pack Mat. Details | Del. Note... | Material No. (Cu... | Amount of Pack. Qty. per Pack | Packing Type
[F] Edt Details 010 5 20[[Box
0 entries: Entres per page Page o
Assigned Pack. Material / Single Packs for selected HU Line SPFuncliens
T —
[[] Pack Mat. Details  Del. Note .. | Material No. (Cus... | Amount of Pack.. Qty.per Pack. | Packing Type Spiit
1y SupplyOn » Logistcs & Finance  Create ASN Interactive Tours Gontact| € Help forthis page | Print
[ASN No_/ Del. Note No. 769 ASN Date EEE = FPANo. FPA Status: New
Gompany Name (Customer): Ship-to-Location: 100_1000/ Unloading Foint (Consignee): Berlin
Select ASN Positions Enter Additional Data Enter Packing data Manage attachments Complete ASN
Handiing Units HU Fu Not assigned Packing Material | Single Packs -
Create HU
Default View | Manage View - Default View ~ || Manage View~
U
HUPackMat. | Pack TypeHU | HUGross.. | LenginH Width HeightHU..  Tare Lat [[] Pack Mat Detsils  Del Note... | Material No. (Cu... | Amount of Pack. Qty. per Pack. | Packing Type
[[] Edt Details 010 5 20][Box
0 entries: Entresperpaoe (20 |v Page or1
Assigned Pack. Material / Single Packs for selected HU Line SP Functions
T —
[[] Pack Mat. Details  Del Note ... Material No. (Cus... Amount of Pack.. Q. per Pack. | Packing Type Split

Figure: Create ASN: Enter Packing data — Create HU
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8. Fillin the mandatory fields .
9. Clicking into the column Pack. Type HU opens a drop down.

My SupgiyOn » Logistis & Finance » Create ASN

ASN No. / Del. Nole No.
Company Name (Customer)

769 ASN Date

Ship-to-Location

030321 3

100_1000 1

FPAND.
Unloading Point (Consignes). Berin

Select ASN Posilions Enter Adaitional Data Enter Packing data Manage altachments Complete ASN

Handling Units HU Funclions Not assigned Packing Material / Single Packs

Creoate HU .
Default View | Manage View~ Default View | Manage View~

Capy HU
Wh . HegnHU._ Tare I:.a: Delats HU Pack Mat Detsils | Del Note.. Matsrial No. (Cu.. Amount of Pack
80 i3 2 fi1s

HU Pack Mat
@ (850123 [

Pack. Type HUU__ HU Gross. Length H.

[ 26 120

Eurcpaliel
Paistt
Latice bax

I Edit Details 010

5

Col
case
pace
cone
Caren

D
oo )

- Gobainr o v

i selected HU Line 118

page [ 1] o1

Enel .

Assigned Pack. Mated " SP Funcions
Package

Do
[Dotsun view | " Manage View~
] Pack Mat Details 5’3‘ iateral No. (Cus

Amount of Pack Oty per Pack | Packing Type

Sheinkaaneed

[Close| [save Draft| [Validate|

Interactive Tours

FPA Stalus

Cantact| € Help for his page | Print
New
Ofy. par Pack.  Packing Type

20| Box

pint- | B2

Figure: Create ASN: Enter Packing data — packing type handling unit drop down menu

10. In the next step assign the box(es) to the pallet(s).
There can be different scenarios:

v All boxes fit on one pallet (continue with step 11.)

v' The Packing Material (boxes) needs to be split as they do not fit on one pallet.

For splitting, select the line, click Split and define the number of Single packs which should

be separated.

