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About this manual

1 About this manual

This handout shall help suppliers of Schneider Electric (SE) to understand newly introduced
supplier portal, SSP SCM 2.0, in regards to Advanced Shipping Notices (ASN).

1.1 Intended Audience

Suppliers of Schneider Electric

1.2 Typographical and Graphical Conventions

The following typographical conventions are used throughout this manual:

Example

Meaning

Screen Text

Text visible in the user interface becomes bold.

Reference

References are displayed in italics.

The graphical convention is used throughout the manual:

FPA number

Label number
FPA number | SLOPE)

Invoice number

AS5SN number o

O 2uto as= an
Auta 3ssign
O 2uto as= an
O 2uto as= an

O 2uto as= an

Start Number: | --

-9

Start Number: | --

Start Number:

Start Number: | --

Start Number: | --

Further Logistic Data

Figure: Red borders are used to indicate special areas.

Ul

1.3 Abbreviation

Red numbers are used to indicate steps. Those are not part of the

Abbreviation

Meaning

ASN Advanced Shipping Notice
Ccsv Comma-separated values
DESADV Despatch Advice

EDI Electronic data interchange
ERP Enterprise resource planning
GR Goods Receipt

PO Purchase Order

SE Schneider Electric

SO SupplyOn
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2 Introduction

The electronic ASN process via SupplyOn is efficient, transparent and quick. It replaces the
traditional, at times paper-intensive transactions. There data had to be manually entered at
numerous places and the current processing status of the individual transactions was not always
identifiable. With SupplyOn WebEDI that process is supported in one central system, to which all
parties involved have access.

How do you benefit from the new ASN process via SupplyOn WebEDI?

e All processes run via a central cockpit, offering a complete overview at any time as well as
a single view on the specific status of any process individually

e Clear overview about received purchase orders and due deliveries

e Simple creation of ASN via the user interface or via an xls upload functionality

You as a supplier and your customer Schneider Electric will collaborate along the purchasing and
shipping process according to these steps:

Step 1 — SE sends out a new Purchase Order (PO) from their ERP to SupplyOn

Step 2 — The supplier confirms the PO in SupplyOn WebEDI

Step 3 — The Supplier picks and packs the goods.

Step 4 — If the goods are ready to be shipped, the supplier creates the ASN.

Step 5 — The supplier can print labels

Step 6 — The entered data gets validated and the ASN is sent to the customer

Step 7 — ASN position set to received based on Goods receipt booking of SE

3 Setup in SupplyOn WebEDI

3.1 Roles and Rights

In order to use the ASN process in SupplyOn WebEDI you need a user account with appropriate
roles and rights.

You can check the current setup of your user account via Administration > My User Account
directly on the SupplyOn platform.

My SupplyOn  SupplyOn Services ¥  Administrationv  News

My User Account

My Substitutes

Figure 1: Selection of My User Account
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First you can check basic information like your language settings, your phone number or your mail

address. If needed, the existing information can be adapted in this section.

| Save || Discard changes

Contact data

User ID*: -5-mso Mobile phone

First name™: John Street:

Last name™: Smith City:

Salutation™: hr. A Zip code:

E-mail*: test@supplyon.com State/province

FPhone®: 2316 Country™: Germany
Language™: English o

Change Password

My SupplyOn = My user: My master data @ Help and support | Print | Message

My master data My Areas of Responsibility My service settings My user administrators My substitutes Privacy settings

Colla

Figure 2: My User Account overview

Under the tab My Areas of Responsibility you can see for which processes in SupplyOn WebEDI

your user account is enabled.

My SupplyOn > My user: My Areas of Responsibility

Expand the areas of responsibility for a more precise roles assignment.

Company Administration (assigned): Company master data, users and permissions

Order Fulfillment, Finance Processes (assigned): Supply Chain Management.

Quality Management (not assigned): Supplier Quality Management (QM).

Sales (not assigned): Sourcing to Contract, Progress to Order and Supplier Management.

Shipping, Goods Receipts, Warehouse Management (assigned): Shipping, goods receipts, warehouse management.

Supply Chain Administration (assigned): Demand, logistics and finance processes.

Other Roles.

Expand

Expand

Expand

Expand

Expand

Expand

Expand

My master data My Areas of Responsibility My service settings My user administrators My substitutes Privacy settings

=

=

=]

=]

=

=]

=]

Figure 3: Areas of responsibility

Which areas of responsibility you get activated and which user roles you receive is in responsibility
of your internal administrator. Only your internal administrator is capable of creating users or

assign additional roles and rights.

To be able to commit the actions of this guide, at least the following roles in the areas of
responsibility (marked in grey) are required:
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Order Fulfillment, Finance Processes:

WebEDISellerPO:
v Access to purchase orders.
WebEDISellerPO_OR:

v Access purchase orders and order confirmations.

WebEDISellerDTM:

v Access to DTM Ul for configuration of upload and download profiles.

Shipping, Goods Receipts, Warehouse Management
WebEDISellerASN:

v Recording delivery and transportation data.
WebEDISellerDTM:

v Access to DTM Ul for configuration of upload and download profiles.

At least one of the supplier users should have the following
Supply Chain Administration

WebEDISellerAdmin

v Extensive authorities over SupplyOn WebEDI and various, unlocked applications

Note

By clicking on Administration > My user administrators you can figure out your responsible
CompanyAdmins.

Services v Administration v News

My User Account
My Substitutes

Customer Responsible

My user administrators

Figure 4 : My user administrators
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3.2 Dashboard

WebEDI / VMI is the SupplyOn service, which enables you to process Advanced Shipping
Notifications, orders and other services efficiently and easily.

1. Open WebEDI /VMI

SUPPLY&E ) My SupplyOn  SupplyOn Services v Administration v
&/PrePRD

Business Directory

My SupplyCn » User Administy
WebEDI / VMI

Figure 5 : Access WebEDI / VMI

2. The Logistic & Finance Dashboard is displayed

L]
SupplyOn ¥ Logistics & Finance * Dashboard ( Last Refresh 0 Mins Ago .. Alerts :—B 0ld Dashboard

Logistics & Finance

!i Dashboard

M Demand ®

L] Planning

L] Delivery
Advance Shipping Mofices
Goods Receipiz
Due Deliveries

L] Monitoring

L] Invoicing

° Interactive Tour

L

Help & Support

- Feedback

Orders 2>

98

Total New Ordars & Updates

Order Status

Mew Orders 58
Crder Updates 0
elnvoicing >

889

Total Billable ltems

Billable ltem Status
|

Billable liems Dus 803

Confirmable Orders 2>

1355

Total Confirmable Ordars

Order Status

Dated ]
[

Partly Confirmed 8
Cpen 1338

Confirm Orders

Settings and Master Data

Down- and Upload Settings

- Fommat
- Download Profiles

Master Data
Material Master Data
Org. Master Data

Material Weights and
Measures

Packing Material
Packing Instruction

NN AR

Performance Data

Alerts >

3782

Total New Alens

Type

nventory Alers 0
!P.B.'AEI\ Alerts 123
Materisl Status Alerts 0
|
Demand Alerts 3657

Advance Shipping >3
Notice

588

ASN Creation Due

31

Pending ASN

Due Deliveries

|
Cuardus 566

Create ASN

Figure 6 : Logistic & Finance Dashboard

The Dashboard shows at a glance all relevant information for you and is the central entry point for
all processes you need to work with. Open tasks for you are displayed in the according tile of a
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process. The tiles of the different processes are only displayed if the related user rights have been
assigned to your account.

Note

By clicking on Interactive Tour on the lower left side of the dashboard, you will be guided
through the User Interface (Ul). At initial login this will be opened automatically as a pop up.

The dedicated tile for the ASN process contains the following information:

The aggregated number of due deliveries for which an ASN must be created

2. Inthe upper part of the tile a more detailed classification of the due deliveries is available
- Due Deliveries, where the ASN creation is already overdue
- Due Deliveries, where the ASN need to be created on the same day
- Due Deliveries where the ASN need to be created within the next seven days

3. The number of ASN, where the creation has been already started but not yet completed

Advance Shipping Notice

591 31

ASN Creation Due Pending ASN

Due Deliveries e

Qverdue 582
Due Today 1
Due Next 7 Days 8

Create ASN v

Figure 7 : Details of the ASN tile

The categories shown serve as links to a screen, where the creation of an ASN can be started.
The button Create ASN or the arrow in the upper right corner can also be used to start the
creation of an ASN.

For a detailed explanation how to start the creation of an ASN please see the chapter 4.

3.3 Automatic assignment of the ASN number

During the creation of an ASN, an ASN number need to be specified. In addition to a manual
assignment, it is possible to set-up an automatic assignment.

The automatic assignment can be configured in the profile of the supplier Control Point. To be able
to set-up the configuration a user account with the role ControlPointAdmin is needed.

To start the process, select Administration > Logistics Settings.
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Log Out|

§}JPPLYQ!“_ ) mwssur!;}nIyOH SupplyOn Services ¥ | Administration v SE Acceptance ADVANTECH CO., LTD.

