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1 About this manual

This manual has the purpose to explain the workflow process associated with Purchase Orders and
Advance Shipping Notices (ASN) within the SupplyOn platform. ENNOVI, the buyer, regularly sends
Purchase Orders from its ERP system to SupplyOn. In response, the seller (Supplier) is expected

to respond by either confirming the order as-is, confirming with changes or declining it.

Additionally, once the seller sends the requested material, an ASN is sent to the buyer to notify the

future delivery of the goods.

Throughout this manual, the definitions buyer and seller will be used to refer to ENNOVI and

suppliers, respectively.

1.1 Definitions

e Buyer: ENNOVI and all related legal entities.
e Seller: Suppliers and all companies with whom ENNOVI conducts business transactions.

1.2 Typographical and Graphical Conventions

The following typographical conventions are used throughout this manual:

Example

Meaning

Screen Text

Text visible in the user interface becomes bold.

The graphical convention is used throughout the manual:

,—-

SUPPLYON SupplyOn Services ¥ .dews Administra
QAS/PrePRD N

Business Directory

pupnlyOn > Home
Supply Chain Collaboration

e

Flexible Survey

Figure 1 Red borders are used to indicate special areas. Yellow numbered circles are used to indicate steps.
These are not part of the User Interface.

1.3 Abbreviations

Abbreviation

Meaning

ASN Advance Shipping Notice
Csv Comma-Sepparated Values
ERP Enterprise-Resource-Planning
ul User Interface

XLSX Excel file
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2 Setup in SupplyOn Supply Chain Collaboration

2.1 How to access to your SupplyOn account

To work with SupplyOn your company administrator needs to set-up an account and initial password
for you. The administrator will assign the appropriate roles to you (See Section 2.2).

As soon as your buyer creates or changes an order in his ERP system and sends it to SupplyOn
successfully, the SupplyOn application sends an e-mail notification to the e-mail address stored in
your user account. You can log in to SupplyOn via the e-mail notification you received by clicking
on the View Details button (the link will direct you to the SupplyOn portal and will show the order
details).

New Message from Motoren: Order 55101774

Dear SupplyOn user,
You have received a Purchase Order from trg-B. Fischer AG (DEMO COMPANY)

Customer trg-B. Fischer AG (DEMO COMPANY) -
B. Fischer ltalia

Material number 345823
Order Number: 55101774

Contact -, -, Phone: -

Click here for the Supply Chain Collaboration process overview.

Best Regards
Your SupplyOn Team

—— Z@ Ko %

Figure 2 Automatically generated E-mail notification.

Alternatively, you can open your internet browser and log in to SupplyOn via
https://www.supplyon.com:.

2 %« » 0 &

& TRAINING SUPPORT ENGLISH v Q LOBIN
SUPPLYGN )
N SOLUTIONS INDUSTRIES CONSULTING CUSTOMERS FOR SUPPLIERS ABOUT US CAREER

Empowered. Connected. Visible. End-to-end.

Your Supply Chain

T0 OUR SOLUTIONS

3 steps to Increase sustainability

o
L a3

S “ atyour suppliers
|

Figure 3 SupplyOn home page with Login button.
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2.2 Roles and Rights

Basic information about your user account, its roles and rights are visible under
Administration > My User Account.

SUPPLYQIL ) SupplyOn Services ¥ News | Administration v More v

My User Account

SupplyOn >%
My Substitutes

User Management

Supply CF Customer Responsible

Company
L 4

s Logistics Settings

Andrew Smith

trg-SEC Tools Ltd. (DEMO COMPANY) Access the ¢ Contract & Invoice

Figure 4 Administration drop-down menu.

Once you click on My User Account you will see basic information like your username, e-mail
address, etc. You can correct the data if something is outdated.

Iy SupplyOn > My user: My master data

My master data My roles My service settings My user administrators

Contact data

User ID* trg-sectools-smith

First name*: |Andrew |
Last name* | Smith |
Salutation®: | Ir. | -
E-mail* | demo-scenario@supplyon.com |
Phone™ |555 - 837543 |
Language™ | English | v
Two-factor ] Enabling for user

authentication:

Change Password

Figure 5 My User Account overview.
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Under the tab My roles you can see which actions your user is authorized to perform.

—~
F'FL‘E(C{I:I_ ) SupplyOn Services ¥ News  Administration ¥

My SupplyOn = My user: My roles

My master data My roles My service settings My user administrators

Expand the groups for a more precise roles assignment.
AirSupply related roles (not assigned)
Company Administration (partially assigned)
Contract and Invoice (not assigned)
Management Cockpit (not assigned)
Manufacturing Visibility (not assigned)
Quality Management (not assigned)
Sourcing and Engineering (partially assigned)
Supply Chain Collaboration (partially assigned)

User Management (partially assigned)

Figure 6 My roles.

Your areas of responsibility and your roles will be unlocked by your user administrator. Only the
administrator can create users or manage roles and rights.

Note

You can open a list of your company admins by clicking on Administration > My user
administrators.

SUPPLYCQJ_’ ) SupplyOn Services ¥ News Administration v More v
[—S

My User Account

SupplyOn >
My Substitutes

. Supply CF customer Responsible Bu
’ Company
s Logistics Settings m
Andrew Smith
trg-SEC Tools Ltd. (DEMO COMPANY) Access the ¢ Contract & Invoice Fin

processes | | My user administrators | col




To be able to follow the steps and actions in this guide, at least the following Supply Chain
Collaboration roles are required:

e WebEDISellerPO: Access to purchase orders.
e WebEDISellerPO_OR: Access purchase orders and order confirmations.

o WebEDISellerASNNewRead: Read access to due deliveries and ASN (Standalone).
Execute print function for ASN (Standalone) process.

e WebEDISellerASN: Recording delivery and transportation data.

o PackageDataSellerRead: View the package related supplier master data for
articles, packing material and packing instructions. View the package related
customer article master data and the customer packing material.

o PackageDataSellerWrite: Change the package related article supplier master
data, packing material and packing instructions. View package related customer
article master data and packing material.

2.3 E-mall notifications

To adjust your settings for e-mail notifications, go to Supply Chain Collaboration.

—
SUPPL‘{O{I' ) SupplyOn Services ¥ News  Administration ¥ More ¥

SupplyOn > Home

Supply Chain Collaboration Business Directory 2>

LH i3]
Andrew Smith
rg-SEC Tocls Lid. (DEMO COMPANY) Access the demand and delivery processes Find and edit the master data of your
including E-Invoicing company.
2§ Home
QOpen Qpen
@ Help for this page
B reedback
Performance Monitor > Action Management >

Find key figures on the product and delivery Share action plans with your customers
quality of your customers,

Figure 7 Access to the Supply Chain Collaboration overview.

Click on Settings & Master Data.
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SUPPLYCﬁI‘) SupplyOn Services v
W Pply

Supply Chain Collaboration

28 Dashboard

I Demand @

I Planning
VMI IPR (Inventory Projection)
VMI RPM (Replen. Plan. Mon )

VMI Supplier Rating

I Delivery
-

I Invoicing

Monitoring @

News  Administration ¥ More ¥

Search

SupplyOn > Supply Chain Collaboration > Dashboard

Orders d

31 1

Orders to be
confirmed

Unread orders

Confirmation status

Dated 3
Partly confirmed 8
Open 20

Edit confirmations

Scheduling Agreements 2>

0 0

Scheduling Unread Scheduling
Agreements fo be Agreements
confirmed

Confirmation status

Dated 0
Partly confirmed 0
Open 0 =

Edit confirmations

Click on Email notifications.

Figure 8 Access to Settings & Master Data.

=
SUPPLYGN _ ) SupplyOnServices v  News  Adminisiration v  More ¥

Supply Chain Collaboration

SupplyOn 3 Supply Chain Collaboration > Settings & Master Dats

Material master data >

88 ODashboard

Keep all material master data up to

date

W Oemand ® “
Oers @

Seheduling Agresment

Uploads and downloads -
3
Define individual upload and download
profies.

oOpen

rg-SEC Tools Lid. (DE

Email notifications

Define which email notifications you
wish to receive

Delvery Insiruction

Figure 9 Access to Email notifications.

Turn on or off the listed notifications according to your preferences.
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Email notifications

New purchase order received Va El

A new purchase order or a purchase order change has
been published for your company

H One-time notification

New demand reminder received »° @D

A new demand reminder has been published for your
company.

b One-time notification

New delivery forecast received

s @

A new delivery forecast, delivery instruction or JIT call-

off has been published for your company.

I One-time notification

New stock information received ,/ @D

A new stock movement or inventory update has been
published for your company.

E One-time notification

Figure 10 Turning on or off notifications.

Click on the Edit button to adjust details.

Email notifications
New purchase order received

[7/] ©

Anew purchase arder or a purchase order change has
been published for your company

] One-time notification

New demand reminder received / @D

Anew demand reminder has been published for your
company.

[ One-time notification

New delivery forecast received

s @

Anew delivery forecast, delivery instruction or JIT call-

off has been published for your company.

[ Cne-time ntification

New stock information received »~ @D

A new steck movement or inventory update has been
published for your company.

] One-time notification

Figure 11 Edit button.

Set notification frequency as follows:

The default setting is "One-time notification". Select "Immediately" as frequency to receive a

notification for each new event.

Select the filter criterion for which you want to receive a notification (It can be set either as a supplier
or customer) and then select the sites. No filters are set by default, so initially you will be receiving

notifications for all sites.
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Email notification details X

Define the frequency of your notification

@ One-time after last login (recommended)
O Immediately
Define filter settings

Filter criterion Value(s)*
Customer [Select value(s

[] B.FischerAG
<+ Add filter criterion [] trg-B. Fischer AG
[[] B Fischer ltalia
[[] B. Fischer Mexico

Gancel [] B. Fischer_AG_NT

Figure 12 Notifications frequency.

Click on Save and close. You will now receive notifications in your e-mail account according to your notification
settings.

e
SUPPLYGN )
N

New Message from Motoren: Order 55101774

Dear SupplyOn user,
ou have received a Purchase Order from lig-B. Fischer AG (DEMO COMPANY)

Customer trg-B. Fischer AG (DEMO COMPANY) -
B. Fischer ltalia

Material number 345828
Order Number: 55101774
Contact - .-, Phone: -

Click here for the Supply Chain Collaboration process overview.

Best Regards

Your SupplyOn Team

Figure 13 E-mail notification for a submitted Purchase Order.
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3 Purchase Orders

3.1 Dashboard

Supply Chain Collaboration is the SupplyOn service where you can process Purchase Orders and
other tasks (ASN, elnvoicing, etc.) efficiently and easily.

1. After logging in to SupplyOn, access the Supply Chain Collaboration Dashboard by
clicking on the arrow located in its respective tile.

—~
VO\N_ ) SupplyOn Servicesy  News  Administration v~ More ¥

Adam Smith
11g-SEC Tools Lt

55 Home

@  Help for this page

Jl Feedback

SupplyOn > Home

Supply Chain Collaboration

Access the demand and delivery
processes including E-Invoicing.

Open

Figure 14 Access to Supply Chain Collaboration.

i3]

Business Directory

C Lastrefresh 1 minute ago 9, Edit dashboard

S Tips & tricks

+ Click on the SupplyOn loge to retum to
this home page

+ Under the entry "More” you will find
supplementary and helpful sections

Find and edit the master data of your

company.