My SupgilyOn » Logisties & Finance » Create ASN Interactive Tours

03021 =
00_100 pRcied Pol (CoxsioeX. Bed
¥ 1 D: Enter Packing data Manage attachmen Complete ASN
R HU Functions Not assigned Packing Material / Single Packs
Default View ¥ | Managa Viev T Default View v | Managa View~
Copy HU
L Type U Gros gin b L 7 y =y T
' o = Delete HU L -] AL
o | g 7]
Filase enter amount of Singhe PACKS WhNCh SHOUId D SEPATaled 1OM SEIBCIRd NOL
assigned packing material
Sngle pacie El
(3 Cancel
* entry Enmesperoage [20 v

Assigned Pack. Material | Single Packs for selected HU Line 118

Default View ~| Manage View~

Mat Detais | Del Note .. Material No. (Cus Spit

Close| [Save Draft| Validate

Contact| € Help for this page. | Print

Figure: Create ASN: Enter Packing data — split packing material
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Creating an Advance Shipping Notice (ASN)

11. Assign the 5 boxes to one pallet. This can be done by drag and drop or by

selecting the line of the material

12. and clicking Assign

EhCn > Logists & Finance > Create ASM Interactrve Tours Contact| € Help for i page | Print
75 AsH Dato I FRAND A Status How
Sne-to-Location 100_1000/ Unioaaing Poit (Cansignee) Benin
Enter Additional Data Enter Packing data Manage attachments Complete ASN
Handiing Units. HUFucions  Not assigned Packing Material | Single Packs
Creats HU
Detault View || [ Manage View- Detault View || [ Manage View-
Copy HU
HUPackMat.. Psck TypeHU  HUGross.. | LenginH widn HegntHU..  Tars L Detete HU | Pack Mst Details __ Del Nots. . | Materil No. (Cu.__ Amount of Pack Oty per Pack | Packing Type
® [so0123 Euro-palet % 20 [} 25 2118 [ o= 010 20 Box
B
1 emry: Enmes perpage (20 |v page [ 1]at1

Assigned Pack. Material | Single Packs for selected HU Line 118

Default View |~ | Manage View-

Pack Mat Details  Del Note .  Material No (Cus. . Amount of Pack Qfy. perPack  Packing Type

[Sove Drah] [Validana]

Figure: Create ASN: Enter Packing data — assign packing material to HU

The 5 boxes are assigned to the pallet.

ASN Mo/ Del. Note No. 788
comy c

Select ASN Positions Enler Additional Data Enter Packing data

Handling Units

Default View | Manage View-
HU PackMal . Pack Type MU | HUGross. . Lengin K wigin Meghi WU Tare Lab
s Euro palet % 20 ) = D |
1 entry: Entresperpage  [20 |~ Page [ 1]ef1
[Rssigned Pack. Material | Single Packs 107 selected HU Line 118
Detault View ~ | Manage View~
Pack Mat Details _Del Note ___ Walerial No_(Cus.___ Amount of Pack Oty per Pack__Packing Type
[ Ean Detais 010 20_gox

[Close] [Save Draft] [Validate|

030321 ] FPAND

100_1000.

FPAStats

Unioading Point (Consignes)  Berin

] £

Cartact| § Help for his page | Print

HU Functior Not assigned Packing Material | Single Packs.
Default View ~ [ Manage View~
Copy HU
Detete 10 Pack Mal Detas  Del. Note.. Melerial No.(Cu.. | Amoan of Pack Q. per Pack

SP Funcions

Figure: Create ASN: Enter Packing data — assigned packing material to selected handling unit

New

Packing Type

G send |

Note: For the one-level and two-level packing profiles, it is recommended to maintain packing
master data. That way, the packing details are filled in automatically when clicking on Calculate
Packing. Steps 1-5 and 7-12 are no longer required then. The media library provides a video
tutorial on Packing Master Data for WebEDI. Please enter the free text search key Packing

Master Data in order to find the right tutorial.
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. Creating an Advance Shipping Notice (ASN)

13. If you want to upload an attachment, open the tab Manage attachments. Depending on
the customer relationship, this feature may be available or not. In case it is not supported,

the screen is hidden.
14. Either drag and drop files or click Upload.