My User Account
My SupplyOn > My user: My master data My Substitutes © Help and support | Print | Message to support
My master data My Areas of Responsibility My service settings User Management Jdy substitutes Privacy seftings
Customer Responsible
Company
l Logistics Settings
CwiEi i Configuration of Services = (g
Figure 8: Selection of Logistics Settings
Select the Supplier Control Point, you want to maintain.
Search Control Points of Organization SE Acceptance ADVANTECH CO., LTD.
Here you can search for your exisfing control points or create new ones. Create New Control Point

Flease choose the criteria for your control point search. More criteria entered will give more precise search results. You may use the
wildcards "= and "?".

Control Point ID
Control Point Name

Control Point Short Name

DUNS Suffix 65-615-4089

Results from 1 to 1 of 1

Control Point ID Control Point Name DUNS Suffix Control Point Short Name Plant Calendar
10026099 SE-ACC ADVANTECH SE ADVANTECH CO Edit

Figure 9: Selection of supplier Control Point

Press the button Change Details in the tab CP Details.

Details of Control Point SE-ACC ADVANTECH
Back to Search Result

CP Details User Activation Network Links

Change Details I
Control Point Data

Control Point 1D 10026099

Control Point Name * SE-ACC ADVANTECH
Control Point Short Name * SE ADVANTECH CO
DUNS+4 65-615-4069-

EDI Partner TESTAKS

Timezone (GMT+01:00) MET

Figure 10: Selection of supplier Control Point

Tick the box Auto assign (1) in the line ASN number and enter the Start Number, that should be
used for the automatic assignment of the ASN numbers.
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L e O 2uto as= an  Start Mumber: | --

o Auto 3ssign Start Mumber: | 76 a
Eabellnnmbern O 2uto as= an  Start Mumber: | --
LS niEher STEEEY O 2uto as= an  Start Mumber: | --
InFoicenmben O 2uto as= an  Start Mumber: | --

Figure 11: Defining the Start Number for the automatic assignment of the ASN number

Confirm the changes by clicking the Save button.

Maintain Control Point SE-ACC ADVANTECH
Back to Search Result

CP Details

Maintain your control point.

| save ||[ Reset] [Cancel]

Figure 12: Save the adapted Control Point profile

Now the ASN number will be automatically assigned, when creating an ASN.

3.4 Definition of specific transport times per material

In the ASN process there are three important dates: Delivery Date, Pick-up date and ASN Creation
date. The expected delivery date is taken from the related order. The pick-up and creation date of
the ASN is calculated based on defined transport times.

For the ASN process with Schneider Electric the transport times for every material are set to zero
days by default. This means that all three data are equal. However, you can adjust the expected
transport time for each material. This is described in this chapter.

To specify the transport time, open the Material Master Data in the Settings and Master Data tile
of the Logistic & Finance Dashboard.

SupplyOn > Logistics & Finance » C' Last Refresh 1 Min ® o 2] o
A Aerts
Dashboard Ago . Dashboard
elnvoicing d Settings and Master Advance >
Logistics & Finance Data Shipping Notice

BS Dashboard

Demand @

Planning

Monitering

]
]
I Delivery
]
[

Invoicing

937

Total Eillable ltems

Billable ltem Status

Billable tems Due 906

Down- and Upload

Settings
- Format
- Download Profiles

Master Data

Material Master Data I

Org. Master Data

9

+

N Material Weights
and Measures

9

+

9

Packing Material
Packing Instruction
Performance Data

490

ASN Creation Due

35

Pending ASN

Due Deliveries

.
Overdue 487

Create ASN

Figure 13: Selection of Material Master Data

10
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In the Material Master Data screen, select all materials for which you want to enter a specific
Transport Time (1) and click on the Download Material XLS button (2).

Material Master Data

| Default View ¥ ||Manage View~ Reset all Filers
Material « Material Desc. Plant Buyer M... Sig... M... Rnd. .. Min. D... Trans... Planner Buyer Text Field 1
ALTE-08TA LUG ASSY El Paso i} i} i} 1 1 GMV -
BARFL0002-55 CT:100-200W1,5P10.... ETO VDR [} [} [} 1 1 205
BARFL0002-57 CT:50-100/1,5P10,2.... ETOVDR i} i} i} 1 1 205
BARFL0002-59 CT:30-60/1,10P5-5P... ETO VDR [} [} [} 1 1 205
BARFL0003-06 PLASTIC CASEDC... ETOVDR i} ] i} 1 1 205
0 00 1 1

BARFLUOM—SECT NAME PLATEF... ETOVDR 295 -
>

[Download - | [Download Material XL 8~ || [Upload XL 5~

899 matches of 899 enfries:  Select all matches Clear selection Enfries per page v Page of 18 Next Last

Figure 14: Download of the Material Master data

Enter in column H of the XLS file the specific transport time in days for each material

A A B c , D K -
Article Org Buyer Plant Buyer Plant Code |:
2
3 AL78-087A SEBAM El Paso us44 0 1 1 100
4 BARFLO002-55 SEBAP ETO VDR IN58] 2 1 1 100
5 BARFLO002-57 SEBAP ETO VDR IN58] 2 1 1 100
6 | BARFLO002-59 SEBAP ETO VDR IN58] 1 1 1 100
7 BARFLODO3-06 SEBAP ETO VDR IN58] 1 1 1 100
8 | BARFLOO04-89 SEBAP ETO VDR IN58] 1 1 1 100
9 | BARFLO0D10-11 SEBAP ETO VDR IN58] 1 1 1 100
10 | BARFLOO36-73 SEBAP ETO VDR IN58] 3 1 1 100
11 | BARFLOO36-78 SEBAP ETO VDR IN58] 3 1 1 100
12 | BARFLO036-82 SEBAP ETO VDR IN58] 3 1 1 100 |«
Art MD Download ® ] »
Figure 15: Material Master Data XLS file
Upload the edited XLS file again in the Material Master Data Screen
Material Master Data
|Derault View ~¥ | Manage View~ Reset all Filters
Deleti... = Material « Material Desc. Plant Buyer M... Sig... M. Rnd. ... Min. D Trans... Planner Buyer Text Field 1
& AL78-087A LUG ASSY El Paso 0 0 0 1 1 GMV -
] BARFL0002-55 CT:100-200/1,5P10,... ETOVDR 0 0 0 1 1 295
@ BARFLO002-57 CT50-100/1,5P10,2... ETO VDR 0 0 0 1 1 295
| BARFL0002-59 CT'30-60/1,10P5-5P. . ETO VDR 0 0 0 1 1 295
& BARFL0003-06 PLASTIC CASED C... ETOVDR 0 0 0 1 1 295
® BARFLO004-89 CT NAME PLATEF . ETO VDR 0 0 0 1 1 295 -
] 3
[Download~ | [Download Material XLS - | [Upload XLS~ | Details
899 matches of 898 entries:  Select all matches Clear} Upload supplier spec. master data v Page of18 | Next Last

Figure 16: Upload of the edited XLS file

After you have modified the master data, Pickup and ASN Creation Due Date will adapt
accordingly.

11
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Due Deliveries Schedule Lines

|Default View
[] Plant Nam Plant C Unloadi
[[] ElPaso US44 US44
[F] ElPaso US44 US44
[7] ElPaso Usa4 Usa4

67 matches of 720 entries:

Select all matches

¥ | Manage View~

Material No Material Descr. Delivery
80121-300-01 NEUTRALBAR | 2020/11/
80121-300-01 NEUTRALBAR | 2020/11/
80121-300-01 NEUTRAL BAR 2020/11/

Clear selection

Date « Pickup Date

12 12:00am  2020/11/10 12:00 am
1212:00am  2020/11/10 12:00 am
12 12:00 am  2020/11/10 12:00 am

ASN Creation Due Date
2020/11/10 12:00 am
2020/11/10 12:00 am
2020/11/10 12:00 am

Entrigs per page v

Page of2

Required

Reset all Filters

Due Delivery S
FPA not req
FPA not req

FPAnotreq ¥
»

3000
3000
3000

Next Last

Figure 17: Adapted dates in the Due Deliveries screen

3.5 Creating default views

In SupplyOn WebEDI it is possible to customise the various screens according to the user's needs
to display only relevant data. This is applicable e.g. for the Advance Ship Notices overview screen,
but also for several other screens.