Open

2. The Supply Chain Collaboration Dashboard is displayed.

Supply Chain Collaboration

Dashboard

Demand ®

Planning
VMI IPR (Inventory Projection)
VMI RPM (Replen. Plan. Mon.)
VMI Supplier Rating

B Deiivery

B Monitoring

M invoicing

£ Settings & Master Data
@ Help for this page

JB Feedback

8

SupplyOn > Supply Chain Collaboration > Dashboard

Orders >
Orders to be Unread orders

confimed

Confirmation status

Dated o
Partly confirmed 2
Open 20

Edit confirmations

Alerts >

377

Total New Alerts

Type

Inventory Alerts 6

C Lastrefresh 4 minutesago  @® Alerts WA Edit dashboard

JIT Call-Offs >

0

Current new JIT Call-Offs

elnvoicing >

135

Total Billable Items

Billable Item Status

Billable ltems Due 131

Figure 15 Supply Chain Collaboration Dashboard.

Advance Shipping Notice -

263 0

ASN Creation Due Pending ASN

Due Deliveries

I

Overdue 258

Due Today 0

!]ue Next 7 Days 5
Create ASN

Scheduling Agreements >

Scheduling Unread Scheduling
Agreements to be Agresments
confimed

Confirmation status

The Dashboard shows relevant information and metrics regarding the processes between ENNOVI
and the seller. The options shown in the dashboard may vary depending on the roles that have been

assigned to your user.

11
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Note

By clicking on Interactive Tour on the lower left side of the dashboard, you will be guided
through the User Interface. At initial login this will be opened automatically as a pop up.

Click on Edit dashboard to reorganize or delete tiles.

= n Administration ¥ More v

How may | help you?

Please select a journey

Y ®

Getting started with Supply Chain |+
Collaboration

~ » 3 hedubng Agre » Dwitvery mvatr it -
0%
155 0 0 18
2 -
-
Working with ASNs [———

[ i L )
0%

:; technology by userlane.com . .

-

T 1T —
o - - v




3.2 The orders tile

The orders tile gives you an overview of all the Purchase Orders that have been received and are
still pending to be confirmed.

e Dated: These are orders that have been updated by the buyer and need to be confirmed
again by the seller.

o Partially confirmed: These orders have not yet been fully confirmed.

e Open: These orders have not yet been confirmed.

By clicking in any of the options listed above you will access a prefiltered overview of all the
Purchase Orders received.

Orders -2

1061 42

Orders to be Unread orders
confirmed

Confirmation status

[
Dated 130

Partly confirmed 15

.
Open 916

Edit confirmations

Figure 16 Orders tile.

13
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3.3 The Orders Overview

There are two ways to access the Orders overview:

1. Viathe menu on the left of the Dashboard: Demand > Orders.
2. Viathe Orders tile of the Dashboard: Click on the arrow in the corresponding tile.

S ly Chain Collaborati
upply Chain Collaboration Orders

!: Dashboard 31 2
B8 Demand ~ Orders to be Unread orders
confirmed
Confirmation status
Scheduling Agreements -
Dated 3
Delivery Instructions _
Delivery Forecasts Partly confirmed 8
JIT Call-offs
Open 20
Kanban @

()
hedule Responses } Edit confirmations

Figure 17 Access to Orders overview.
You will be directed to the Orders Overview, where you will see all orders from your customers.

If you are only interested in new Orders, you can filter for those by selecting the column Read and
then selecting Unread (See Figure 17).

Orders Order line items
Mere =
(| Order Read oOrder status Customer site
o - 56101801 N Completely confirmed
o - 55101800 Completely confirmed
o - 55101789 Read Completely confirmed
o - 55101798 Partially confirmed
o - 55101797 Completely confirmed
o - 55101802 _— Completely confirmed

Figure 18 Orders Overview with filter for the Read column.

14
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Orders will be marked as Read once you click on them. To set them back to Unread, click on the
three dots next to the checkbox and then on Mark as unread.

Orders Order line items
More ~ 1 applied searqg
O Order Material Read Customer
0O e 55101801 345828 @ Unread
D E 55101800 345828 Read
E View history Read
E B4 Mark as unread Read
E lark as read Read
(| Read

Figure 19 Single-row action: Mark as unread.

Order updates can be identified by looking into the column History available and observing the
status indicated as “Yes”.

Orders Order line items

More ~ 1 applied search criterion 9 Q Search ZQ, Advanced search Ml View
D Order Customer Customer site Read History available Order status Confirmation
|:| . 4600313791 ENNOVI China Ennovi Electronic HZ Read No Completely confirmed Not required
D . TestPGRO01_AON ENNOV! Precision Technelogy Ennovi Prec. Tech Read No Completely confirmed Not required
|:| . 4600331112_AON ENNOVI Precision Technology Ennovi Prec. Tech Read Yes Updated Required
D . 4600331115_AON ENNOQVI Precision Technology Ennovi Prec. Tech Read Yes Completely confirmed Not required

Figure 20 History available.

To go into the details of what has been changed:

1. Click on the three dots next to the order you are interested in and then click on View

history.

15
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Orders Order line items
- 1 applied search criterion e
D Order Customer Customer site Read
D 0331111_AON ENNOVI Precision Technology Ennovi Prec. Tech Read
—
|: @ View history | recision Technology Ennovi Prec. Tech Read
E B3 Mark as unread recision Technology Ennovi Prec. Tech Read
E lark as read 2recision Technology Ennovi Prec. Tech Read
E 2recision Technology Ennovi Prec. Tech Read
# Download PDF document > ~
E 2recision Technology Ennovi Prec. Tech Read
$ Download orders >
I: - recision Technology Ennovi Prec. Tech Read
# Download confirmations > .
E recision Technology Ennovi Prec. Tech Read

Q_ Search

History available

Figure 21 Drop-down menu with View History option.

2. Inthe Order history overview, you will see information about the number of versions
there are for the selected order.
3. Click on any of the listed versions of the order to see detailed information on the
modifications made on each update.

My SupplyOn > Supply Chain Collaboration > Orders > Order history

Order History

Qrder

Customer

Order Number

Order Date

Pos Change Date

001 31.10.23 12:02:00
001

002 31.10.23 12:02:00
002

003 31.10.23 12:02:00
003

Al Vel

25
31.10.23 12:02:00

INT 010 Interplex Electronic (HZ} Co. Lid
4600331111_AON

31.10.23

Material

PKTCACSA0000006150
PKTCACSA0000006150

PKTCACSC000000640D
PKTCACSC000000640D

PKTAUTSBO000000665D
PKTAUTSBO000000865D

Description

Tray 1.2PS 540*350°27 P00030001
Tray 1.2PS 540*350°27 P00030001

[E#8% 1.5PS 5407350"51 P00030007-2 7C
I[E#EE 1.5PS 540°350*51 P00030007-2 7C

[E28% 1.8PS 5407350762 P00030042-1 4C
[EEE 1.8PS 540°350*62 P00030042-1 4C

Requested Del. Date

18.10.24
18.10.24

18.10.24
18.10.24

18.10.24
18.10.24

Contact| @ Help for this page | Print

Number of i 2

=

Order Qly

50
30

30
50

60
90

Comment
Item changed

Item changed

Item changed

Back

Figure 22 Order history overview.

3.4 View configuration

Print

To facilitate your work in SupplyOn, you have the option of customizing your view. Rearrange
columns by clicking and dragging them to the new desired position.

Orders Order line items
hlc;e‘ LALLTR ed search criterion € Q iQ Advancedsearch Il View
O Order Customer I\lé Customer site Read History available Order status Confirmation status Confirmation Order date
D BFAG18052022-02 trg-B. Fischer AG B. Fischer Italia Read No Initial Open Required 2022/05/
0 - BFAG18052022-01 trg-B. Fischer AG B. Fischer Italia @ Unread No Initial Open Required 2022/05/
O e 55100989 trg-B. Fischer AG B. Fischer Italia Read No Initial Open Required 2016/07)
Rows per page. Aulo = 1-7 of 276 > b1 |

Figure 23 Columns rearrangement.

To add new columns, click on the View icon in the upper right corner of the table.

16
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Orders Order line items

(] Order Material

O .- 55101816 345828, 890128
O e 55101818 890128, 993745
0 - 55101820 747490, 993745
O e 55101817 890128, 993745

More = 1 applied search criterion 0
Read Customer
Read trg-BUSH Inc. (DEMO COMPANY)
Read trg-BUSH Inc. (DEMO COMPANY)
Read trg-BUSH Inc. (DEMO COMPANY)
Read trg-BUSH Inc. (DEMO COMPANY)
Rows per page: Auto = 1-5 0f 165 > >l

Q

Q. Advanced search

Your profiles for the table view

@ Default Profile

+ Create profile

Default Profile

More =~ Save

M View

Figure 24 Accessing the view settings.

A list will appear with all the columns available. You can rearrange the columns by dragging them
up and down the list according to your preferences. You can also click on the “eye” icon to show or
hide a column in your view (See Figure 24).

Click on the pin icon to freeze columns while scrolling. Click on Save to keep your settings (See

Figure 25).

Your profiles for the table view

@D Default Profile

+ Create profile

Default Profile
Q
Order
@ Customer &

@ Customer site
&y Read

story available

L LB |
" o
RO

& Otder status *

_-

i

@ Confirmation status

Figure 25 Setting your view.

17
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Order

O

wee BFAG18052022-02

wee BFAG18052022-01

wee 4500002541

wee 55101069

2010510499

wee POEOSP-201

wee 55100989

wee 55100982

Ooo0oo0ooOoooo

wee 55100981

Customer

trg-B
trg-B
trg-B
trg-B
trg-B
trg-B
trg-B
trg-B

trg-B

Fischer AG

Fischer AG

Fischer AG

Fischer AG

Fischer AG

Fischer AG

Fischer AG

Fischer AG

Fischer AG

Customer site Confirmation status Confirmation c
B. Fischer ltalia Open Required -
B. Fischer ltalia Open Required
B. Fischer_AG_NT Not requested Not required
B. Fischer ltalia Open Required
B. Fischer ltalia Open Required
B. Fischer ltalia Open Required
B. Fischer ltalia Open Required
B. Fischer ltalia Open Required
B. Fischer ltalia Open Required
4 > .

Your profiles for the table view
@D Default Profile

=+ Create profile

Default Profile
Q, Fitter co

Order

@ Customer

@ Customer site

& Read

tere

-
|

Figure 26 Freezing columns and saving settings.

Click on Create profile to create an additional view. Choose your desired setting (Columns order,
show or hide columns) and then type in the name for your view. Click on Save to keep your

customized view.

Your profiles for the table view X
(I Default Profile

L) Customized view
Customized view &)
Q, Filter columns

Order
@ Order status

®@ Confirmation

@ Read

W

<+ Show hidden columns

Mame of profile *
Customized view

More = Save

Figure 27 Creating a customized view.

18
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3.5 Review Order line items

To see the details of an order, click on Order line items.

Orders Order line items

a

Order

4600313781
4600313788
TestPGRO04_AON

TestPGRO03_AON

ocoooo

4600331115_AON

More -

Customer

ENNOWVI1 China
ENNOWVI China
ENNOVI Precision Technology
ENNOVI Precision Technology

ENNOVI Precision Technology

Customer site

Ennovi Electranic HZ

Ennavi Electronic HZ

Ennovi Prec Tech

Ennovi Prec. Tech

Ennovi Prec. Tech

Order status

Completely confirmed
Completely confirmed
initial

Completely confirmed

Compietely confirmed

Confirmation

Not required
Not required
Required

Not required

Not required

Rows per page Aulo

ZQ Advanced search

Order date

2024/01/26

2024/01/25

2023/11/16

202311116

202310026

1-8 of 28

I view

Order type

Purchase
Purchase
Purchase
Purchase

Purchase

Mat.