1y SuppiyOn » Logistes & Fnance  Create ASN Interaciive Tours Contact] @ Helpfor tis page | Prnt
© Data saved in session
ASN No_/ Del. Note No. 769 ASN Date [wo2r | FPANO FPAStatus: New
Company Name (Customer; Ship-to-Locaton 1001000/ Unloading Point (Consignee):  Berlin
Select ASN Positions Enter Additional Data Enter Packing data Complete ASN
[Defautview ||| Manage View- Reset al Fiers
[ | Line « | Filename size Virus Scan Status Status Date ‘Transmission Date Encrypted Owner

@ v page [ 1] of1

Figure: Create ASN: Manage attachments tab

15. Click Complete ASN.

Here you see that some fields are pre-filled, some fields need to be filled by you. This could be
different per customer location.

16. In this example inform your customer about the Transport Type

17. and the Delivery Date/Time.

© Data saved in session
ASN No. / Dal. Nate No. 768 03.03.21 |T- FPANo. FPA Status Ney
1 Unloading Pont (Consignee)  Berlin
Enter Additional Data Enter Packing data Complete ASN
General
polbiliies k] Delivery Date/Time:
Tuchenbach 240 000 m*
v 26|k
o|kg
Frae Text (for Carrier’
Em

Close| [ Save Draft| |Validate

Figure: Create ASN: Complete ASN - Fill mandatory fields

18. By clicking on Print you have a selection of print options.

In our example of the two-level packaging scenario, you can print 5 package labels and one
handling unit label. All other documents are also available for print.
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) How to download an ASN template and upload ASNs

My SupplyOn = Logistics & Finsnce » Create ASN

@ Data saver

ASN No_ / Del. Nots No. 769 | ASN Date

30321 s FPANo. FPAStals
Company Name (Custome

Ship-to-Location 100_1000 Unloading Point (Cansignee). Bertin
Select ASN Positions Enter Additional Data Enler Packing data Manage attachments Complete ASN
General

Fickup DalefTime 030321 1025 3 Deivary Date/Time

FCA~ Fros Camer ~
Tucherbach 0 000
Roaa Transpen - o
= 28] kg
ok
ek
Delvesy Sip Supples
[Print selection]
[Close] [Save Dratt] [Validate m

Figure: Create ASN: Print the Handling Unit and Package Label
By clicking on Print, the application validates and saves the ASN automatically. Alternatively, you
can validate it manually by clicking the Validate button.

19. Send the ASN to the customer.

My SuppiyOn  Logistics & Fimance » Create ASH

Interactive Tours ~ Contac 1] He i Print
© Data saves imsession
ASN No. / Del. Note No. 79 030321 L | FPANo. FPA Stalus Ner
Com Nas 100_1000 Unioading Point (Consignee)  Berlin
Sele Enter Additional Data Enter Packing data Complete ASN
General
~ shgto
DE - 10115 Bt - Seterst Sngo aguess
Lo L2 2 Delivery Date/Tume: |
FEA - Froe Carer ~
Tuchenbach 250 000
Roaa Transpart ~ o
~ 28]
o]k
e
[Close] [Save Draft] [Validate] Print-

Figure: Create ASN: Complete ASN - Send

5 How to download an ASN template and upload ASNs

SupplyOn offers the option of uploading one or more ASNs conveniently via data upload in CSV or

XML format. The prerequisite is that the CSV or XML file meets certain content and formal
requirements.

For further information and format descriptions please visit our web page:

service.supplyon.com/asn/
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. Configure my view

6 Configure my view

To facilitate your work in SupplyOn, you have the option of setting up personal views. This

example shows the Enter Packing data screen. Here you have, for example, the possibility to
setup 3 different views.