You are able to:

1. Show and hide columns in tables. Click on the arrow next to a random column and select
Columns. Tick/untick the box in front of the column, that should be added/removed.
2. Re-arrange the order of columns. To do so, left-click and hold the desired column and
draw it to the new spot.
3. Filter the displayed content in the table. Click on the arrow next to a random column and
select Filters. Enter the search criterium and confirm with enter.
4. Save your personalized view. Therefore, type in a fitting name and then click on Create
new in the drop-down menu for Manage view. After that, you will be able to select the
saved view from the drop-down menu as Default View for your next login.
5. Define your created personalized view as default, that is directly applied if you enter the
table next time. Therefore, select Manage view > Set as default.
Advance Ship Notices ASN Position(s)
o v M Vi ~| JUPPTTLLIC CEPA, Reset all Fil
UAT_Test_1 anage View o oy eset all Filters
] ASN No ASN Status Delive; Create new o me (Cus| « | Plant Name (C... Plant Name (Consi... Unloadin... Material-based Change Timestamp
[F] 456987 Pending 2020/ Update er Electr} 4] sortAscending Paso Us44 v 2020/9/20 10:00 am
[ Pending 2020/ Delete er Electr| Z| Sort Descendin mos FRD5 FRD5 v 2020/9/30 8:51 am
[F] Test3 Pending 20204 Sel as/unset default er Elect] * ¢ riers FR3N FR3N v 2020/9/9 9:54 am
[ Test1 Pending 2020/ - er Electr] [ Columns o b friers FR3N FR3N v 2020/9/7 4:10 pm
Bl 3 Pending 2020/8/14 1:51 am Schneider Electr] Filters o N |J VirtualFact SG05 SG10 v 2020/8/11 7:53 pm
Bl 2 Pending 2020/8/10 7-54 am Schneider Electr| J VirtualFact SG05 SG10 v 2020/8/18 2:13 pm
[[] Test2 Pending Schneider Electr Agriers FR3N Agriers FR3N FR3N v 2020/9/9 9:49 am
[ TestLmit Pending Schneider Electr Carros FRDS Carros FRD5 FRD5 v 2020/9/28 9:59 am
8 of 29 entries: - Select all matches Clear selection Entries per page 50 v Page ’_1‘ of 1

Figure 18 : ASN Overview screen

3.6 Creating Search Profiles

Next to the customization of tables, as described in the previous chapter, it also possible to define

search profiles to get only specific content displayed in the ASN overview table.

To set up a search profile select Advanced Search above the ASN overview table. You can select
the search criteria from the available dropdowns. To apply further criteria to your search click Add

line (2).

12
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The defined search can be saved as personalized search profile. Enter a name of your choice and
confirm with Create New (2). The search profiles can be also updated or deleted (3).

Quick Search  Advanced Search Hide S n Al
ide Search Area

[ASN Date |~ | [ earlier than or equal to (s/| | [20201101 I Deleie line My Search Profiles

UAT _Test_1 - o
[AsN staus [+ [equatto |+ [Penaing [+ Add tne | Delete ine _Test_ | | Manage View
Search Reset Create new o

Update

Delete o

Set as/unset default

Advance Ship Notices ASN Position(s)

| UAT_Test_1 |V Manage View ~ Reset all Filters

Figure 19: Create search profile

3.7 Creating customized Alerts

General speaking, in the dashboard you receive an overview of all alerts generated by the system.
For the ASN process, due and already overdue deliveries are highlighted in the corresponding tile.

To create a customized alert, click on the arrow at the Alerts tile.

SupplyOn > Logistics & Finance > ' Last Refresh 0 .. Alerts 2] od
Dashboard Mins Ago = Dashboard
Search - Q
Orders > Confirmable N Alerts >
Orders
Total Mew Orders & Updates 9 1 2 Total New Alerts
Total Confirmable Orders
Order Status Type
Order Status
Mew Orders 402 Inventory Alerts 0
Dated 4
Order Updates 1 FPASASH Alerts 5
Partly Confirmad 2
— Material Status Alerts 0
Open 906 -
Confirm Orders Demand Aleris 1723

Figure 20: Access to alerts screen

To define your personalized alert, enter your desired criteria for the search function under
Advanced Search.

In order to save your chosen search criteria, type in a fitting hame on the right-hand side of the
page, in the field My Search Profiles. Save it by selecting Create new from the drop-down menu
for Manage View (as described in the previous chapter).

13
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Quick Search  Advanced Search

Hide Search Area
‘Status ASN ‘v ‘squal to ‘v ‘Goons Receipt overdue ‘v Delete line | | My Search Profiles
customized_profile hd -
[ status Confirmation |+ [equalto |+ [ASN Creation overdue [+ Add tine | Delete fine Manage View
E-mail Notification
Search | | Reset Create new

Update

Delete
Inventory Alerts (0) FPA/ASN Alerts (59) Material Status (0)

Demand Alerts (722) Set asiunset default

Figure 21: Alerts screen

In the different tabs you can see the result of your filters (FPA/ASN Alerts and Demand Alerts
are relevant in the context of the ASN process).

Based on your defined search profile you can set up an E-mail notification to get regularly
informed about important events.

Click on E-Mail Notification underneath the recently-created view, to define the naotifications for
your customized search.

Quick Search  Advanced Search

[ status Confirmation || [equaito || [asN creation overdue [+ Deleteline My Search Profiles
customized_profile
|Slatus ASN ‘v |equa\ to ‘v |Good5 Receipt overdue |v Add line | Delete line | P e
I E-mail Notification |
Search Reset

Figure 22: Selection of Email Notification

After choosing Active and clicking on Save, the e-mail function is activated according to your
chosen criteria.

E-mail Notification

Based on Search Profile | Customized_profile A
Active

Alert Nofification Type
as Altachment @] as Pure Text
Frequency

Periodic (according to your timezone: (GMT+01:00) MET)
Monday Tuesda\,r Vednesday Thursda:.' Friday O Saturday (] Sunday

@Daily at :

'1::'Huurly frum|s:0[:- |v tu|1?:[:<] |v euerylZlv hour{s)

Figure 23: Setting up a mail notification for a specific alert

The mail you will receive looks as follows, e.g.:

14
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H SupphyOn_SCM_ASN_Alerts_25.09.2020 103606.csv H SupplyOn_SCM Overdue Dev Conf Alerts 25.00.2020 103606.csv

6 K8 171 KB

Dear Iy

this email lists alerts based on your notification profile configured for SupplyOn Logistics & Finance:

Show Alert Cverview

For details about the alert situation(s) please follow the link above, which will lead you directly to the alert overview screen.

Please note:
Only the first 1000 alerts are included. If you would like to access more than 1000 alerts please use the alert overview within SupplyOn Logistics & Finance.

To change or deactivate email notification settings for this profile please click here.

Best regards,
Your SupplyOn Team

Figure 24: Example for alert-mail

3.8 Creation of an ASN upload profile

The creation and sending of an ASN in SupplyOn WebEDI can either be done via the user
interface or via an xls/csv upload. For the upload an xIs/csv template is required, which needs to
have a certain structure. The following chapter shows how you can define your own template.

Note

For the upload of ASNs a standard template (ASN upload) is already defined, which can be
used without further preparation. This chapter is only relevant if you want to define your own
structure, for example to submit additional information which are not included in the standard.

To specify your customized upload format, open the Download Profiles in the Settings and
Master Data tile of the Logistic & Finance Dashboard.

—
QEKQE‘ ) My SupplyOn SupplyOn Services ¥ Administration ¥  News

Management Cockpit
<Finance > Dashboard
Sourcing

Demai
Confirm QOrders
Business Directory

Logistics & Finance WebEDI / VMI Jm |

= Settings and Master Data Advance Shipping Notice = VMI
== Dashboard
Down- and Upload Settings 98 5 0
- Format ASN Creation Due Pending ASN Projec|
BB Demand v -> Download Prof%s |
[— . Master Data Due Deliveries 0
-> Material Master Data ] Aciual
BB Delivery ~ - Org. Master Data Overdue 81
Material Weights and
Advance Shipping Notices -2 M 9 ‘It\ﬂ:te
leasures Due Today 0 oda
Goods Receipts - Packing Material
-» Packing Instruction - Below
Due Deliveries - Performance Data bueNext 7 Days 17
BB Wonitoring v Below
- Invoicing v

Figure 25: Settings and Master Data tile

15
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You are automatically directed to the tab DTM Profiles, where you can create a customized ASN
upload profile with the following steps:

1. Select FPA/ASN in the Process dropdown
2. Select the existing ASN upload profile as template
3. Press Duplicate
4. Define a name for the profile (e.g. customized ASN upload)
5. Confirm with Save
My SupplyOn > Logistics & Finance > DTM Profiles Contact | € Help for this page | Print

Download and upload format DTM Profiles

Profile Name (O csv
Process: [FPA/ ASN ~| | Type: [FPA/ASN - Download [+ ASN upload Y| Fomat Download has Header
3PL Materials Use profile { Default Profile Legacy @ xis
Default Profile XLS
Delivery Schedules
IFPA/ASN 0 Se;ASN upload I
Kanban Duplicats Profile X
Available Se N
— Material Master Data Please enter a new profile naj
CIFPATAS e ASH | [ ASN upioad | 6 Jame
(JCons Orders [] Profile name limitations ry Note Number
[CJcrea ax_ 100 characters
\:\Tracl Performance Data Add all >> B t:!g\rrs gT;xa’:ffiEZh racters amber l:l
p— Receipt Notification B Numbers: 0-9 ¥ Note Position
[_|Shipt Special Characters: - _ (Minus, Space, Underscore) |:|
p— Schedule Response B ate
( ]Sh‘p‘S1 k M s
— ocl dovements
v [ Removesehcia | i xie Buyer
— Supply Chain Monitor -
[CIweig A Sode -
VMI Materials M
»

Figure 26: Creation of upload profile for the ASN process

Define which ASN fields should be included in your customized Profile:

1. Search for the ASN field in the Available Fields section and tick the box
2. Add selected field to the Selected Fields section
3. Rename the Field Name, if needed
4. Save your changes
My SupplyOn = Logistics & Finance = DTM Profiles Contact| € Help for this page | Print