Figure 28 Order lines items overview.

The order items are listed in rows. Each column shows information about the line item in each
Purchase Order e.g., Material Number, Requested Delivery Date, Supplier Reference, etc. You can
see more details by customizing your view (See section 3.3).

You can also download the Orders and your confirmation as a PDF file by clicking on Download >
Download PDF document:

Orders

-] Order

. 55101801

. 55101800

Order line items

/’ Edit confirmations

Download =

More

- 1 app

_—

Download PDF document

Download orders

Download confimations

v =]

Confirmations

>

Download confirmation template »

Download attachments

1ed

1ed

e

Figure 29 Downloading Purchase Order.

Order

19.05.23
Page 1

o

Name and Address

References

Partner No
Site code (Customer)

Contact Information

Organization
Ship-to
Name and Address Relerences Contact Information
Partner No. Contact:
Warehouse: Department:
Unloading Pt Role:
‘Consumption Pt Phone:
Fax
Vat No. E-Mail
DUNS No.
Name and Address References Contact Information
Partner No.

Figure 30 Downloaded Purchase order as a PDF file.
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3.6 Confirming a Purchase Order

3.6.1 Confirming a PO

1. Select the order you wish to confirm; you can select one or multiple orders at once.
2. Click on Edit Confirmations

Orders Order line items

/' Edit confirmations wnload = More = Q Search Q. Advanced search M View

= Order Customer Customer site Read Order status Confirmation Order date Order type Mat:

D s 4600313791 ENNQVI China Ennovi Electronic HZ Read Completely confirmed Not required 2024/01/26 Purchase ..
D e 4600313788 ENNOVI China Ennovi Electronic HZ Read Completely confirmed Not required 2024/01/25 Purchase
) TestPGRO04_AON ENNOVI Precision Technology Ennovi Prec. Tech Read Initial Required 2023/11/16 Purchase
O - - TestPGRO03_AON ENNOVI Precision Technology Ennovi Prec. Tech Read Completely confirmed Not required 2023/11/16 Purchase
D woe 4600331115_AON ENNOVI Precision Technology Ennovi Prec. Tech Read Completely confirmed Not required 2023/10/26 Purchase

Figure 31 Step 1 and 2.

3. You will be directed to the Order Line Items Overview, where all items in the selected Order
are listed. You can confirm all listed items at once or select only a few of them.

4. Verify that the delivery date and quantity are correct. If necessary, adjust them by
overwriting the yellow fields.

Note

Some Purchase Orders can include a limit on the allowed delivery quantity variations (either
above or under the initially required quantity) set by ENNOVI. Any modifications exceeding these
limits will require approval from ENNOVI for the Purchase Order to proceed and will appear with
the customer approval status “Waiting for approval". If ENNOVI accepts the changed terms, an
updated order with the new agreed delivery quantities or date will be sent which will also need
to be confirmed by seller again. In case the changes are not accepted, the Purchase Order line
will appear with the customer approval status “Rejected”.

Purchase Orders that have been updated by the customer appear with the confirmation status
“Dated”, you can access them directly by clicking on the option Dated in the Orders tile located
in the dashboard.

Orders 2>
Orders to be Unread orders

confirmed

Confirmation status

Dated 1
Partly confirmed 1
Open 4

Edit confirmations
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Orders Order line items

Download = More = e M View
Order Line item Confirmation Customer Confirmation status Confirmed date Confirmed qty. Supplier reference
ev TestPGRO04_AON 001 Required ENNOVI .. Confirmed (draft) 2" 2024/11/28 1,950 PC
S\, TestPGRO04_AON 002 Required ENNOVI . Confirmed (draft) #" 2024/09/04 3,200 PC
Cancel Send confirmations. Rows per page Auto = 1-20f2
Figure 32 Step 3 and 4.

5. Fill in the supplier reference for each of the line items. Alternatively, you can also fill in the
supplier reference for all your line items by clicking on More and then on Set supplier

reference.
Orders Order line items
Download = More = | 6 M View
Order Line item ||—:| Set supplier reference Lr Confirmation status Confirmed date Confirmed qty. Supplier reference
»™ Reset to requested values
ss v TestPGRO04_AON 001 X Declne Confirmed (draft) /" 2024/11/28 1,950 PC -
wes v TestPGRO04_AON 002 Upload confirmations > Confirmed (draft) £ 2024/09/04 3,200 PC
Figure 33 Step 5.
6. Type in the supplier reference and then click on Apply.
7. Click on Send confirmations.
Set supplier reference X
@ 'Supplier reference’ will be set for 3 selected line items
Supplier reference G °
Reference123]
12/20
cance' m
Figure 34 Step 6.
Orders Order line items
Download + More = M View
Order Line item Cenfirmation Customer Confirmation status Confirmed date Confirmed gty. Supplier reference
sss % TestPGRO04_AON 001 Required ENNOVI ... Confirmed (draft) # 2024/11/28 1950PC  Reference123 -
ses v TestPGRO04_AON 002 Required ENNOVI . Confirmed (draft) # 202410904 3200PC  Reference123
Cancel Send confirmatiol Rows per page: Auto = 1-20f2

Figure 35 Step 7.
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The order confirmation has been successfully transmitted when following notification appears:

Figure 36 Successful order confirmation.

3.6.2 Splitting an order line item

You can split line items into two or more deliveries by clicking on the arrow next to them.

Confirmed date

2024/11/28

Orders Order line items

Download = More =~
Order Line item Confirmation Customer Requested qty. Confirmed qty.
--- TestPGRO04_AON 001 Required ENNOVI .. 1,950 PC 1,950 PC
oo TestPGRO04_AON 002 Required ENNOVI .. 3,200 PC 3,200 PC

2024/09/04

Figure 37 Order line items overview.

I View

Confirmation status

Confirmed (draft) /'

Confirmed (draft) #"

An additional section related to the selected line item will be displayed, click on Split delivery.

Orders Order line items

Download « More «

Order Line item Confirmation Customer Requested gty. Confirmed qty. Confirmed date

e A TestPGR004_AON 001 Required ENNOWI 1,950 PC 1,950 PC 2024/11/28

Line item 001

Split delivery

Supplier comment

Confirmation status

Confirmed (draft) #

M View

Supplier reference

Reference123

Close

Figure 38 Split delivery button.

01255

An additional line item will be added to the originally selected line item. Confirm the delivery date
and quantity for the split line items. Click on Send confirmations to send the information to the
customer. The customer will review the information and send an updated version of the Purchase

Order (This will be shown with the confirmation status “Dated”).
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Orders Order line items
Download » More -
Order Line item Confirmation
e A TestPGR004_AON 001 Required
Line item 001
Schedule lines
ID Requ. pickup date Requ. del. date

2024/11/28

caneel il

Customer Requested qty.

ENNOVI 1,950 PC
Conf. delivery d... Requ.qty.
2024/11/28 1.850

202410131

Confirmed qty.

N View

Confirmed date Confirmation status

Supplier reference

1,950 PC 2024/11/28 Confirmed (draft) Iv Reference123
Conf. gty. Commitment le.... Comment
! 1600 Fix
I 3%
Rows per page: Auto = 1-20f2

Note

Figure 39 Delivery date and quantity configuration.

Splitting orders is subject to customer’s approval. Once an order has been split it will be sent to
the customer for approval, this will appear with the status “Waiting for approval” under the
column “Customer Approval Status”.

Orders

aa

Confirmation

Not required
Not required

Not required

Order line items

More

Customer site

Ennovi Stew. EFIHZ

Ennovi Electronic HZ

Ennovi Electronic HZ

-

Customer Approval Status

Done

Waiting for approval

Done
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3.6.3 Declining an order line item

To decline an order line item (usually done if there is a disagreement with the price data in a PO)

select the item by ticking the corresponding box and then click on Edit confirmations.

Orders Order line items

/" Edit confirmations Download = More =

o olalo o

Order
. v 4700096398
. v 4700098388
. v 4700096387
. v 4700096387
. v 4700096396

Confirmation status

Contirmed as requested
Confirmed as requested
No response
Noresponse

Confirmed as requested

Customer

ENNOVI China

ENNOVI China

ENNOVI China

ENNOVI China

ENNOVI China

1applied search criterion €Y

Supplier reference

Line item

00002

00003

00002

00003

00002

Q sear

Confirmation

Not required
Not required
Required
Required

Not required

2Q  Advanced search M View

Requested gty.

200 KGM
300 KGM
200 KGM
300 KGM

200 KGM

Confirmed gty. Confirme
200 KGM 2
300 KGM 2
200 KGM 2

Figure 40 Declining an order line item

Add the supplier reference and then click on the three dots

additional menu. From the menu select the option Decline.

Orders Order line items

»~ Reset to requested values

More =

"

nfirmation status

X Decline
& Download arders >
# Download confirmations >

# Download confirmation template >
# Download basic confirmation template
4700096397
4700096387
4700096386

. v 4700096396

clined

Confirmed (draft) #
Norespanse
Declined

Confirmed as requested

Customer

ENNOVIChina

ENNOVIChina

ENNOVIChina

ENNOVIChina

ENNOVIChina

ENNOVIChina

ENNOVIChina

Supplier reference

Referencel23

Referencel23

- item selection.

next to the order to display an

Line item

00002

00003

00002

00003

00001

00002

Confirmation

Not required

Not required

Required

Required

Not required

Not required

Confirmed qty.

I View

Confirmed date Requeste

200KGM

300 KGM
! !

200KGM 2024/05/...
! !

200 KGM 2024/05,

Figure 41 Declining an order line item — Supplier reference and decline button.

A pop-up window will appear, click on Confirm.

Overwrite changes

Your changes will be overwritten. Do you want to continue?

Cancel

Figure 42 Overwrite changes pop-up window.
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After confirming the changes, the columns “Confirmed quantity” and “Confirmed date” will appear
with an exclamation mark, indicating that the information currently displayed deviates from the
original customer request. Click on Send confirmations to notify the buyer that the order has

been declined.

Orders

/' Edit confirmations

Order line items

Download ~

More ~

W view

a2 Order Confirmation status Customer Supplier reference Line item Confirmation Confirmed qty. Confirmed date Requeste
0O e v 4700096398 Confirmed as requested ENNOVI China 00002 Not required
0O e v 4700036398 Confirmed as requested ENNOVI China 00003 Not required
e v 4700096397 Declined (draft) € ENNOVI China Referencel23 00002 Required
O e v 4700086387 No response ENNOVI China 00003 Required
0O e v 4700096396 Confirmed as requested ENN 00002 Not required 200 KGM 2024
Cancel Rowsperpage:Auto »  8-140f830 1< < > DI
Figure 43 Send confirmations button.
H H “ H ” s “ H H ”
The order will appear with the status “Declined” in the “Confirmation status” column.
Orders Order line items
More * 1applied search criterion €Y Q, Searc 20, Advanced search M view
(] Order Confirmation status Customer Supplier reference Line item Confirmation Confirmed aty. Confirmed date Requeste
O e v 4700096338 Confirmed as requested ENNOVI China 0000z Not required 200 KGM 2024/05/
O - ~ 4700096338 Confirmed as requested ENNOVI China 00003 Not required 300 KGM 2024/05/...
O e v 4700096387 ENNOVI China Referencelz3 00002 Not required ! !
O eee v 4700096337 No response ENNOVI China 00003 Required
D e W 4700096396 Confirmed as requested ENNQVI China 00002 Not required 200 KGM 2024/08/

Figure 44 Declined order.
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4 How to download a confirmation template and upload

order confirmations

Instead of confirming the orders one by one you can use the down- and upload function to confirm

multiple orders in one step.
There are two types of file formats which can be used:

v" Microsoft Excel XLSX
v CSV format.