tact| @ Welp forthis page | Print
ASN No./ Del. Note Mo 75 ASN Date w303zt ] FPAND FPA SIS Pending
Company Name (Customer, Ship-to-L ocation 00_1000 Unioating Point (Consignee). Beriin
Select ASN Positions Enter Additional Data Enter Packing data Manage attachments Complete ASN
Handling Units HUFunctions  Notassigned Packing Material / Single Packs
-
[ Cosctout view « Monage view- | [[oetouit view ~ Manage View~ |
HUPackMal.. |Pack TypeHU  HUGross..  LengihH Width .. HeghtHU.. | Te L ais  Del Note . | Material Mo (Cus..  Amount of Pack Qty. per Pack | Packing Typs
010
020
0 antries Ennesperpage [20 v page [ 1] or1
Assigned Pack. Material | Single Packs for selected HU Line 3P Funclors
Detault View | Manage View~
Fack Mal Delais  Del Nole | Material No. (Cus_ | Amount of Pack Oty perPack  Packing Type
[Clese] [Save Draft] [validate

[Pin] 20

Figure: Create ASN: Enter Packing data tab with Default View and Manage View

For details how to configure a screen please open the media library and search for the relevant

tutorial for configuring my view. For this purpose, please enter the free text search key how to
configure my view.
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How to create a process-based alert

7 How to create a process-based alert

SupplyOn supports you in complying with the logistics KPIs. As explained here, you can see your
current to-dos in the dashboard, on the ASN tile. Additionally, you can set up an individual email
alert for specific situations. To do this, you first define a search profile and then set the frequency

of alert emails.

You are already logged into SupplyOn and the dashboard is displayed. There are two ways to

open the Alert Overview screen:;

1. Click Alerts and select the entry Demand Alerts

2. Orclick on the entry Demand Alerts in the tile Alerts

Supplyon > L

Confirmable Orders >

Logistics & Finance

25

as
=8 Dashboard Total Gonfirmable Orders

Order Status

B Demand @ v
B Planning v Dated 3
B Delivery v

Parly Confimed 2
B Monitoring ~ O

Open 20

Demand Reminders

W invoicing v

Confirm Orders

Q Interactive Tour
Forwarder Pickup N
Advice

o

Help & Support
B Feedback 0

8

FPA Creation Due

‘ 0

Finance > Dashboard

Alerts >

140

Total New Alerts

Type
FPA/ASN Alerts 45
Material Status Alerts 0

Advance Shipping N
Notice

10

ASN Creation Due

28

elnvoicing > Settings ani  inventory Alerts o
FPAIASN Alerts -]
32 Down-and U} Material Status Alerts

Total Silable ftems

> Format | [pemanaAlerts @

> Downloa
Billable Item Status MasterData | AlAerts
] > Material Master Data o—
Bilable lems Due 32 > org. Master pata

> Performance Data
VMI (IPR) > Kanban >

3

Projected Stock: Inventory Alerts

2

Figure: Dashboard with tiles like Alerts and Alerts button on the top

The result of all Demand Alerts is displayed.

Wy SupplyOn = Logistics & Finance » Alert Overview

Quick Search | Advanced Search

[inactve date < |[oquat o tsaecton ot aate |

[ #ddine | Detctene

Inventory Alerts (26)

Default View | Manage View~

FPA/ASN Alerts (45)  Material Stalus (0)

[0 Buyer Plant Code..  Plant Buyer Planner Order Number  Order
[ s_TRG 100_1000 5500001000 00010
[ s_TRG 100_1000 5500001001 00020
[ s_TRG 100_1000 Purchaser 4560521688 00010
[ s_TRG 100_1000 Purchaser 4560521651 00010
[ s_TRG 100_1000 Andreas S . 4560520008 000020
[] s_TRG 100_1000 Purchaser 4560521207 00020
[ s_TRG 100_1000 Purchaser 4560521297 00010

- M .
I] S_TRG 100_1000 woo.. 4560520008 000U
[ S_TRG 100_1000  Siemens Training, . Purchaser 4560521916 00010
[ $TRG 100_1000  Siemens Training, .. Purchaser 4560521670 00020
[ s_TRG 100_1000  Siemens Training, .. Purchaser 4560521207 00020

Tgnore sats-

87 matches of 191 entries:  Selectall matches | Clear selection

Figure: Alerts Overview

Demand Alerts (87)