Download and upload format DTM Profiles

Process |[FPA / ASN |~ Type: |FPA / ASN - Download |~ customized ASN upload _|v Format = Download has Header
XLS

[ use profile for Upload

Available Fields Selected Fields
[Jinvoice Number - Pos Path Field Name
[_|Kanban Number Add selected (1) > 10 | Order Position Order Position -

ez -
- O
& Supplier Part Numb
:. e — o Add all >> B 1 | Buyer Part Number * eI‘Buyer Article Number ] Up
- [2own]
0
O

[_ISupplier part Description

— 12 Delivery Quantity * I i

[ statisical Article Number 1De "’e'“’ Hanily Delivery Quantity

[_JCommedity Description 13 | UM UuoMm

[_]Commaodity Description Language Code < Remove selected (1) 14 | Delivery Date * Confirmed Delivery Date

[l Customs Tariff Number E] 15 | Shipment Departure Date Shipment departure date v
> »

* Field can not be removed from profile because it is required for processina upload

Im ‘Duplicate| |De|ele‘ ‘Cancel‘

Figure 27: Specification of upload profile for the ASN process

Note

The fields that are already available in the standard template (ASN upload) are the minimum
information needed and should not be removed.
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4 Creation of an ASN

The creation of ASN in SupplyOn WebEDI is possible in two different ways. Either all required
information can be entered via the user interface or an upload can be performed using an xls file.
Both ways are explained in the following chapters.

4.1 Creation on an ASN via the user interface

41.1 Selection of due deliveries

ASNSs are created on the basis of due deliveries. Due Deliveries are confirmed order items that are
still open for delivery (PO quantity - in transit quantity - delivered quantity)

To start the process, click on the Button Create ASN in the Advanced Shipping Notice tile.

> 1 » Dashboard

Settings and Master Data Advance Shipping Notice -

Logistics & Finance

- Down= and Upload Settings 592 3 1

BE  Dashboard -3 Forrmnat ASH Creation Dus Pending ASN
% Download Profiles

- e . Master Data Due Deliveries

mand b

5  Material Master Data ]

I Fisnaing w = Org. Master Data £ 580
3 Material Weights and

I Celivery ¥ Measures - Tea 7
-+ Packing Material

I Msniver v )

e 3 Packing Instruction
B invoicing . % Performance Data s s
Craate ASN =~
u' Interactive Towr

Figure 28: Access to ASN process

You will automatically be directed to the Due Deliveries (grouped) screen, where all due
deliveries are grouped by the Unloading Point.

If you click the number in the column ASN required you can create an ASN for one single due
delivery of the corresponding unloading point.
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Quick Search  Advanced Search

|Open demands based on Pickup Date

||| days in tne future (inc. pe|~ | [20

[Due Del. ASN Status

|v |equa\ to

|~ |[AsN required

[~

Search | Reset

Due Deliveries (grouped)

Default View

Org. Code (Customer)
~) SEBAP
©) SEBAP
) SEBAP
) SEBAP
7 SEBAM
7 SEBAP

11 matches of 17 entries:

Company Name (Customer)
Schneider Electric IMEA
Schneider Electric EAJP
Schneider Electric EAJP
Schneider Electric EUROPE
Schneider Electric EAJP
Schneider Electric NAM
Schneider Electric E&T

|v Manage View -

Plant Code (Consignee)
IN10

5G05

5G05

FRD5

5G10

Us44

IN58

‘Show Due Deliveries‘ | Show Extra Shipments|

Plant Name (Consignee)
Hyderabad MFG IN1Q
EAJ VirtualFact SG05
EAJ VirtualFact SG05
Carros FRD5S

EAJ VirtualFact SG05

El Paso

ETO VDR

Entries per page v

Add line | Delete line

Hide Search Area

Deleteline My Search Profiles

| Manage View -

Reset all Filters

Unloading P...  ASN required Available for Extra Shipment
IN10 1 0 -
5G05 3 0
5G05 32 0
FRD5 0
5G10 12 0
Us44 47 0
IN58 15 0

Page of 1

Figure 29: Overview about Unloading points with due deliveries

You are automatically directed to the screen Due Deliveries Schedule Lines, where you need to
select one or more due deliveries, for which you want to create the ASN.

The pick-up and creation date of the ASN is calculated based on defined transport times. Due
Deliveries where the calculated ASN Creation Date has already been exceeded are marked in red.

Select at least one line and confirm with Create ASN.

Due Deliveries Schedule Lines

27 matches of 818 entries:

I Create ASN I Delivered outside SupplyOn

Select all matches

Clear selection

[0 |~

Enfries per page

v Manage View~ Resst all Filters
[T] Plant Name (Consi... Plant Code (Consi... Unloading ... Material Mo. (Cust... Material Descr. (Customer) Delivery Date « Pickup Date ASN Creation Due D... Required Qty. Du
[F] ETC VDR IN52 IN5S EOCT-P0-01209 VDRF00176-02 25KA/M 10,1.0 1 2020/11/2 12:00 am 2020/10/20 12:00 am  2020/10/29 11:00 pm 3 -
7] ETO VDR TNES TNEE EOCT-RO-00910 VORB0G707-06 251 PS PS-2 1 020172 12:00'am D20 0730 1200 am 020107291100 pm 3
ETO VDR IN58 N5 EOCT-P0-01209 VDRF00176-02 25KA/1 10,1.0 1 2020/11/2 12:00 am 2020/10/20 12:00 am  2020/10/29 11:00 pm 3
ETC VDR IN53 IN53 EOCT-P0-01298 VDRF00176-02 25KAM 10,1.0 1 2020/11/2 12:00 am 2020/10/32012:00 am  2020/10/29 11:00 pm 6
ETC VDR IN58 IN58 EOCT-P0-01302 MVIF00076-01 25KA/1 10,1.0 1 2020/11/2 12:00 am 2020/10/30 12:00 am  2020/10/28 11:00 pm 12
[F1T ETC'VDR IN52 N5 EOCT-RO-00002 VDREO5707-0111226.2/115,0.5. . 2020/12/2 12:00'am 202011730 12200 am 2020/11/27 11:00 pm 6
[F] ETC VDR IN58 IN58 EOCT-R0-00908 VDRB05707-01/13 26 2/1 15,05 2020/12/2 12:00 am 2020/11/30 12200 am  2020/11/27 11:00 pm 6
[F] ETC VDR IN52 IN5S EOCT-R0-00002 VDRB05707-01/13 26.2/1 15,0.5...  2020/12/2 12:00 am 2020/11/30 12:00 am  2020/11/30 12:00 am 5

L3

Pags of 1

Figure 30: Due deliveries schedule lines of one selected unloading point

You get directed to the details screen of the ASN, where you can fill in all needed information. All
further steps are described in the next chapter.

4.1.2

Filling the details of an ASN

To finally start the creation of an ASN select a due delivery as described in the previous chapter.

In the details of one single ASN you have three main tabs where you need/can enter data.

Tab Select ASN Positions (+ link to the detail screen Packing Material Details)
Tab Enter Additional Data
Tab Complete ASN
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In the tab Select ASN Positions it is mandatory to enter the ASN No. (1), the already prefilled
ASN Date (2) and the Delivery Quantity (3).

By clicking the button Details (4) you are automatically directed to another screen, where you can
specify the Packing Material Details.

My SupplyOn > Logistics & Finance > Create ASN Contact | @ Help for this page | Print
ASN No_ / Del. Note No 206 ASN Date 93 FPA No FPA Status:
Company Name (Customer). Schneider Electric EUROPE ~ Ship-to-Location: FRD5/SCHNEID...  Unloading Point (Consignee)
Select ASN Positions Enter Additional Data Complete ASN
| Default View |+ || Manage View~ Reset all Filters
[¥] Line «  Del Note Pos. Material No. (Customer) ASN Creation Due...  Proposed . Delivery .. UeM  Wamn Pack Mat... Order No. Order Pos.
] 1 010 35011375 2020/7/20 12:00 am 1800 1800 PCE Details ~1121391860 00110
Add New Line - Delete Line
1entry:  Select all matches Clear selection Entries per page v Page of 1
‘Close‘ | Save Draft| ‘Validate‘ m

Figure 31: Select ASN Positions

In the detail screen Packing Material Details you can specify the Amount of Packing Materials,
the Quantity per Pack and the Packing Type (1).

With Add New Line you can add an additional line to differentiate the packing materials (2).

The column Packing Type is not included in the Default View. For the usage with SE, the column
must be added and saved as a separate view (3).

Packing Material Details (Single and Auxiliary Packs)

Material 1/1

Material No. (Customer): 35011174 Delivery Qty.: 1728

Packed Quantity: 0

[schneider UAT

|v Manage View -

Reset all Filters

D ﬂ Amount of Pack.Mat. Qty. per Pack. Packing Type
=} 100| Palett

Save and Close | [LULEIIVANT T o

1entry: Selectall matches Clear selection

B

Y
4

[ Columns

F

Entries per page 10

Sort Ascending

Sort Descending

V| Amount of Pack Mat.
| [¥] Qiy. per Pack
Material No. (Customer)

Order Pos.