In this guide we explain how to work with MS Excel.

4.1 How can | use the Excel order template?
If you want to confirm by using an Excel file:

1. Open the Dashboard and go the Orders Overview
Select the orders you want to confirm by ticking the box on the left.

3. Click on Download > Download confirmation template > Standard confirmation
template (.xIsx)

Orders Order line items
/‘ Edit confirmations Download = More ~

QOrder Download PDF document > r site Order status Confirmation s
Download orders >

v BFAG18052022-¢_ D°Vnioad confirmations > ltalia Initial Open
Download firmation t late >

.. BFAG18052022- CENLESR EININTE [N \E0] e Standard confirmation template (.csv)
Download attach t

.. 4500002541 ownioad atachments Standard confirmation template (.xlsx) juested

. 55101069 Download data and attachments ltalia Initial o

e 2010510499 trg-B. Fischer AG B. Fischer ltalia Initial Open

. POEOQSP-201 trg-B. Fischer AG B. Fischer ltalia Initial Open

Figure 45 Downloading confirmation templates.

4. Open the XLSX files.
Check the Order Number(s)

Review relevant inputs in each column such as Delivery date(s) and Delivery quantity.
Adjust them if necessary.
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7. Enter the Supplier Reference in the column Internal Supplier Number.

8. Save your XSLX file.

T
Fle  Home Inset Pagelayout Formulas Data Review View Automate Help © Comments 5 Share -
[y Lo o e a| = Ty B P s [ | Zavesm - 4 iy

qn . 23 vrsp Te Gl - | - v O [@]

ase [BCowr ~ 81 u- G- A = - % 9 < g5 | Coultioml Fomatas Cel | msert Delte Format D Sortd find & | Anaiyze

v < format Paimer = =J TE= == L % 0 30 fomatting + Table~ Styles v 2 v Claar = Filtet > Select~ | Data
cipbeard ] fort 5 Aigremert & Hurmber w Stes cots eding napsis | sensitty |~

Al - fi | organization -
4 A 8 c [ 3 F G H | 1 [3 -
g | s [ Jorr et s . )y gl e o carmer
2 5RG 100_1000 5000002602 00004 MW13079C 07.05.2020 116 EA 16211 1EUR
3 5 TRG 100_1000 5000002602 "o0004 MW13075C 10.09.2021 116 EA 182,11 1 EUR

4 s_TRG 100_1000 5900002602 "i0o0a MW13079C 10.09.2021 63 EA 182,11 1EUR
5 5 TRG 100_1000 5000002602 o004 MW13079C 2411.2021 116 EA 18211 1 EUR
6 5_TRG 100_1000 5900002602 "ioooa MW13075C 14.01.2022 116 EA 182,11 1EUR
7 5_TRG 100_1000 "5900002602 ‘00004 MW13079C 21.03.2022 116 EA 182,11 1EUR

B 5_TRG 100_1000 "5000002602 o004 MW13079C 03.06.2022 116 EA 18211 1EUR

8 5 TRG 100_1000 "5900002602 "i000a MW13075C 24.02.2023 116 EA 182,11 1EUR

10 5_TRG 100_1000 "5900002602 "o000s MW13079C 19.05.2023 116 EA 182,11 1EUR

11 5_TRG 100_1000 5000002602 00004 MW13079C 20.09.2023 116 EA 182,11 1 EUR

12 5. TRG 100_1000 5500002602 "i0a0a MW13075C 14.12.2023 116 EA 182,11 1 EUR

13 5_TRG 100_1000 "5900002602 "0006 MW13081C 20.11.2020 100 EA 113,66 1 EUR

14 |5_TRG 100_1000 5900002602 "0oos MW13081C 03.03.2021 100 EA 113,66 1EUR

15 5TRG 100_1000 5000002602 Tao006 MW13081C 1205.2021 100 EA 1366 1EuR

16 5_TRG 100_1000 5500002602 "n000s MW13081C 27.08.2021 100 EA 113,66 1 EUR

17 5_TRG 100_1000 "5900002602 ‘000 MW13081C 01112021 100 EA 113,66 1 EUR

18 5 TRG 100_1000 5000002602 Ta0006 MW13081C 23122021 100 EA 11366 1 EUR

19 5_TRG 100_1000 5000002602 "oo00s MW13081C 31.01.2022 100 EA 11356 1 EUR

20 5_TRG 100_1000 5900002602 "00os MW13081C 05.04.2022 100 EA 113,66 1EUR

21 5_TRG 100_1000 'Sm)ﬂlﬁﬂl '[I[I[I[IE MW13081C 03.06.2022 100 EA 113,66 1 EUR

2 s_Tre 100_1000 "5900002602 ‘000 MW13081C 0.01.2023 100 EA 113,66 1 EUR

23 5. TRG 100_1000 5000002602 Tao006 MW13081C 2203.2023 100 EA 1366 1EUR

24 5_TRG 100_1000 5000002602 "o000s MW13081C 14.07.2023 100 EA 113,86 1 EUR

25 5_TRG 100_1000 "5900002602 "0oos MW13081C 21.08.2023 100 EA 113,66 1 EUR

2% 5 TRG 100_1000 5000002602 Ta0006 MW13081C 2311.2023 100 EA 11366 1 EUR

27 5 TRG 100_1000 5900002602 "ooos MW13081C 13.12.2023 0EA 113,86 1EUR

2 55 1 “ss00002602 fauoo7 1110209 100 61 mn 150R .

= Pe——— . omsncncan R e e alen -

Ready  f Accassibity Geodto g Gowpiseting: | B B B -—4——+ ws

Figure 46 MS Excel Confirmation Template.

9. Go back into the SupplyOn platform.

10. Click More > Upload Confirmations (.xIsx)

Orders

/‘ Edit confirmations

Order

5900002602

Order line items

pevmload ’ -

Q

Q. Advanced search

&' Mark as unread

B2 Mark as read

Order status Customer site Customer

- Upload confirmati > -
e Upload confirmations (.csv)

Completely con trg_Siemens 1

Upload confirmations (. xlsx)

<+ Create Invoice

Figure 47 Uploading order confirmations.

11. Click in the box to browse a file or drag and drop your chosen document.

Upload order confirmation (standard confirmation format)

[+

Drag and Drop or Browse

« Supported File Types: XLSX

Close

Figure 48 Choosing file to upload.
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12. Open the folder Downloads (or the location where you have saved the confirmation
template), select the XLSX file and click Open.

A Name Date modified Type Size
+p Quick access N
{}s 8 poc_SupplyOn_20210222_155157xlsx 22.02.2021 15:58 Microsoft Excel W. 14K
B Desktop *

& Downloads *

[ Documents »*
I This PC

I Desktop

| Documents

File name: | poc_SupplyOn_20210222_155157.xlsx | |Anfiles -9 v

[Com 1] e

4 & > ThisPC > Downloads w &  Search Downloads P

Organize v New folder = @

Figure 49 Selecting file.

13. Upload the confirmation template.

Upload order confiration (standard confirmation format)

Drag and Drop or Browse

» Supported File Types: XLSX

Q poc_SupplyOn_20230428_ 103732 xlsx (44.8 kB)

Figure 50 Uploading template.

This way you can confirm many orders in one step.
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4.2 Configuring Download Templates

You can also configure the download template with relevant information according to your needs
via the Download Template Manager.

This can be done as follows:

1. Inthe orders overview, select any order.

2. Click on Download > Download orders > Configure downloads

Orders

Order line items

Download =«

/' Edit confirmations

More

Download PDF document >

| Download orders

2 | Default Profile CSV

1 applied search criterion Q)

Order
Download confirmations >
Download confirmation template > Configure downloads

55101069 d Initial
Download attachments

2010510499  Italia Read Initial
Download data and attachments

POEOSP-201  Italia Read Initial

Figure 51 Steps 1 and 2.

Order status

Q Somwh

Open
Open

Open

Confirmation status

2Q  Advanced search M View
Confirmation Order date
Required 2016/11/22

Required 2016/09/27

Required 2016/07/20

3. You are directed to the Upload and download profiles overview; in the Available Fields

section you will find a list of options that can be added to the download template.

4. Inthe Selected Fields section, you will see all current content in your selected Download

Profile

5. Add or remove items to modify the download template.

Use the functionality buttons to save your changes to the current profile or to create a New

Profile

7. Click on Download of profile description to download an excel file with a detailed
description of every field in your download template.

My SupplyQn > Supply Chiain Collaboration > Upload and download profiles.

Upload and download format

Process: | Orders

Search

Upload and download profiles

Profile Name'| Default Profile CSV S

Type | Documents - Download hd

Available Fields

Order Date
() GustomerTransmissionDate
[ Expiry Date
Value of Goods
() Agia/Disagio
[ Net Value
Tax
(_JMonetary Limit
ValueQfGoodsCurrency
(C)Agio/Disagio Currency
Tax Currancy
(_JMonetary Limit Currency
() Project Number

Orders - Documents - Download =

Use profile for Orders All Downlcad

[ oo

Add all >>

<< Remove all

Search

Download has Headel

Contact| @ Help for this page | Print

l Download of profile description J

Pos.

R T N

Back| EEZEET [ouplicate| [Delete o

9

10
1
12

Selected Fields

Path -

| Customer address | Pariner No
| Supplier address | Partner No

| Document no

| Transmission date

| Order Category

| Customer address | Org ID

| Customer address | Address 2

| Customer address | Plant code

| Order position | Ship-ta (Consignee) a
| Order position | Ship-ta (Consignes) a
| Order position | Ship-ta (Consignee) a
1 Order No.

Field Name
Buyer 1.

Supplier i.d
Documment o
Transmission date
Order Category
Buyer No

Buyer Organization
Buyer plant i.d
Unloading Point
warehouse

Point of Consumption
Order No

“|Dependent on customer settings field might not be included in Download!

Ex
 own |

Figure 52 Steps 3to 7.
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File Home Insert Page layout Formulas Data Review View Automate Help ) Comments = Share ~
F25 - S | Currency =
4 A B c D E F [=]
1 Position Field name Path Length [pre-decimal places, decimal places)  Format Description
2 | Customer address | Partner No "5 Alphanumeric  Partner No
3| | Supplier address | Partner No 35 Alphanumeric  Partner No
4 3 Document no | Document ne "o Alphanumeric  Document no
5 4 Transmission date | Transmission date n/a Date Transmission date
6 5 Order Category | Order Category " Alphanumeric  Order Category
7 6 Buyer No. | Customer address | Org ID 35 Alphanumeric  Org ID
8 7 Buyer Organization | Customer address | Address 2 35 Alphanumeric ~ Address 2
9 8 Buyer plant i.d. | Customer address | Plant code 0 Alphanumeric Plant code
10 9 Unloading Point | Order position | Ship-to (Consignee) address | Dock 35 Alphanumeric  Dock
11 10 warehouse | Order position | Ship-to (Consignee) address | Warehouse 35 Alphanumeric Warehouse
12 11 Point of Consumption | Order position | Ship-to (Consignee) address | Point of Cansun'35 Alphanumeric  Point of Consumption
13 12 Order No. | Order No. :35 Alphanumeric  Order No.
= T g 2 el - -
Ready % Accessibity: Good to go i M -—8——+ 1w

Figure 53 Downloaded profile description.
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5 Advance Shipping Notice (ASN)

The electronic ASN process via SupplyOn is efficient, transparent, and quick. It replaces the
traditional, at times paper-intensive transactions where data had to be manually entered at
numerous places. With SupplyOn that process is supported in one central system, to which all
parties involved have access.