Document Type Material
ASN AD2C0001007-1
ASN AD2G0001002-2
ASN AD1C0001832-1
ASN AD1C0001632-1
ASN A2V00001151689
ASN AD2C00016322
ASN AD1C0001632-1
ASN A1

oy 1151688
ASN AD1C0001632-1
ASN AD2C00016322
Order AD2C0001632:2

R

Gontact | @ Help fo tis page | Print

Hide Sea

a

My Search Profiles

Default View v | Manage View~

E-mail Noffication

Reset all Filers

Material Desc. Status FlagDev. .. Dev.(
Due Delvery overdue: ASN Crestion overdue
Due Delivery overdue: ASN Creation overdue

Training-Article-1632-1  Due Delivery overdue: ASN Creation overdue

Training-Article-1832-1  Due Delivery overdue- ASN Creation overdue

RUNDSTAB-3 Due Delivery overdue: ASN Creation overdue

Training-Article-1632-2  Due Delivery overdue: ASN Creation overdue

Training-Article-1532-1  Due Delivery overdue- ASN Creation overdue

Training-Article-1632-1 venguerdie

ue Delivery overdue: ASN Creauu. -

Due Delvery overdue: ASN Creation overdue
Due Delivery overdue: ASN Creation overdue
Status Confirmation: Confirmed with Deviat.

Training-Article-1632-1
Training-Article-1632-2
Training-Article-1632-2

of2 | Mext Last
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How to create a process-based alert

Define a search profile to ensure in-time delivery. The Advanced search is displayed. Define that
you only want to see alerts for ASNs not yet created.

o 0 > w

Save the search profile to be able to reuse it at any time.

7.
8.
9.

Add aline,
select Status Confirmation
with the criteria ASN Creation overdue

Click Search to test your profile

My SuppiyOn > Logistics & Finance > Alert Overview

Quick Search - Advanced Search

[nactive date | [ equalto (selecton or gate| v [ =] Delete line

[status Contmaton v [ [ [ASH Greaton ovraue v Deite ine

Inventory Alerts (0) ~ FPA/ASNAleris (0)  Material Status (0) ~ Demand Alerts (16)

[Detautview -] Manage Visw-
1 Buyer Plant Code... Plant Buyer Planner Order Number Order Document Type Material
[ s_TRG 100_1000 5500001000 00010 ASN ‘A02C0001001-1
[ s_TRG 100_1000 5500001001 00020 ASN ‘A02C0001002-2
[ s_TRG 100_1000 Purchaser 4560521682 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Purchaser 4560521651 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Andreas S 4560520008 000020  ASN ‘A2V00001151689
[ s_TRG 100_1000 Purchaser 4560521297 00020 ASN ‘A02C0001632-2
[ s_TRG 100_1000 Purchaser 4560521297 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Purchaser 4561321238 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Purchaser 5560001637 00010 ASN ‘A01C0001637-1
[ s_TRG 100_1000 Purchaser 4560521299 00020 ASN ‘A02C0001632-2
[ s_TRG 100_1000 Purchaser 4560521299 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Purchaser 4560521716 00020 ASN ‘A02C0001632-2
[ s_TRG 100_1000 Purchaser 4560521716 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Andreas S 4560520008 000010 ASN A2V00001151688
[ s_TRG 100_1000 Purchaser 4560521916 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Purchaser 4560521670 00020 ASN ‘A02C0001632-2

16 matches of 191 entries: ~ Select all matches | Clear selection

Entries per page

Figure: Alerts Overview with Search criteria

Give it a name

open the drop-down menu next to Manage View

and select Create new

14y SupplyOn > Logistics & Finance > Alert Overview

Quick Seareh  Agvanced Search

(inscive date || cquatt cecton oaae] v = Dektetine
E

T | foauatto T (Ao croaton averaue Jv| Adaine | Deiste ine

Inventory Alerts (0) ~ FPA/ASN Alerts (0)  Material Status (0) ~ Demand Alerts. (18)
Default View ~ || Manage View~
[ Buyer Plant Code. Plant Buyer Planner Order Number Qrder Document Type: Material
£ s_TrRG 100_1000 5500001000 00010 ASN ‘A02C0001001-1