[ Order No.

- | Label No. To

¥| Packing Type o

age EI of 1

Figure 32: Packing Material Details

In the tab Enter Additional Data you can specify the Invoice No.(1) and the Invoice Date (2).

Company Name (Customer): Schneider Electric EUROPE  Ship-to-Location: FRD5 / SCHNEIDER ELECTRIC..
Select ASN Positions Enter Additional Data Complete ASN
Default View ‘v Manage View -
Line = | Material No. (Customer) Material No. (Supplier) Delivery Quantity UoM Storage Location
1 35011174 431.50107 1728 PCE 4000
1 entry: Entries per page v

FPA No.

Unloading Point (Consignee)

Invoice No
2020-100

FPA Status:

Reset all Filters

Invoice Date
20201015 @)

Page of1
[sen]

Figure 33: Enter Additional Data
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In the tab “Complete ASN” you need to the select the Ship-from Location (1) and to specify the

Delivery Date and Time (2).

Additionally, you can enter the Tracking ID, the Carrier Name and the carrier’s address, if needed.

ASN No. / Del. Note No. ASN Date

Company Name (Customer). Schneider Electric EUROPE  Ship-to-Location:
Select ASN Positions Enter Additional Data
General

ADVANTECH CO., LTD. M~ o

TW - 11491 Taipei City - 1, Alley
20, Lane 26, Jui Kua

Ship-from Location

Ship-from Address:

Carrier: [Enter Carrier Address]
TO Number:

Close| | Save Draft| |Validate

20201103 A

FRD5 / SCHNEIDER ELECTRIC

Complete ASN

Ship-to.

Ship-to address:

Delivery Date/Time

Carrier Name:

Volume (total Delivery):

Hazard. Goods

- October 2020 -

FPANo. ™™ T W T F S §
Unloading Pa 1 2 4
§ 8 7 8 9 10 1

12 13 14 15 16 17 18
19 20 21 22 23 24 35
26 27T 28 29 30 A

Do (o] ][am |5
2020/10/5 4:03 am 03

]

0m?

-~

Figure 34: Complete ASN

Note

If you have selected more than one due delivery for the creation of the ASN, it can happen that
a pop-up appears, when you enter the Complete ASN tab.

In this case the selected due deliveries have different ship-to addresses. You must then select
from the drop-down menu the ship-to address to which all goods should be delivered.

ASN No. / Del. Note No 213 ASN Date 2020/111/6 4[FPA No.: FPA Status
Company Mame (Customer). Schneider Electric NAM Ship-to-Location Unloading Point (Consignee)
Select ASN Positions Enter Additional Data Complete ASN
General
Ship-from Location: Please select a ship-to address for this shipment for differing consignees
Ship-from Address: Ship-to: [El Paso Plant-Building 2 EL PASO Northern Pass Dr [+]

_ ~ . El Paso Plant-Building 2 EL PASO Morthern Pass Dr Mr=
IR DEETIE EL PASO PLANT EL PASO NORTHWESTERN DRIVE I
Tracking ID: Carrier Name
Carrier: [Enter Carrier Address] Volume (total Delivery): 0 m?
TO Number Hazard. Goods:
|Close| |Save D|'aft| |Va|idate| m

Figure 35: Specification of ship-to address
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4.1.3 Validation and sending of an ASN

After entering everything you can validate the provided information, before the ASN is sent (1).

My SupplyOn > Logistics & Finance > Create ASN Contact | @ Help for this page | Print

I @ Datawas successfully validated I

ASN No. / Del. Nete No. ASN Date [2020108  [& FPAN FPA Status
Company Name (Customer):  Schneider Electric EURO...  Ship-to-Location: FRD5 / SCHNEID Unloading Point (Consignee)
Select ASN Positions Enter Additional Data Complete ASN
General
] Al
Ship-from Location v Ship-to. SCHNEIDER ELECT
FRANCE Handling Unit Label
Ship-from Address TW - 11491 Taipei City - 1, Alley . -
6 Ship-to address FR - 06516 CARRO}
20, Lane 26, Jui Kua p- 1ERE AVENUE 9524 Package Label
CARROS

Shipping order

Delivery Date/Time: 2020/10/15 4:03 am
| Delivery Note e

Despatch List

Tracking ID |20207204 00 Carrier Name: DHL

EDI Document
Carrier: [Enter Carrier Address]

Volume (total Delivery)
Delivery Slip Supplier
TO Number: o Sl Suep

Hazard. Goods:
Print selection

|Close‘ |Save Draft‘ ‘Validate‘ o

Figure 36: Validate and Print ASN

It is also possible to print different documents (e.g. Delivery Note) (2), based on the created ASN.

D I' N Deelivery Moie Number Daie

elivery Note 2020-10-03 03-0CT-2020

[Sihip from Arkiress DOD043816 hip to Addrass ickup-Data Aurival-Diate

ADVANTECH CO., LTD. SCHNEIDER ELECTRIC FRANGE 08.0CT 2020 15.0CT.2020

Harizon Manuf.

1, Alley 20, Lane 26. Jui Kua 1ERE AVENUE 2621M - ZI CARROS

11491 Taipei City 06516 CARROS CEDEX

- - ““ W“H““H““‘“m “‘ |m
2020-10-03 L

#  Schneider Part Number  Vendor Mt Number Quantity UOM PO Number Line  Pkg std  Noof .0 |

ltem Type Pkg Pkg
Qty +
o1 35011174 431.50107 1728 PCE  1121639245TTA 00030 100 2020-100 l

Figure 37: Print out of Delivery Note

Press the Send button to finally submit the ASN to the customer ERP.
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ASN No. / Del. Note No. 2020-10-03 ASN Date 2020110/3 [8 FPA No. FPA Status
Company Name (Customer): Schneider Electric E Ship-to-Location FRD5 / SCHN Unloading Point (Consignee)
Select ASN Positions Enter Additional Data Complete ASN
General
Ship-from Location ADVANTECH CO., LTD. v Ship-to: SCHNEIDER ELECTRIC
FRANCE
Ship-from Address: TW - 11491 Taipei City - 1, Alley
6, Jui Ship-to address: FR - 06516 CARROS CEDEX -
20, Lane 26, Jul Kua P 1ERE AVENUE 2621M - I
CARROS
Tracking 1D 2020-20-100 Carrier Name: |DHL ‘
Carrier [Enter Carrier Address] Volume (total Delivery) om?
TO Number Hazard. Goods: No
‘Close| | Save Draft‘ ‘Validate| -I

Figure 38: Send ASN

4.2 Creation of an ASN via xIsx upload

Next to the creation of an ASN via the user interface, as described in the previous chapter, it is
also possible to create an ASN via a xIsx upload. In the first step, an xlsx upload template must be
filled with the required data of the ASN. This template can be downloaded in the Due Deliveries
screen with most information already prefilled.

42.1 Download Minimal ASN

In the following chapter it is explained how to download Due Deliveries and how to complete the
downloaded file to use it for the upload.

Start the ASN creation process as described previously via the Logistics and Finance
Dashboard. Click on Create ASN and select Create ASN.
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—
SUPPLYON
N

PrepRD

BS  Dashboard

Advance Shipping Motices

Goods Receipis

585

SupplyOn Services v

SupplyOn > Logistics & Finance > Dashboard

Administration v

VIiUEl Dldus IYPE
Dated 9 Inventory Alerts
Partly Confirmad 19 FPA/ASH Alerts

Open 1374 Material Status Aleris
B Demand @ v
Confirm Orders Demand Aleris
B Planning @ v
B Delivery ~
Advance Shipping Notice > VMI (IPR)

50 4

Due Deliveries ASN Creation Due Pending ASN Projected Steck: Inventory Actual Stock|
Alers
i wonitoring e Due Deliveries Material Situation at the end of today|
B invoicing v (.
Owerdue 578 Below Zero
° Interactive Tour Due Today 0 Below Min Limit
@ Help & Support l
Due Mext 7 Days 7 Above Max Limit
B reedback

Create ASN ~
Create ASN @

CTente RSN DTS T e

0

Figure 39: Opening of the ASN module

You are directed to the Due Delivery (grouped) screen where the ASN creation process usually
starts. Select one or lines. Initiate the download by clicking Download > Download Minimal ASN

CSV/XLSX > Default Profile XLSX.

My SupplyOn * Logistics & Finance » Due Deliveries (grouped)

Quick Search  Advanced Search

Open demands based on ASN Creation Due [|v [days in the future (incl pa|+ |30

Add line | Delete line

Search | | Reset

Due Deliveries (grouped)

Org. Code (Customer) Company Name (Customer)
SEBAP Schneider Electric EAJP
SESEA Schneider Electric EAJP
SEBEU Schneider Electric EUROPE
SEBAM Schneider Electric NAM
SEBAP Schneider Electric IMEA
SEBEU Schneider Electric EUROPE
[F1 SeBeu Schneider Electric EUROPE
[] SeEBeu Schneider Electric EUROPE
[] SEBEU Schneider Electric EUROPE
[F] SEBEU Schneider Electric EUROPE

31 mateches of 34 entries:
S

Clear selection
PP

Select all matches
L 18215050 g

Plant Code (Consignes) Plant Name (Consignee)

SG10 EAJ VintualFact SG10
6060 SEMV 6060

FR3N Agriers FR3N

us29 Monterrey Plant 6
INTO Hyderabad MFG IN10
FR3N Agriers FR3N

FR3N

Agriers FR3N
Agriers FR3N

Download Standard ASN CSVW/XLSX b SE Alpes FRO1

Minimal CSV

| Default Profile XLSX [ |I
Configure profiles

Download Minimal ASN CSVIXLSX PI

WL,

Unloading Point (Cf
SG10
6060
FR3N
us29
INT0
FR3N
FR3N
FR3N
FRO1
FRO1

Entries per page 50

Figure 40: Download of the Minimal ASN download for selected order positions
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The downloaded file is prefilled with most information required for the ASN creation based on the
available Order information.