ENNOVI, along with its suppliers, will collaborate along the purchasing and shipping process
according to these steps:

Step 1 — ENNOVI sends out a new Purchase Order (PO) from their ERP to SupplyOn.
Step 2 — The supplier confirms the PO in SupplyOn Supply Chain Collaboration.

Step 3 — The Supplier picks and packs the goods.

Step 4 — If the goods are ready to be shipped, the supplier creates the ASN.

Step 5 — The supplier can print labels.

Step 6 — The entered data gets validated and the ASN is sent to the customer.

5.1 Dashboard

Supply Chain Collaboration is the SupplyOn service where you can work with Advance Shipping
Notices (ASN) as well as with other processes (Purchase Orders, elnvoicing, etc.) efficiently and
easily.

1. After logging in to SupplyOn, access the Supply Chain Collaboration Dashboard by
clicking on the arrow located in its respective tile.

—~
SUPFLYO\N_ ) SupplyOn Servicesy  News  Administration ¥~ More v
QuS/PrepRD

SupplyOn > Home C Lastrefresh 1 minuteago  “, Edit dashboard
Supply Chain Collaboration Business Directory > Tips & tricks
. * Click on the SupplyOn loge 1o retu o
home page.
- * Undel “More” you will find
supplementary and helpful sections
-
L iz}
Adam Smith
1rg-SEC Tools Lid. Access the demand and delivery Find and edit the master data of your
processes including E-Invoicing. company.
55 Home
Open Open

@  Help for this page

[ Feedback

Figure 54 Access to Supply Chain Collaboration.
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2. The Supply Chain Collaboration Dashboard is displayed.

Supply Chain Collaboration

Dashboard

Demand ®

Planning
VMIIPR (Inventory Projection)
VMI RPM (Replen. Plan. Mon.)
VMI Supplier Rating

Bl Delivery

B Monitoring

B invoicing

L2 Settings & Master Data
@ Help for this page

B Feecback

8

SupplyOn > Supply Chain Collaboration > Dashboard

Orders >
Orders to be Unread orders
confirmed

Confirmation status

Dated 0
Partly confirmed 2
Open 20

Edit confirmations

Alerts >

377

Total New Alerts.

Type
|

Inventory Alerts 6

JIT Call-Offs >

0

Current new JIT Call-Offs

elnvoicing >

135

Total Billable Items

Billable Item Status

Bilable Items Due 131

C Lastrefreshaminutesago  @° Alerts A Editdashboard

Advance Shipping Notice >

263 0

ASN Creation Due Pending ASN

Due Deliveries

I

Overdue 258

Due Today 0

'Due Next 7 Days 5
Create ASN

Scheduling Agreements >

Seheduling Unread Scheduling
Agresments to be Agreements
confirmed

Confirmation status

Figure 55 Supply Chain Collaboration Dashboard.

The Dashboard shows relevant information and metrics regarding the processes between ENNOVI
and the seller. The options shown in the dashboard may vary depending on the roles that have been

assigned to your user.

Note

By clicking on Interactive Tour on the lower left side of the dashboard, you will be guided

through the User Interface. At initial login this will be opened automatically as a pop up.

Click on Edit dashboard to reorganize or delete tiles.

wvs  Administration ¥

How may | help you?

Please select a journey

»
1.
Getting started with Supply Chain
Collaboration
L]
0%
) 155
) »
Working with ASNs [
0%
- :} technology by userlane.com
»®
'S

On > Supply Chain Collaboration > Dashboard C Last refresh 3 minutes ago  M° Alerts |, Edit dashboard

More v

S hedumng Agre

C s gt srgr

Dewtrvery inatr e t

18
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5.2 Label number prefix configuration

At the end of the ASN creation process you have the option to print labels. With ENNOVI, labels
numbers must include a predefined prefix, so that the combination “prefix + label No.” is unique in
ENNOVI globally. The following section explains how to set this prefix.

In the Supply Chain Collaboration Dashboard click on the option Settings & Master Data, located
in the navigation bar on the left-hand side.

@) SupplyOn Services ¥

Supply Chain Collaboration

BB Monitoring
MR Invoicing
elnvoicing

Billable Items

Self-Billing Invoices

Z Issue Center

* Settings & Master Data

9 Help for this page

B ;:"-'.'iback

News  Administration v More v

Search

SupplyOn > Supply Chain Collaboration > Dashboard

Advance Shipping Notice ->

215 31

ASN Creation Due Pending ASN

Due Deliveries

|

Overdue 203

Due Today 6

:ue Next 7 Days 6
Create ASN

Se
Ag
co

Da

Pal

Figure 56 Settings & Master Data button.

Click on in the arrow within the Company settings tile.

e . . .
O\N_' ) SupplyOn Services ¥  News  Administration ¥~ More v

Supply Chain Collaboration

Dashboard

Demand @

Planning

Delivery

Monitoring

Settings & Master Data

Material master data

Keep all material master data up to date

Open

SupplyOn > Supply Chain Collaboration > Settings & Master Data

> Company settings

I'=

Open

Define organization specific settings for the
VMI, demand and delivery processes.

Figure 57 Settings & Master Data.
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You will now see a view containing different details regarding the company’s organizational data.
Scroll down until you see the section Shipping Process, where you will find the option Labelnumber.
Type in the label number prefix that was previously agreed with ENNOVI and click on Save.

Organization Master Data

VMI and Supply Chain Monitor

Parameters Organisation specific Global Default Organisation specific Global Default
Number of Daily Buckets 28 Period for Planned Receipts (in days) 14
Number of Weekly Buckets 12 Offset (in days) to today I:l 0
Number of Menthly Buckets 12
Planned Receipts Quantity Control (for VMI and SCMonitor only) Organisation specific Global Default
Reoraer Quantity Factor 100
Reorder Point Factor 100 100
Shipping Process
ASN License Plate (Package ID) Organisation specific Global Default Organisation specific Global Default
Issuing Agency UN (Dun & Bradstrest) UN (Dun & Bradstreet)  Label Number Start Value 1
License Plate Prefix UN992017111 Current Value 1
Minimum Lifetime in months 24
Labelnumber Organisation specific Global Default
Labsinumber Prefx
Despatchnumber Organisation specific Global Default
Despatcanumber Prefx C
Undo Changes

Figure 58 Label number prefix.

5.3 The ASN tile

The Advance Shipping Notice tile contains the following information:

1. The aggregated number of due deliveries for which an ASN must be created.

2. The number of ASN, where the creation has been already started but not yet completed.
3. Inthe middle part of the tile a more detailed classification of the due deliveries is available.
e Due Deliveries, where the ASN creation is already overdue.
o Due Deliveries, where the ASN need to be created on the same day.
o Due Deliveries where the ASN need to be created within the next seven days.

Advance Shipping Notice

198 24

ASN Creation Due Pending ASN

Due Deliveries

|

Overdue 185

Due Today 0

[

Due Mext 7 Days 13
Create ASN

Figure 59 Advance Shipping Notice tile.
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By clicking on any of the above-mentioned categories you can access a prefiltered ASN
overview where you can then create ASNs. The button Create ASN or the arrow in the upper
right corner can also be used access the ASN overview.

5.4 ASN Overview

The following chapter explains the ASN overview screen which shows all ASNs created so far. In
addition, existing ASNs can be also downloaded or edited if applicable.

Open the ASN module by clicking on the arrow in the Advance Shipping Notice tile in the
Supply Chain Collaboration dashboard.

Dashboard C LastretreshOminutesago M Alerts 9 Edit dashb
Supply Chain Collaboration Search - |
58 Dastboard Advance Shipping Notice Scheduling Agreements -+ Delivery Instructions - Delivery Forecasts
[ ' ~
@ 196 24 0 0 0 0
Due Deliveries
Confirmation status
N
verdue 183
0
Due 0
0
|
[ v Due Ne: 13

Figure 60 Supply Chain Collaboration dashboard.

You are automatically directed to the ASN Overview, where you have an overview about all
created ASNSs so far.

1.

The ASNSs in the collaboration with ENNOVI can have one of the following status:

e Sent: The ASN has been filled and sent to the customer.

e Pending: The creation of the ASN has been already started but is not yet completed.

e Deleted: The ASN has been deleted by ENNOVI.

o Withdrawal requested: The ASN has been sent but a deletion request has been sent to
to ENNOVI (ASNs can only be deleted by the buyer).

35



P
SUPPLYON )
p—

Click on the arrow that appears while hovering over any of the column headers, then click on
Columns to access to a list with all the available columns. Select the columns you want to see
to customize your view.

iy SupplyOn > Supply Chaim Collaboration > ASN Overview Cantact| € Help for this page | Print
Quick Search  Advanced Search I
= Add Ine | Delete line Wy Ssarch Profiles
~ Manage View-
Search| Reset 29
Advance Ship Notices ASN Position(s)
v DaterTime
Default View | Manage View~ te Time Zane ceee
ASNNo ASNStatus | Dalivery DateTime Custamer Shipta site Unloading Point (Sh. = FPANo. | FPA lange Timastamp ~ Requested Docu...  Alte
s Sent 23.04.24 1031 ENNOVIChina  Ennovi Metalform. ... 3001 ke 04.24 14:20 -
342 Sent 25.04.24 01:04 ENNOVIChina  Ennowi Electronic HZ 3101 04.24 07.05
1 340 Pending 26.04.24 11:55 ENNOVIChina  Ennowi Electronie HZ 3101 . 04.24 06:21
341 Pending 26,0424 1202 ENNOVIGluna  Ennowi Electronic HZ 3101 04.24 06:21
339 Ponding 2604 24 1151 ENNOVI China  Ennowi Electronic HZ ~ 3101 04.24 05:53
1 338 Pending 27.04.24 11:46 ENNOVI China  Ennowi Electronie HZ 3101 04.24 0547
337 Pending 2504 24 11:40 EMNNOVI China Ennowi Electronic HZ 3101 04.24 0542
336 Pending 230424 1131 ENNOVI China  Ennowi Electronic HZ 3101 04 24 0533
335 Pending 26.04.24 11:19 ENNOVI China  Ennovi Electronic HZ 3101 Site cod 04.24 0528
334 Pending 2704 24 1058 EMNOVI China Ennovi Elecironic HZ 3101 Suppler 04.24 05,15 =
] ,
XY create Asn | Upload- | [ | [pownioad- | | d O SupplierNo 3
Shipfrom L
159 matches of 168 entries:  Select all matches | Clear selaction Enriesperpage |50 |v - Page | 1] o4 | Mext Last
FPAID -

Figure 61 ASN Overview.

Go to the tab ASN Positions to access an Overview which provides an overview about all
single positions, of the already created ASNs.

The column Quantity Check shows the delivery status of each ASN. After a successful
submission, the ASN position is In Transit. Once the customer books the goods receipt it is
set to Complete.