Contact| @ Help for his page | Frint

Hide Search Area
My Search Profiles

Default View ~| Manage View-

E-mail Notfiation

Reset all Filers

Material Desc. Status FlagDev. . Dev.(
Due Delvary overdue: ASN Creation overdus
Due Delvery overdue: ASN Creation overdus
Training-Afticle-1632-1  Due Delvery overdus: ASN Creation overdue
Training-Afticle-1632-1  Due Delvery overdus: ASN Creation overdue
RUNDSTAB-3 Due Delvery overdus: ASN Creation overdue
Training-Afticle-1632-2  Due Delvery overdus: ASN Creation overdue
Training-Afticle-1632-1  Due Delvery overdus: ASN Creation overdue
Training-Afticle-1632-1  Due Delvery overdus: ASN Creation overdue
Training-Afticle-1637-1  Due Delvery overdus: ASN Creation overdue
Training-Afticle-1632-2  Due Delvery overdus: ASN Creation overdue
Training-Article-1632-1  Due Delivery overdus: ASN Creation overdus
Training-Article-1632-2  Due Delivery overdus: ASN Creation overdus
Training-Article-1632-1  Due Delivery overdus: ASN Creation overdus
RUNDSTAB-2 Due Delvery overdus: ASN Creation overdus
Training-Article-1632-1  Due Delivery overdue: ASN Creation overdue
Training-Article-1632-2  Due Delivery overdue: ASN Creation overdue

Contact| @ Help for tis page | Frint

Hide Search Area
My Search Profiles.

rorrr— ——CEAE |

E-mai Notfication

Delete

Set asiunset default
Reset all Filers

Material Desc. Status FlagDev. .. Dev.q
Due Delivery overdus: ASN Creation overdue

Figure: Alerts Overview with defined Search criteria and Search Profile name

10. Click E-mail Notifications

Hide Search Area
My Search Profiles

| Conf Overdue
| E-mail Notification |

¥ | Manage View -

Figure: Alerts Overview with Search Profile
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How to create a process-based alert
The just created Search Profile is already pre-selected.
11. Set the tick at Active

12. and define the Frequency for the future E-Mail notification
13. Save your entries

My SupplyOn = Logistics & Finance = Alert Overview > Email Notification

E-mail Notification

Based on Search Profile | Conf Overdue v

Alert Motification Type
(O] as Attachment

O as Pure Text
Frequency

Periodic (according to your timezone: (GMT+01:00) Europe/Berlin)

Monda‘,r Tuesday Wednesday Thursday Friday O Saturday O Sunday
® Daily at :

O Hourly from |a:oo

[Save |(Back]

|v to|1?:00 |v every|4 |v hour(s)

Figure: E-mail Notification settings for defined Search Profile
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8 Roles and Rights

The SupplyOn Company Admin is authorized to create new users or to assign roles to already
existing users.

For using the WebEDI ASN process the following area of responsibility is needed:
Shipping, Goods receipts, Warehouse Management.

Areas of responsibility

Name - Description More information
|:| Company Administration Company master data, users and permis... More information
|:| COrder Fulfillment, Finance Processes Supply Chain Management. More information
|:| Quality Management Supplier Quality Management (QM) More information
|:| Sales Sourcing to Contract, Progress to Order ... More information
Shipping, Goods Receipts, Warehouse ... Shipping, goods receipts, warehouse ma... More information
Il Supply Chain Administration Demand, logistics and finance processes. More information

Figure: User Management with Edit User and Areas of responsibility

After clicking More information, the following help page is displayed. Here you can see the tasks
the user can fulfill with this responsibility.

Shipping, goods receipts, warehouse management

Logistics & Finance

« Displaying demand and logistics data
| « Creating FFAs and ASNs
« Editing planned receipts
« Editing stock movements
« Creating goods receipis

+ Nanaging master data

Figure: Help page with explanation for Shipping, goods receipts, warehouse management responsibility
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