Complete as many fields as possible but at least add Shipment departure and arrival date,
check and correct the Delivery Quantity and Despatch Number if necessary. One Despatch
Number can be used for several lines to combine more than one position in one shipment.

A B C D E F G H 1 Pl

4

Org Code Buyer | PlantCode  Order Number  Order Position Buyer Part Number Delivery Quanti Shipment departure date Shipment arrival date Despatch Number | Invoice Number 4

SEBEU FR3N "1121060926 "0010 S1B7551% 1500] "23 y

SEBEU FR3N "1121063275 ‘00010 HRB73505 | ey 23

SEBEU FR3N "1121132315 "Bo010 EAV27935 398 "23 E 4

SEBEU FR3N "1121133430 ‘0010 NHA41841 182 "ia3

SEBEU FR3N 1121134220 ‘00010 HRB73505 112 23

SEBEU FR3N 121134222 ‘80010 HRB73505 112 23 /
y

Figure 41: Example of ASN upload template

Note
This file format can also be used in case you are creating an Upload file directly out of your

ERP System. Available columns of the downloaded file need to be at least included in your
own generated upload file.

4.2.2 Upload of the prepared template

Once the upload template is created, the actual upload is done in the ASN Overview screen.

Open the ASN module by clicking on the arrow in the Advance Shipping Notice tile in the
Logistics and Finance dashboard.

Logistics & Finance
Settings and Master Data Advance Shipping 5

Notice

a=
=8 Dashboard Down- and Upload Settings

- Format 592

B Demand - Download Profiles ASN Creation Dus
emand @ v
Master Data
I Planning v ) 3 1
- Material Master Data
B Delivery v - Org. Master Data Pending ASN
N Material Weights and
B Monitoring w Measures Due Deliveries
> Packing Materil I
Invoicing v . .
- - Packing Instruction Overdue 587
- Perfoermance Data -
© Interactive Tour
© Help & Support

Figure 42: Start ASN Upload

You are directed to the ASN overview screen Here, you can either Upload and Send the XLSX
file in one shot or Upload and View the XLSX file and the ASN will be uploaded in status pending
to make last changes via the Ul. Select XLSX Upload.
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cﬁ‘" ) My SupplyOn SupplyOn Services v Administration v News SE Acceptance ADVANTECH CO., LTD. - Mikosch Lea
L

Log Out

My SupplyOn = Logistics & Finance = ASN Overview Contact | € Help for this page | Print

Quick Search  Advanced Search Hide Search A
ide >earc rea

| w Add line | Delete line My Search Profiles

~ | Manage View~

Search | Resst

Advance Ship Notices ASN Position(s)

‘ Default View |v Manage View - Reset all Fitters
] ASN No. ASN Status Delivery Date/Time Org. Name (Custa Plant Name (Custo. . Plant Name (Consign... Unloading Point (Con. FPA No
1| 122 Sent 319721 10:55 am Schneider Electric ETO VDR IN58 ETO VDR IN58 12 -
1| 121 Sent 31821 914 am Schneider Electric Agriers FR3N Agriers FR3N FR3N
B 117 Deleted 3/5/21 4:25 am Schneider Electric ElPaso El Paso Us44
[ 106 Sent 3/3/21 2:44 pm Schneider Electric ETO VDR IN58 ETC VDR IN58 DOCK13
1) 104 Sent 303121 12:49 pm Schneider Electric. Agriers FR3N Agriers FR3N FR3N
1 101 Sent 2/26/21 415 am Schneider Electric ElPaso El Paso Us44
1| 100 Sent 2/27/21 10:06 am Schneider Electric ETO VDR IN53 ETO VDR IN58 12
[E1| 1070 Sent Schneider Electric Agriers FR3N Agriers FR3N FR3N
[/ 1086 Sent Upload and View b Schneider Flectric..  STL 3010 STL3010 3010 =
q Upload and Send p XML Upload »
181 matches of 181 entries:  Select all matches | Clear selectio XLSX Upload L, page - Page of4 | Mext Last
httec /, ol L H : I’ L tn o 1 AR 1£315aF5, 75 BA£D: fak.d

Figure 43: Upload of the completed ASN upload file

A window appears in which you must select the minimum upload, choose file which you have
stored on your local device and start the upload.

My SupplyOn = Legistics & Finance = ASN Overview Contact| @ Help for this page | Print
Quick Search  Advanced Search
Hide Search Area
- Add line | Delete line My Search Profiles
v ||Manage View~
Search | Reset 9
Advance Ship Notices ASN Position(s)
|De[ault View |v ASN Upload v Reszet all Fi
. . Flease select upload type = = )
ASN No ASN Status () Standard Upload @® Minimum Upload Unloading Point (Con FPA No
122 Sent 12
121 Sent Select ASN for UD“’*‘QUI Fhipping_N 075214.xdsx FR3N
17 Deleted Us44
106 Sent I Upload DOCK13
104 Sent . “ _ _ FR3N
101 Sent 2/26/21 415 am Schneider EleCiric. El Paso El Paso Us44
100 Sent 2/27121 10:06 am Schneider Electric ETO VDR IN58 ETO VDR IN58 12
1070 Sent 2/25/21 9:11 am Schneider Electric. Agriers FR3N Agriers FR3N FR3N
1066 Sent 2/25/21 9:53 am Schneider Electric. STL 3010 STL 3010 3010 -
3
181 matches of 181 entries: ~ Select all matches Clear selection Entries per page Page of 4 | Next Last

Figure 44: Start Minimum Upload
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Note

By defaut the Standard Upload is selected. Upload with the downloaded template will only be
possible by selecting Minimum Upload.

In case Upload and Send XLSX was chosen but the data couldn’t be sent successfully the ASN
will be saved in status pending.

In this case you need to access the uploaded ASN, validate the ASN and adapt the information,
before you are able to finally send it via the user interface.
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4.3 ASN Overview

The following chapter explains the ASN overview screen which shows all ASNs created so far. In
addition, existing ASNs can be also downloaded or edited if applicable.

Open the ASN module by clicking on the arrow in the Advance Shipping Notice tile in the
Logistics and Finance dashboard.

Logistics & Finance
Settings and Master Data Advance Shipping N

Notice

- .
=8 Dashboard Down- and Upload Settings

- Format 592

. - Download Profiles ASN Cresfion Dus
Demand & hd
Master Data
BB Planning v 3 1
- Material Master Data
B Delivery v > Org. Master Data Pending ASH
N Material Weights and
B Monitoring v Measures Due Deliveries
> Packing Material O
Invoicing v ) )
- - Packing Instruction Overdus 587
-» Performance Data -
© Interactive Tour Create ASN
© Help & Support

Figure 45: Opening the ASN overview

You are automatically directed to the Advance Ship notices tab, where you have an overview
about all created ASNSs so far.

The ASNs in the collaboration with Schneider Electric can have one of the following status:

1. Sent: The ASN has been completely filled and sent to the customer
2. Pending: The creation of the ASN has been already started, but is not yet completed.
= ASN created via the upload functionality receive this status, if a mandatory
information is missing in the upload template
3. Deleted: The ASN has been deleted by your Customer
= As supplier you can just delete an ASN in Status Pending

Additionally, you are able to:

e Create ASNSs via the Ul (Press the button Create ASN to start the process)

e Copy existing ASNs (ASN data of an partial shipment can be copied to a new
ASN for remaining qty)

e Create ASNs via Upload (Possibility to upload an ASN as XML, CSV or XLSX)

e Delete ASNs (only possible for status pending)

e Request ASN Withdrawal (not needed for SE process)

e Download Existing ASNs (Available formats: XML, CSV or XLSX)

o View or edit existing ASNs
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My SupplyOn = Logistics & Finance = ASN Overview Contact| @ Help for this page | Print

Cwick Search  Advanced Search Hide Search A
ide >earch Area

iV Add line | Delete line My Search Profiles

Search | Reset [+ | Manage View~

| Advance Ship Notices | ASN Position(s)

|Defau|t\n'iew |v Manage View - Reset all Filters
[ ASN No. ASN Status Delivery Date/Time Org. Mame (Customer) Plant Mame (Cust. Plant Mame (Consi Unloading Point (Co... FPANo FPA ...
[ FRD5001 Sent 2020/11/6 12:00 am Schneider Electric EURO Carros FRD5 FRD5
FR3N001 Pending 2020/1/6 12:00 am Schneider Electric EURO...  Agriers FR3N FR3N
[F] FRD5002 Sent 2020/11/6 12:00 am Schneider Electric EURO... Carros FRDS FRD5
[ FR3N0O1 Deleted 2020/11/6 12:00 am Schneider Electric EURO Agriers FR3N FR3N
[ TESTASNPOS Sent 2020/10/31 5:55 am Schneider Electric NAM ElPaso El Paso Usa4
1] 184 Sent 202010731 5:34 am Schneider Electric EET ETO VDR ETC VDR IN58 -
»
[t [Copy ASN| [Upload~| [Delete ASN [Download - | [ASN Details / Edit] [Show related ASN Position(s)| |
87 matches of 87 entries:  Select all matches | Clear selection Entries perpage |50  |v | | Page 1| of2 | Next Last

Figure 46: Advance Ship Notices tab in the ASN overview

Next to the Advance Ship notices tab, the ASN overview contains also the ASN Position(s) tab,
which provides an overview about all single positions, of the already created ASNSs.