Advance Ship Notices ASN Position(s)

| Default View v || Manage View~ Reset all Filters
[C] ASN No. ASN Date Delivery Note ... Del. Not... Delivery ... Quantity Check | Ship-to site Site code (Ship-to) Material (Customer)
7] ASN 240... 08.02.24 ASN_240208 2 040 50| In Transit Ennovi Electronic ... 3101 PIFASCACAD0000608D
[ 230 01.04.24 230 020 100] In Transit Ennovi Electronic ... 3101 PIFASCACA00000608D
[ 225 01.04.24 225 020 100] In Transit Ennovi Electronic ... 3101 PIFASCACA00000608D
[ 231 01.04.24 231 020 100] In Transit Ennovi Electronic ... 3101 PIFASCACA00000608D
B 217 29.03.24 217 020 100] In Transit Ennovi Electronic ... 3101 PIFASCACA00000608D
[F 193 27.03.24 193 020 100] In Transit Ennovi Electronic ... 3101 PIFASCACA00000608D
] 187 27.03.24 187 030 50| In Transit Ennovi Electronic ... 3101 PIFASCACA00000608D
4 »
[cancet asN]
370 matches of 370 entries:  Select all matches Clear selection Entries per page V Page of 8 | Next Last

Figure 62 ASN Positions tab.
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5.5 ASN creation from the ASN tile

ASNs are created based on due deliveries. Due Deliveries are confirmed order items that are still
open for delivery. To start the process, go to the Supply Chain Collaboration Dashboard and click

on Create ASN in the Advance Shipping Notice tile.

Advance Shipping Notice >

198 24

ASN Creation Due Pending ASN

Due Deliveries

Overdue 185
Due Today 0
Due Next 7 Days 13

Create ASN

Figure 63 Create ASN button.

You will automatically be directed to the Due Deliveries (grouped) overview. The column “ASN
required” provides information about the amount of ASNs that can be created for a specific loading
point. In the column “ASN required” click on the number corresponding to the loading point you wish

to generate ASNs for.

Due Deliveries (grouped)

2 applied searchcriteria €3 Q

a ASN required Organizationc... Customer Site code (ship-to) Unloading point (ship-to)

ENNQVI China 3001 3001

Ooo0oaOo

2 ENNOV ENNOVI China 3on 310

Figure 64 Due Deliveries (grouped) overview.

IQ  Advanced search

M View

Earliest ASN creation date

You are automatically directed to the Due Deliveries Overview, where you need to select one or
more due deliveries, for which you want to create the ASN. Go to Section 5.6 for steps on how to

personalize your view.

The pick-up and creation date of the ASN is calculated based on defined transport times. Due
Deliveries where the calculated ASN Creation Date has already been exceeded are marked in red.

Select at least one line and click on Create ASN.
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Note

Please be aware of the “Earliest ASN Creation” information: Do not create an ASN before this

date, if information is available.

Due Deliveries

D Material (Customer)

a

5 applied search criteria 0 Q Sea

Material Descr. (C...

Delivery date (us...

2022/10/18, 00:00

Pickup date (use...

2022/10/14,00:00

ZQ, Advanced search

M View

Earliest ASN creation date (user's time)

If the “Packing Profile” column shows a legend different than “<manual data entry>”" then the
packaging information has been already pre-specified. To continue you only need to click on the

button Calculate Packing.

Due Deliveries

+ Create ASN Download =

-] Ship-to site Site code (ship
Envovirec Tech o0
O Ennovi Prec. Tech 010

Unloading point (ship-to)

Figure 65 Due Deliveries overview with create ASN button.

5 applied s

Material (Customer)

PIMACSSTAQ0000017D

PIMACSSTAQ0000017D

Material Descr. (C.

Hex can.|CO149H

Hex can.|CO149H

ZQ. Advanced search

Pickup date (use

Earliest AS.

M view

You get directed to an overview showing details on the ASN that is being created. The following
section explains in detail the information contained in each of the tabs, as well as the next steps
required to create an ASN. Go to section 5.6 for information on how to personalize your view in the

ASN Overview.

5.5.1 Select ASN Positions Tab

In the tab Select ASN Positions you get an overview of the line items contained in the ASN as well
as the delivery quantities and packaging information. All fields highlighted and yellow are mandatory
and need to be filled before sending the ASN.

1. Ifthe column “Pack. Data. Status” shows red squares, it means the packaging information needs

to be specified.

be entered manually.

Click on Details to enter the packaging information of each line item manually.

If the column “Packing Profile” shows the legend <manual data entry> then the information must
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Wy SupplyOn > Supply Chain Collsbaration > Create ASN

Interactive Tours Gontact| @ Help for this page

ASN No. / Del. Note No. 433 ASN Date 03.05 24 FPA Status New
Customer. ENNOVI Precision Technology Ship-to-Location 010/ Interplex Electronic (HZ) Co. Lid Unloading Paint {Ship-to) UTRO
Select ASN Positions Enter Additional Data Enter Packing data Manage Documents Complete ASN
Default View v |Manage View-
#| Line « Del. Note Pos. Material (Customer) ASN Creation Due... Proposed Delivery

& 010 PIMAGSSTAQG0DD01. . 13.10.22 22:00

fentry: Selectall matches

5

Delete Line  Calculate Packing  Create One-Level Packing

Clear selection

Close| [Save Draft| |Validate

UoM  Wam...| Pack Data Stalus | PackMat... | Packing Profie Batch Number Eng. .. OrderNo.  Order Pos
s| kPC - <manual data entry>

46003597 .. 001

Entries per page |20 | Page | 1] of1

[print- | 20

Figure 66 Create ASN with packaging information.

Note

If the “Packing Profile” column shows a legend different than “<manual data entry>" then the
packaging information has been already pre-specified. To continue you only need to click on

the button Calculate Packing.

My SupplyOn > Supply Chain Collaboration > Craate ASN

Interactive Tours. Contact] @ Help for this page | Print
© Packagings are suceessfully calculated. =
ASNNo. / Del. Nate No. 249 ASH Date 210424 K] FPA Status New
Customer: ENNOWI China Ship-to-Location: 3071/ Interplex (Suzhou) Precision Unloading Point (Shipto): 3101
Select ASN Positions Enter Additional Data Enter Packing data Manage Documents Complete ASN
Default View ~ Manage View~
¥) Lines  Del MotePos.  Maerial (Customer) ASN Creation Due.. Proposed Delivery UoM  Wam . Pack . PackMat Detais | Packing Profil
vl 1 o010 CU2500060RTRC2N . 22.03.24 1500

Add New Line - Delete Line | Calculate Packing | Create One-Level Packing

femry: Selectallmatches | Clear selection

Close| |Save Draft| |validate|

1000 1000 KGM [ ]

Enties perpage  [20 |

Batch Number Eng .. OderNo  Order Pos

4710171807 00001

Details

terial for ennovi

Page [ 1]af1

print- | E3F

A window will open with the Packaging Material Details (Single and Auxiliary Packs)

overview. Fill in the packaging information for the selected line item If the net weight needs to
be shown on the delivery note, please complete the columns "Tare per Pack (kg)" and "Gross

Weight (kg)".

Packing Material Details (Single and Auxiliary Packs)

Material (Customer): PIMACSSTAOO000017D  Del. Nate No.

Click on Generate Label Numbers to automatically fill the column “Label No. From”.

531 Del. Note Pos 010

Delivery Qty. 5 Packed Quanlity: 40 Completely packed: X
Detault View ~ | Manage View=
Pack Mat Descr. (Cust) ‘Amount of Pack Mat. Qty. per Pack One Level Pack. Label No. From Prod. Date Batch Number Tare per Pack.(kg) Gross Weight(kg) Ded. Not....
Pack 1 5 8 - 40388 040323 734887 2 10/j010
[save and Close| XTI |
Tentry: Select all matches Clear selection Entries perpage (10 v e| 1] o

Figure 67 Packaging Material Details (Single and Auxiliary Packs) window.

6. After the information has been completed, click on Save and Close.
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Packing Material Details (Single and Auxiliary Packs)

Material (Customer). PIMACSSTADO000017D Del. Note No. 433 Del. Note Pos..010

Delivery Qty.. 5 Packed Quantity. 5 Completely packed. v
Default View v Manage View~ Resed all f
Pack Mat.No. (Cust)  PackMat Descr. (Cust) Amount of Pack Mat. Qity. per Pack. One Level Pack Label Mo. From  Prod. Date Batch Number Del. Note Pos.
Pack_1 Pack 1 for 3MS-P13A25 5 1 - 29406 01.04.24 0026715 010

Add New Line ][ Generate Label Numbers

lentry: Selectall matches | Clear selection Entries perpage |10 |¥ Page | 1|ef1

Figure 68 Packaging Material Details (Single and Auxiliary Packs) window with Save and Close step.

7. Repeat the process for all the line items selected in the ASN until the column “Pack. Data
Status” shows green circles indicating that the information has been completed.

1y SupplyOn > Supply Chain Collaboration > Create ASN Interactive Tours Contact| € Help for this page | Print

© Successfully saved.

ASN No. / Del. Note No. 433 ASN Date 030524 G FPA Status: New
Customer ENNOVI Precision Technology Ship-to-Location 010/ Interplex Electronic (HZ) Co. Lid Unloading Point (Ship-to): ~ U1R0
Select ASN Positions Enter Additional Data Enter Packing data Manage Documents Complete ASN
Default View ¥ |Manage View~ Reset all Fiters
4] Line~ Del Note Pos.  Material (Customer) ASN Creation Due . Proposed Delivery UoM  Wam .. | Pack Data Status |PackMat . Packing Profie Batch Number Eng .. OrderNo.  OrderPos F
M1 010 PIMAGSSTACO0D001...  13.10.22 22:00 5 5| KPC Details <manual data entry> 46003597... 001 F
‘Add New Line - Delete Line  Calculate Packing  Create One-Level Packing
fentry: Selectall matches | Clear selection Entries per page |20 v Page | 1] of1

Close| [Save Draft| [Validate Frint- | [0

Figure 69 Pack. Data Status column showing complete information.

5.5.2 Enter Additional Data Tab

8. Go to the tab Enter Additional Data

9. Click on the arrow that appears while hovering over any of the column headers and select the
option Columns. Select the columns you want to see in your current view. For your work along
with ENNOVI the following columns are relevant: Parent Mat. No., Short Material No., Material
Type and Item Category.

My SupplyOn > Supply Chain Collaboration > Greate ASN Interactive Tours Gontact| @ Help for this page | Print
ASN No. / Del. Note No. 433 ASN Date 03.05.24 ) FPA Status: New
Customer: ENNQVI Precision Technology Ship-to-Location: 010/ Interplex Electronic (HZ) Co. Ltd Unloading Point (Ship-to). U1R0
Select ASN Positions Enter Additional Data Enter Packing data Manage Documents Complete ASN vom a
Order No.
Default View v | Manage View~ Order Pos. bl Filters
Country of Origin
Line Material (Customer) Material (Suppli Delivery Quantity UoM  Country of Origin Storage Locath Material Type Ite st Locat iterial No.
1 orage Location
1 PIMACSSTA00000017D 5 KPC o

4| sortAscending Material Type

%} SortDescending

Item Category

Specification

Short Material No.
Parent Material No.
JitCall Number
JitCall Position

Preferential Country of Provenance

1 entry: Entries perpage (20 |v

Commodity Description

OOO0O00NEO0EEEEOOE

Figure 70 View configuration - Columns selection.
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10. To save your current view first assign a name to it by overwriting the current view name. By
clicking on the arrow you can see a drop-down list showing all the saved view profiles available.