In the column Quantity Check you can check the delivery status. After a successful submission,
the ASN position is In Transit. Once the customer booked the goods receipt it is set to Complete.

Advance Ship Notices ~ ASN Position(s)

|customized_\fiew ~ | Manage View~ Reset all Filters

] ASN Mo ASN Date Delivery Note ... Del. Not... Delivery ... -Ouanlity Check ) Status Plant Name (Cons... Plant Code (Consign...
) 193 202011173 193 050 150§ In Transit Sent El Paso Us44 -
) T2 2020/9/22 T2 010 34 144 In Transit Sent El Paso Us44

] 156TTA 202011016 156TTA 010 50| In Transit Sent EAJ VirtualFactS... SG10

] 99 20201107 99 010 - Fending EAJ VirtualFactS... SG10

) 183 2020110026 183 390 300- Pending El Paso us44

183 2020/10/26 183 410 300§ - Fending El Paso Us44

183 2020/10/26 183 280 250§ - Fending El Paso Us44

) 0217 202011110 0217 020 2| Complete Received EAJ VirtualFact S... SG05 -

304 matches of 304 entries:  Select all matches Clear selection Enfries per page v Page of 7 | Mext Last

Figure 47: ASN Position(s)

By applying filters or customizing the table as described in the chapters Automatic assignment of
the ASN number

During the creation of an ASN, an ASN number need to be specified. In addition to a manual
assignment, it is possible to set-up an automatic assignment.

The automatic assignment can be configured in the profile of the supplier Control Point. To be able
to set-up the configuration a user account with the role ControlPointAdmin is needed.

To start the process, select Administration > Logistics Settings.
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Log Out|

§}JPPLYQ!“_ ) mwssur!;}nIyOH SupplyOn Services ¥ | Administration v SE Acceptance ADVANTECH CO., LTD.

My User Account
My SupplyOn > My user: My master data My Substitutes © Help and support | Print | Message to support
My master data My Areas of Responsibility My service settings User Management Jdy substitutes Privacy seftings
Customer Responsible
Company
l Logistics Settings
CwiEi i Configuration of Services = (g
Figure 8: Selection of Logistics Settings
Select the Supplier Control Point, you want to maintain.
Search Control Points of Organization SE Acceptance ADVANTECH CO., LTD.
Here you can search for your exisfing control points or create new ones. Create New Control Point

Flease choose the criteria for your control point search. More criteria entered will give more precise search results. You may use the
wildcards "= and "?".

Control Point ID
Control Point Name

Control Point Short Name

DUNS Suffix 65-615-4089

Results from 1 to 1 of 1

Control Point ID Control Point Name DUNS Suffix Control Point Short Name Plant Calendar
10026099 SE-ACC ADVANTECH SE ADVANTECH CO Edit

Figure 9: Selection of supplier Control Point

Press the button Change Details in the tab CP Details.

Details of Control Point SE-ACC ADVANTECH
Back to Search Result

CP Details User Activation Network Links

Change Details I
Control Point Data

Control Point 1D 10026099

Control Point Name * SE-ACC ADVANTECH
Control Point Short Name * SE ADVANTECH CO
DUNS+4 65-615-4069-

EDI Partner TESTAKS

Timezone (GMT+01:00) MET

Figure 10: Selection of supplier Control Point

Tick the box Auto assign (1) in the line ASN number and enter the Start Number, that should be
used for the automatic assignment of the ASN numbers.
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L e O 2uto as= an  Start Mumber: | --

o Auto 3ssign Start Mumber: | 76 a
Eabellnnmbern O 2uto as= an  Start Mumber: | --
LS niEher STEEEY O 2uto as= an  Start Mumber: | --
InFoicenmben O 2uto as= an  Start Mumber: | --

Figure 11: Defining the Start Number for the automatic assignment of the ASN number

Confirm the changes by clicking the Save button.

Maintain Control Point SE-ACC ADVANTECH
Back to Search Result

CP Details

Maintain your control point.

| save ||[ Reset] [Cancel]

Figure 12: Save the adapted Control Point profile

Now the ASN number will be automatically assigned, when creating an ASN.

4.4 Definition of specific transport times per material

In the ASN process there are three important dates: Delivery Date, Pick-up date and ASN Creation
date. The expected delivery date is taken from the related order. The pick-up and creation date of
the ASN is calculated based on defined transport times.

For the ASN process with Schneider Electric the transport times for every material are set to zero
days by default. This means that all three data are equal. However, you can adjust the expected
transport time for each material. This is described in this chapter.

To specify the transport time, open the Material Master Data in the Settings and Master Data tile
of the Logistic & Finance Dashboard.

SupplyOn > Logistics & Finance » C' Last Refresh 1 Min ® o 2] o
A Aerts
Dashboard Ago . Dashboard
elnvoicing d Settings and Master Advance >
Logistics & Finance Data Shipping Notice

BS Dashboard

Demand @

Planning

Monitering

]
]
I Delivery
]
[

Invoicing

937

Total Eillable ltems

Billable ltem Status

Billable tems Due 906

Down- and Upload

Settings
- Format
- Download Profiles

Master Data

Material Master Data I

Org. Master Data

9

+

N Material Weights
and Measures

9

+

9

Packing Material
Packing Instruction
Performance Data

490

ASN Creation Due

35

Pending ASN

Due Deliveries

.
Overdue 487

Create ASN

Figure 13: Selection of Material Master Data
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In the Material Master Data screen, select all materials for which you want to enter a specific
Transport Time (1) and click on the Download Material XLS button (2).

Material Master Data

| Default View ¥ ||Manage View~ Reset all Filers
Material « Material Desc. Plant Buyer M... Sig... M... Rnd. .. Min. D... Trans... Planner Buyer Text Field 1
ALTE-08TA LUG ASSY El Paso i} i} i} 1 1 GMV -
BARFL0002-55 CT:100-200W1,5P10.... ETO VDR [} [} [} 1 1 205
BARFL0002-57 CT:50-100/1,5P10,2.... ETOVDR i} i} i} 1 1 205
BARFL0002-59 CT:30-60/1,10P5-5P... ETO VDR [} [} [} 1 1 205
BARFL0003-06 PLASTIC CASEDC... ETOVDR i} ] i} 1 1 205
0 00 1 1

BARFLUOM—SQCT NAME PLATEF... ETOVDR 295 -
>

[Download - | [Download Material XL 8~ || [Upload XL 5~

899 matches of 899 enfries:  Select all matches Clear selection Enfries per page v Page of 18 Next Last

Figure 14: Download of the Material Master data

Enter in column H of the XLS file the specific transport time in days for each material

A A B c , D K -
Article Org Buyer Plant Buyer Plant Code |:
2
3 AL78-087A SEBAM El Paso us44 0 1 1 100
4 BARFLO002-55 SEBAP ETO VDR IN58] 2 1 1 100
5 BARFLO002-57 SEBAP ETO VDR IN58] 2 1 1 100
6 | BARFLO002-59 SEBAP ETO VDR IN58] 1 1 1 100
7 BARFLODO3-06 SEBAP ETO VDR IN58] 1 1 1 100
8 | BARFLOO04-89 SEBAP ETO VDR IN58] 1 1 1 100
9 | BARFLO0D10-11 SEBAP ETO VDR IN58] 1 1 1 100
10 | BARFLOO36-73 SEBAP ETO VDR IN58] 3 1 1 100
11 | BARFLOO36-78 SEBAP ETO VDR IN58] 3 1 1 100
12 | BARFLO036-82 SEBAP ETO VDR IN58] 3 1 1 100 |«
Art MD Download ® ] »
Figure 15: Material Master Data XLS file
Upload the edited XLS file again in the Material Master Data Screen
Material Master Data
|Derault View ~¥ | Manage View~ Reset all Filters
Deleti... = Material « Material Desc. Plant Buyer M... Sig... M. Rnd. ... Min. D Trans... Planner Buyer Text Field 1
AL78-087A LUG ASSY El Paso 0 0 0 1 1 GMV -
BARFL0002-55 CT:100-200/1,5P10,... ETOVDR 0 0 0 1 1 295
BARFLO002-57 CT50-100/1,5P10,2... ETO VDR 0 0 0 1 1 295
BARFL0002-59 CT'30-60/1,10P5-5P. . ETO VDR 0 0 0 1 1 295
BARFL0003-06 PLASTIC CASED C... ETOVDR 0 0 0 1 1 295
BARFLO004-89 CT NAME PLATEF . ETO VDR 0 0 0 1 1 295 -
] 3
[Download~ | [Download Material XLS - | [Upload XLS~ | Details
899 matches of 898 entries:  Select all matches Clear} Upload supplier spec. master data v Page of18 | Next Last