11. Click on Manage View > Create new to create a hew view profile with the previously assigned
name.

12. Click on Set as/unset default to assign the current view as default for your future log ins.

13. Add the Parent Material No., this only applies for some materials and must be pre agreed with
ENNOVI.

My SupplyOn > Supply Chain Collaboration > Create ASN Interactive Tours Contact | € Help for this page | Print

ASN No. / Del. Note No 433 ASN Date [os0524 = FPA Status New
Customer: ENNOVI Precision Technology Ship-to-Location: 010 / Interplex Electronic (HZ) Co. Ltd Unloading Point (Ship-to) U1RO
Select ASN Rasitions Enter Additional Data Enter Packing data Manage Documents Complete ASN
” New View ‘v "Manage View~ Rese iiters
Create new
Line Material (Customer) Materil itity UoM  Country of Origin Storage Location ~ Material Type Item Category Short Material No. Parent Material No.
1 PIMACSSTA00000017D Update 5 KPC
Delete
tentry Enes perpage [20 v page [ 1] of1

Figure 71 Creating a new view profile.

5.5.3 Enter Packing Data Tab

The Enter Packing Data tab allows you to generate packing information for your delivery by creating
Handling Units and assigning material to each of this units (if applicable).

14. Go to the Enter Packing data tab. This tab contains three main sections which will be explained
in the steps 15-17.

Note

If you already have a Packing Profile available, you can skip these steps after the system
performs the automatic packing calculation, unless you want to make manual adjustments.

15. The section Handling Units contains information on all the Handling Units created (For example
pallets or a box containing a specific amount of smaller packages).

16. The section Not assigned Packing Material / Single Packs contains a list of all the packed
materials that will be delivered in this ASN. These packages can be either assigned to one or
more Handling Units or can be set as One Level Pack (One level packs do not require handling
units to be delivered).
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17. The section Assigned Pack. Material / Single Packs for selected HU Line shows the list of

18.
19.

20.
21.

packages that have been assigned to their respective Handling Units.

wy corsion > Greate ASN Interactive Tours Contact| ) Helpforthis page | Prm
ASN No / Del Note No 433 ASN Date 03.05.24 0 FPA Status: New
Customer ENNOVI Precision Technology Ship-to-Location 010/ Interplex Elecironic (HZ) Co. Lig Unloading Paint (Shipdo). 1RO
Select ASN Pasitions Enter Additional Data Manage Documents Complete ASN
Handiing Units HUFunciions | Net assigned Packing Material | Single Packs
Default View ~ || Manage View- Default View ~ | Manage View-
HU Pack Mat No. (Cu. HU Pack Mat HU Gross. Label No. HU Pack. Mat Details One Level Pack Del MNate Matenal (Customer) Pack Mat No. (Cu. Pack Mat Descr {
Edit Details 3 a10 PIMACSSTADOD0. . Pack_1 Pack 1 for 30iS P
0 entries: Entnesperpage (20 | Poge| 1] ot

Assigned Pack. Material / Single Packs for selected HU Line SP Functions

Default View [+ Manage View-

Pack Mat, Details ~ One Level Pack  Del Note .. | Material (Customer) Materialde. . Pack MatNo. (Cu. . P

Close| [Save Draft] [Validate]

print-| [EEE]

Figure 72 Enter Packing data tab.

To create a handling unit click on Create HU.

Fill in the information regarding the Handling Unit being used, such as material description,

gross weight, etc.
Select the packages you want to assign to the Handling Unit.
Click on Assign.

My SupplyGn > Supply Chain Colaboration > Create ASN

ASN No. / Del. Nate No 433 ASN Date 03,0524

Customer ENNOW! Precision Technolagy Ship-to-Lacation: 010/ Interplex Electronic (HZ) Co. Lid

Select ASN Positions Enter Additional Data Enter Packing data Manage Documents Complete ASN

Handling Units HU Funciions___ Mot assigned Packing Material / Single Packs
Default View [+ Manage View= [Default View v | | Manage View-
Copy HU
HU Pack MatNo. (Cu... HU PackMat Descr. (Cust)  HU Gross Weighi(kg)  Label No. HU o [#) Pack Mat Detalls  One Level Pack.  Del Note
eléte HU
® Pack 2 Pallet 300 20412 Edn Details. 3 010
1 entry. Eniiesperpage (20 | Page [ 1 o1
Assigned Pack. Material / Single Packs for selected HU Line 28412 SP Functions
Default View ~ | Manage View~
Pack Mat. Details O LevelPack.  Del.Note..  Material (Gustomer) Material de... PackhlatNo. (Cu... Pa Spiit

Close| [Save Draft] [Validate]

Interactrve Tours Contact| @ Hep Tor this page | Pt
FPA Status. New
Unloading Paint (Ship-ta] U1RD

Material (Customer) Pack Mat.No. (Cu... Pack Mat Descr. {

PIMACSSTAD000... Pack_1 Pack 1 for IMSP

print-| [EEE]

Figure 73 Handling Unit creation.

Note

If your package does not require a handling unit simply tick the box One Level Pack in the
section Not assigned Packing Material / Single Packs.

Not assigned Packing Material / Single Packs

| Default View |v Manage View~

[¥] Pack. Mat. Details
|¥] Edit Details.

Del. Note ...
010

One Level Pack.
e}

Material (Customer) Pack.Mat.No. (Cu...
PIMACSSTAQ000... Pack_1

Pack Mat.Descr. (
Pack 1 for 3MS-P
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22. The material will now be assigned to the handling unit and will appear in the section Assigned

Pack. Material / Single Packs for selected HU Line.

My SuppiyOn > Supply Chain Collabosation » Create ASN

ASN No. / Diel. Note No. 133

[ I— asnoae [wn
Customer ENNOVI Precision Technology Ship-to-Location 010 / Interplex Electronic (HZ) Co. L1
Select ASN Positions Enter Additional Data Enter Packing data Manage Documents Complete ASN
Handling Units. HUFuncions  Netassigned Packing Material | Single Packs
Create HU
Detfault View ~ | Manage View- | Defauit View ~ | Manage View-
Copy HU
HUPackMatNe. (Cu... HU Pack MatDescr (Cust)  HU Gross Weight(k)  Label No. HU Delele HU ) Pack Mat Detsis | One Level Pack  Del. Note
® Pack 2 Pallet 00| 28412
1 entry: Entries perpage |20 | First  Previous | Page [ 1] of1 | Nemt Last
Assigned Pack. Material | Single Packs for selected HU Line 20412 @ SP Functions
Default View ~ | Manage View-
[] Pack Mat Details  One Level Pack. | Del. Note .. Matenal (Customer) Malerial de... PackMatNo (Cu... Pa
[ Edit Details. ] 010 PIMACSSTADD0D... Hexcan|C.. Pack_1 Pa
Save Draft] [Va

Interactive Tours Contact | @ Heip for this page | Print

FPA Status.
Unloading Paint (Ship-to)

New
U1R0

Material (Customer)  Pack MatNe (Cu... PackMatDescr (

Figure 74 Materials assigned to handling unit.

23. Click on Edit Details.

My SupplyOn > Supply Chain Collaboration > Create ASN

ASN No_/ Del Note No
Customer.

433 ASN Date

03.0524 ]

ENNOVI Precision Technology 010/ Interplex Electronic (HZ) Co. Lid

Ship-to-Location

Select ASN Positions Enter Additional Data

Interactive Tours

FPA Status:
Unloading Point (Ship-to):

New
U1RD

Material (Customer) Pack Mat.No. (Cu

Enter Packing data Manage Documents Complete ASN
Handling Units HU Functions Not assigned Packing Material / Single Packs
Create HU
Default View ~ Manage View~ Default View v Manage View-
Copy HU
HU Pack Mat No. {Cu... HU Pack Mat Descr. (Cust ) HU Gross Weight(ka) | Label No. HU Delete HU [F) Pack Mat. Details One Level Pack.  Del Note
® Pack_2 Pallet 300 28412
1 entry: Enresperpage |20 |v First Previous | Page| 1]of1 | Next Las
Assigned Pack. Material / Single Packs for selected HU Line 29412 SP Functions

Default View

w | Manage View~

B
[

One Level Pack.

[E]

Del. Note .
010

Material (Customer) Material de..
PIMACSSTAD000

Pack Mat No. (Cu...
Pack_1

Pa

Hex can,IC Pa

Close| |Save Draft| |Validate

Contact| @ Help for this page | Print

Pack Mat Descr. (

Figure 75 Edit Details button.

24. Verify that all the packing data is complete, fill in or edit information if necessary.

25. Click on Save and Close.

Packing Material Details (Single and Auxiliary Packs)

Material (Customer): PKHCOMS9100028701D Del. Note No.:528 Del. Note Pos..010
Previous Pos. | | Next Pos.
Delivery Qty:: 40 Packed Quantity: 40 Completely packed: v
Default View v | Manage View~ @ Reset all Filters

[[] Pack MatNo. (Cust ) Pack Mat.Descr. (Cust.) Amount of Pack Mat. Qty. per Pack. One Level Pack. Label No. From Prod. Date Batch Number Del. Note Pos.
[T] Pack_1 Pack 1 5 8 [+ 40380 04.03.24 734687 010

Save and Close || GG AR T ‘Copy Line‘ ‘Delete Line‘ |Generate Label Numbers

1 entry:@{ec( all matches | Clear selection Entries per page First Previous | Page of1 | Next Last

Figure 76 Edit Details and Save and Close button.
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5.5.4 Manage Documents Tab

The tab Manage Documents allows you to upload and assign documents that will be send to the
buyer along with the ASN if required. This process can also be done after the ASN has been sent.

26. Go to the tab Manage Documents.
27. Click on Upload and Assign

My SupplyOn > Supply Chain Collaboration > Create ASN
ASN No. / Del Note No. 433 ASN Date 030524 ]

Customer ENNOVI Precision Technalogy Ship-to-Location 010/ Interplex Electromic (HZ) Go. Ltd

Select ASN Positions Enter Additional Data Enter Packing data Manage Documents Complete ASN

O Document Type Uploaded Document Material Description (Custo Material Number (Customer) Order Number

@ No content available

Close| |Save Draft| |Validate

Interactive Tours Contact| ) Help for this page | Prnt
FPA Status: New
Unloading Point (Ship-to) U1RD

Order Position Quantity

print-| [

Figure 77 Manage Documents tab.

28. Upload the documents you want to send by selecting them from your files or by drag-and-drop.

29. Choose the uploaded document you want to assign.

30. From the drop-down list select the type of document you will be assigned your uploaded

document to.
31. Once all the documents have been assigned click on Complete.

Upload and Assign Document

1. Upload Documents Assign Uploaded Documents
@ For better performance, please only upload up to 10 files at once @ Assign all documents step by step by selecting each uploaded document
Uploaded Dacuments *
Document 1.pdf 9 ”
Drag and Drop or Browse *
Maximum File Size: 1.05 MB, Supported File Types: JPG, PDF, JPEG, TXT, TIF, XML, PNG, GIF, BMP EEEmr= i o -
PGRH, Header Document]
@ Document 1.pdf (181 kB) Assigned @ PGRH, Header Document )

goneet :I

* Marked fields are mandatory X

Figure 78 Upload and Assign Document.
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32. The document will appear in the Manage Documents tab view.