Figure 16: Upload of the edited XLS file

After you have modified the master data, Pickup and ASN Creation Due Date will adapt
accordingly.
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Due Deliveries Schedule Lines
| Default View ~ | Manage View~ Reset all Filters
|:| Plant Nam... PlantC... Unloadi... Material No. . Material Descr. ... | Delivery Date = Pickup Date ASN Creation Due Date  |Required Due Delivery S
[[] ElPaso Us44 Us44 80121-300-01 NEUTRALBAR | 2020/11/12 12:00 am  2020/11/10 12:00 am  2020/11/10 12:00 am 3000 FPAnotreqg
[F] ElPaso Us44 Us44 80121-300-01 NEUTRALBAR | 2020/11/12 12:00 am  2020/11/10 12:00 am  2020/11/10 12:00 am 3000 FPAnotreg
[F] ElPaso Us44 Us44 80121-300-01 NEUTRAL BAR 2020/11/1212:00 am  2020/11/10 12:00 am  2020/11/10 12:00 am 3000 FPAnotreq ™
»
67 matches of 720 entries:  Select all matches Clear selection Entrigs per page v Page of2 Next Last

Figure 17: Adapted dates in the Due Deliveries screen

Creating default views and Creating Search Profiles, you can filter the results according to your
needs.

4.5 Possible errors when creating an ASN
This chapter describes errors that can occur when using the ASN process with Schneider Electric.
Wrong structure of the ASN number:

For the ASN number it is just allowed to use capital letters and numbers. Otherwise you will
receive an error message.

My SupplyOn = Logistics & Finance » Create ASN Contact| @ Help for this page | Print

‘ A ASN No.: Please use only capital letters and numbers for this field

[ASNNo 7 Der Note No- 123 Jlasn Date [2020m16  |E[FPANG. FPA Status:

'Company Name (Customer).  Schneider Electric NAM Ship-to-Location: US44 /EL PA.. Unloading Point (Consignee)
Select ASN Positions Enter Additional Data Complete ASN
| Default View ¥ Manage View~ Reset all Filters
[¥]| Line «  Del Note Pos. Material No. (Customer) ASN Creation Due Date Proposed Quantity Delivery Quantity
[+ 1 010 80274-028-04 2020/3/2 12:00 am 30 80

Add New Line -~ Delete Line
1entry:  Select all matches Clear selection Entries per page v Page of 1

|Close‘ |Save Draft| ‘Validate‘ m

Figure 48: Error message for wrong structure of the ASN number

Delivery Date in the past:

The specified Delivery Date in the tab Complete ASN needs to be in the future. Otherwise you will
receive an error message, when validating or sending the ASN.
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My SupplyOn > Logistics & Finance » Create ASN

Contact| @ Help for this page

| Print

© Delivery Date/Time: Should be in the future |

ASN No. / Del. Note No.

Company Name (Customer):

123 ASN Date

Schneider Electric NAM

Ship-to-Location:

[ Ao,

US44 /ELPA.

Select ASN Positions Enter Additional Data

General

Complete ASN

Ship-from Location ‘ADVANTECH CO,, LTD

FPA Status:

Unloading Point (Consignee)

|V Ship-to: EL PASO PLANT
Pickup Date/Time: (2020110113 10:26 am I3 Delivery Date/Time: [2020/10114 10:26 am [ |
Tracking ID ‘ | Carrier Name: | ‘
Carrier: [Enter Carrier Address] Volume (total Delivery): 0 m?

-

fpore| 2D

‘Close‘ |Save Draft| ‘Valiclate|

Figure 49: Error message for wrong structure of the ASN number

Missing Delivery note position, when adding an additional line

After you initially started the creation of an ASN as described in the chapters 4.1.1 and 4.1.2 it is

still possible to add additional due deliveries to an ASN. This is possible via the button Add New
Line and the selection of Due Del. In Status ASN Required (1).

After the selection of a due Delivery in a separate screen, an additional line is added to your ASN.

You need to add the Delivery Note Position manually, otherwise an error message is displayed
when sending the ASN (2).

| & Del. Note Pos.: Value not set |

US44 ( El Paso P... Unloading Point {Consignee): ...

ASN No. / Del. Note No.
Company Name (Customer):

123
Schneider Electric NAM

SN Date
Ship-to-Location:

FPA Status:

Select ASN Positions

|Close| |Sa\re Draft| |‘u'a|idate|

Enter Additional Data Complete ASN
|Default View |v Manage View - Reset all Filters
Line « | Del. Note Pos. Material Mo. (Customer) ASN Creation Due... Proposed .. Delivery ... UoM  Warn... PackMat... Order No. o]}
1 010 80274-028-04 2020/3/2 12:00 am 20 80 PCE Details 1104086843  0C
' 2 f ]80292-030-1? 2020/3/2 12:00 am 50 50| PCE Details 1104085850 0C
|
|
Extra Shipment
Due Del. In Status ASH Required
4 Complete Due Del. List v
Add New Line - Delete Line
2 entries:  Select all matches Clear selection Enfries per page V Page of 1

[ponc] [

Figure 50: Error message, if the Delivery Note Position is missing

Notification after entering a deviating delivery quantity

If you enter a delivery quantity, which is outside the tolerance for the demand quantity defined in
the order (1) a notification is displayed in the top of the screen (2). Please check if the delivery
quantity is really correct. However, it is possible to send the ASN to the customer.
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© Delivery Quantity: ASN 229, Delivery Note 229, Position 010: The delivery quantity in addition to previous deliveries (50) is outside the tolerance for the demand quantity (90).

ASN No./ Del. Note No 229 ASN Date [200011m1  J@  FPANo: FPA Stalus
Company Name (Customer):  Schneider Electric NAM Ship-to-Location: US44 / El Paso Plan... Unloading Point (Consignee):
Select ASN Positions Enter Additional Data Complete ASN
| Default View “' Manage View - Reset all Filters
[¥] | Line = | Del. Note Pos. Material No. (Customer) ASN Creation Due Date | Proposed Quantity Delivery Quantity oM Warning Pack.Mat. [
] 1 010 80292-041-01 2020/10/2 12:00 am 90 50 PCE Y Details

Delete Line

Add New Line~

1entry:  Select all matches Clear selection Entries per page |v Page ‘ 1| of 1

G s-ro

[20

‘Close‘ |Save Draft| |Va|idate‘

Figure 51: Notification, when entering a deviating Delivery Quantity

ASN Status Pending when using the Upload and Send functionality

If you use the Upload and Send function when uploading an ASN, the ASN is normally sent
directly to the customer. However, if mandatory information is missing or incorrect in the upload
file, the ASN will not be sent to the customer, but only created in the status Pending.

In this case you must correct the information in the ASN via the user interface and send it to the
customer. To do this, select the ASN in status Pending (in the screen ASN Overview where you
started the upload) and confirm with ASN Details / Edit.

Advance Ship Notices ASN Position(s)

|Defau|t View |V Manage View~ Reset all Filters
[F] ASN No ASN Status Delivery Date/Time Org. Name (Cus Plant Name (Cust Plant Name (Consi Unloading Point (Co... FPANo FPA
=123 Pending 2020/11/6 10:26 am Schneider Electr... El Paso El Paso Us44
1] 106 Fending 2020/10/9 6:55 am Schneider Electr... ElPaso El Paso Us44

3

| Download - | || ASN Details / Edit| || Show related ASN Position(s)|

Enfries per page V Page of 1

[Copy ASN] [Upload-] [Delete ASN

Select all matches

2 matches of 95 entries: Clear selection

Figure 52: ASN in status Pending, due to missing/wrong information in the upload file

It is therefore generally recommended to check the status of your ASN when using the Upload
and Send functionality for the upload.

5 FAQs and SupplyOn Contact

» Forgot password?

You can get a new password at any time.

Therefore you need your user ID and your e-mail address.

You get an e-mail including a link you have to click within the next 24 hours.
Subsequently you get directed to a website to specify your new password.
You can start the process here.

» Forgot User ID?
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You can get notified about your user ID at any time.

Therefore you need your first and last name and your e-mail address.
You will receive an e-mail with your current user ID.

Important:

The e-mail address, first and last name have to be stored at SupplyOn.
Your spam filter must not block the e-mail.

Get your user ID here.

Further frequently asked questions can be read here.

Detailed information regarding the SupplyOn applications and navigation on the Ul is provided on
the SO media library.

E-mail address for productive issues: https://contact.supplyon.com/en/

o Worldwide support in 9 languages (English, German, French, Spanish, Portuguese,
Italian, Chinese, Japanese and Korean)
e 365 days/24 hours available
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