ASN No_/ Del. Note No 433 ASN Date 030524 ] FPA Status New
Customer. ENMOVI Precision Technology Ship-to-Location 010/ Interplex Electronic (HZ) Co. Lid Unloading Point {Ship-to): U1R0
Select ASN Positions Enter Additional Data Enter Packing data Manage Documents. Complete ASN
O Document Type Uploaded Document Material Description (Custo. Material Number (Customer) Order Number Order Pesition Quantity
0o - A~ General Documents
0 - PGRH - Header @ Oocument 1. pdf

Close| [save Draft| [validate print- | [EEE]

Figure 79 Manage Documents tab with assigned documents.

5.5.5 Complete ASN Tab

33. Go to the tab Complete ASN and fill in the required fields highlighted in yellow.

Note

Please select the correct Ship-from Location from the drop-down list.

34. Click on Validate.

My SupplyOn > Supply Chain Collaboration > Create ASN Interactive Tours Contact| € Help for this page | Print

@ Data saved in session =
ASN No. / Del. Note No. 433 ASN Date 03.05.24 | FPA Status: New
Customer ENNOVI Precision Technology Ship-to-Location 010 / Interplex Electronic (HZ) Co. Ltd Unloading Peint (Ship-ta): U1R0O

Select ASN Positions Enter Additional Data Enter Packing data Manage Documents Complete ASN

General -~

Ship-from Location: Tesistreet 1 e Ship-to. Interplex Electronic (HZ) Co. || v

Ship-from Address DE - 11111 Halbergmoos - Ship-to address: CN - 310018 Hangzhou - No. 280

Teststreet 1 Ave. 10 HEDA

Pickup Date/Time: 03.05241213 3 Delivery Date/Time 07.05241213 3

Tracking ID: I:l Fixed Delivery Date:

Reference |D for Means of Transport. l:l Carrier Name:

Carrier: [Enter Carrier Address] Volume (total Delivery): om*

Free Text (for Carrier). I:l Hazardous goods: No

TO Number

| Default View | Manage View~ Reset all Filters
[[] Line Amount HU Pack. Type HU HU Pack Mat No. (Supp.) HU Pack Mat Descr. (Supp.) = UN Danger Code DG Sub Class HS Code
" 1 1/ Pallet 1873 Pallet
-

Figure 80 Complete ASN tab with validate button.

35. A message will appear in the upper section indicating that the information has been completed
correctly.
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36. Click on Print to select the documents you want to print, such as Delivery Note, Handling Unit
Label, Package label or & E#:%_tiM L~ (slim label). Click on Print selection to download
the documents.

37. Click on Send.

My SupplyOn > Supply Chain Collaboration > Create ASN Interactive Tours. Contact| @ Help for this page | Prnt
© Data was successfully validated | = I
ASN No. / Del. Note No. 133 ASN Date [0a0524 = FPA Status New
Customer ENNOVI Precision Technology Ship-to-Location 010/ Interplex Electronic (HZ) Co. Ltd Unloading Point (Ship-to): U1RO
Select ASN Positions Enter Additional Data Enter Packing data Manage Documents Complete ASN
General a)
Ship-from Location v Ship-to [Interplex Erectronic (H2) Co 1] v
Ship-from Address. Ship-to address No. 280
Pickup Date/Time: ] Deiivery Date/Time ]
Tracking ID Fixed Delivery Date 7
Reference 10 for Means of Transport Carrier Name: .
Camer. [Enter Carmier Agaress] Volume (total Delivery) om*
e v
Free Text (for Carner) | Hazardous goods No
L Shpping
TO Number:
V] Delivery Note
Default View ¥ Manage View~ De h List
Document
Line AmountHU  Pack Type HU HU Pack MatNo. (Supp) HU PackMatDescr. (Supp)«  UNDangerCode DG Sub Class HS Code . .
Delivery Sip Suppler
1 1 Pallet 1873 Pallet
= : Print selection|
|Close| |Save Draft| |Validate
S| S (SN el senc |

Figure 81 Successfully validated data message with send button.

Note

If your package does not require a handling unit, the documents to be printed will only include the
package label and the delivery note.

Advance Ship Notices ASN Position(s)
IDehquew ¥ Manage View~ B A -
] ASN No. ASN Status Delivery Date/Time Customer Ship-to site Unloading Paint (Sh. FPANo. FPA . Carrier Name { [0 Handling Unit Label
[ 484 Sent 13.05.24 06:22 ENNOVI China Ennovi Electronic HZ 3101 { O === fiMI-
B 482 Sent 13.05.24 05:55 ENNOVI China  Ennovi Electronic HZ 3101 [@) Package Label
B 481 Sent 13.05.24 05.44 ENNOVIChina  Ennovi Elecironic HZ 3101 [ Shipping Oxcier
B a7 Pending 14.05.24 10:49 ENNOVIChina  Ennovi SZ Precision 3101
- [¥] Delivery Nate
B 475 Pending 13.05.24 08:29 ENNOVIChina  Ennovi Electronic HZ 3101 -
] 474 Pending 10.05.24 08:21 ENNOVI China Ennovi Electronic HZ 3101 { [ Despaich List
[ 469 Sent 15.05.24 07:02 ENNGVI China Ennovi ElectronicHZ 3101 1 [£] EDIDocument
[l 41 Pending 13.05.24 07:44 ENNOVI China Ennovi Electronic HZ 3101 { ] Delivery Shp Supplier
A a0 Sent 10.05.24 07 34 ENNOVIChina  Ennovi Metalform 3001 | [y anoan cart
Bl 467 Sent 13.05.24 06:03 ENNOVIChina  Ennovi Electronic HZ 3101 | -
p =
Back| [EERED] [Copy ASN| [Upload- | [Delete ASN| [Request ASN Withdrawal| [Download- | [ASN Details / Edit| |Show related ASN Position(s)| [Create Invoice| [Print-

38. After sending the ASN you will be directed to the ASN Overview with a message confirming that
the ASN was successfully sent.
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My SupplyOn > Supply Chain Collaboration > ASN Overview

Contact| € Help for this page | Print

| ‘ © ASN was successfully sent

CQuick Search  Advanced Search

My Search Profiles

= Add Jelete line
Search | Reset

Advance Ship Notices ASN Position(s)
Default View ¥ Manage View~
ASN No. ASN Status Delwery Date/Time Gustomer Ship-to site Unloading Point (Sh... FPANo.  FPA_.. Camier Name Material-based
345 Sent 2304241931 ENNOVI China  Ennovi Metalform. ... 3001 v
342 Sent 250424 0104 ENNOWI China Ennovi Electronic HZ 3101 v
340 Pending 26.04.24 1155 ENNOVI China  Ennovi Electronic HZ 3101 v
341 Pending 26.04.24 12:02 ENNOVI China  Ennovi Electronic HZ 3101 v
339 Pending 26.04.24 1151 ENNOVI China  Ennovi Electronic HZ 3101 v

Back| [ | | [upload- Download~

168 matches of 169 entries:  Selectall matches | Clear selection

Entries perpage |50 | v

Figure 82 ASN Overview with successfully sent ASN message.

5.6 View configuration

v | Manage View=

Change Timestamp +
21.04.24 1420
18.04.24 07:05
18.04.24 06:21
18.04.24 06:21
18.04.24 05:53

[print]

Requested Docu...  Alte

Page | 1|of4 | Mext Last

To facilitate your work in SupplyOn, you have the option of customizing your view.

oukrwpnrE

Due Deliveries (grouped)

O ASN required Organization ¢ Gustomer
[m] 0 ENNOV ENNOVI China
[m] 1 NTER ENNOVI Precision Technolagy
[m] 4 ENNOV ENNOVI China
[m] 10 ENNOV ENNOVI China
[m] 2 ENNOV ENNOVI China
[m] s ENNOV ENNOVI China
[m] 3 ENNOV ENNOVI China
[m] 3 ENNOV ENNOVI China
[m] 24 ENNOV ENNOVI China
[m} 27 ENNOV ENNOVI China
[m] 98 ENNOV ENNOVI China

5.7 ASN creation from the Orders Overview

site code (ship-to)

3121
o

3001
07
307

07

Figure 83 View configuration.

Ilh

sEEEE,
** '0‘

Unloading point (ship-to}

3121
URD
3001
301

3101

3101

3001

3001

3101

Currency

Rows per page: Auto +

2 applied search criteria @) Q search

Earliest ASN creation dz

2024/01/24, 00:00

3

-T0f 13 > ol

Rearrange columns by clicking and dragging them to the new desired position.

Click on the View icon in the upper right corner of the table to add or hide columns.
Click on the pin icon to freeze a column while scrolling.
Rearrange the columns by dragging them up and down the list according to your preferences.
Click on the “eye” icon to show or hide a column.
Click on Save to keep your settings.

2Q Advanced search 1 view

Your profiles for the table view X

@ Detault Profile

+ Createprofile

Default Profile (2]
Q Fiter columns

® ASN required

® Organization code (Customer)

<

4
4
[ ]
.
.

4

[

© Customer

® [Site code (ship-to)
Y [ship-to site

£ Lintaninn naint ehin ta)

More Save

W E
I

Additionally, you can also create an ASN directly from the Orders Overview after confirming an

order.

47



P
SUPPLYON )
p—

1. Use the "Order Status" and "Delivery Status" columns to identify orders eligible for
creating an ASN. Refer to section 5.6 for instructions on how to configure your view in
case one of these columns is not visible.

2. The orders eligible for ASN creation should have the status “Completely confirmed” in the
“Order Status” column and “Not shipped” in the "Delivery Status” column.

3. After identifying your order, select it by ticking the box on the left row and click on the three
dots to display a drop-down menu.

4. Click on Create FPA / ASN.

Orders Order line items

# Edit confirmations Download v More =

1applied search criterion €3 Q Search

(-] Order Customer | Order status

Delivery status | Confirmation

[ -+« 4700086418 ENNOVI China Updated Not shipped
| 1600405166 ENNOVI China | Completely confirmed

Not shipped —l

# Download confirmation template >

it confirmations

(| hina Completely confirmed

g hina Completely confirmed

C 52 Markasread hina Complstely confirmad

C hina Completely confirmed
# Download PDF document > 1 .

g hina Completely confirmed
# Download orders > ] §

C hina Completely confirmed
¥ Download confirmations >

C ‘hina Initial

Not shipped
Completely shipped
Complstely shipped
Not shipped
Not shipped
Not shipped

Not shipped

Required

Not required
Not required
Not required
Not required
Not required
Not required
Not required

Required

Customer site

Ennovi Metalform. SH

Ennovi Electronic HZ

Ennovi Electronic HZ

Ennovi Electronic HZ

Ennovi Metalform. SH

Ennovi Electronic HZ

Ennovi Electronic HZ

Ennovi Electronic HZ

Ennovi Electronic HZ

Figure 84 AS creation from confirmed order.

Read

2Q Advanced search M view

History available Order date

Read Yes 2024/065/21
Unread No 2024/05/21
Read No 2024/05/18
Read Neo 2024/06/17
Read No 2024/05/17
Read No 2024/05/17
Read No 2024/05/17
Read Neo 2024/06/17
Read No 2024/05/17

5. Afterwards you will be directed to the ASN creation overview. Continue by following the
ASN creation steps indicated in section 5.5.1, section 5.5.2, section 5.5.3, section 5.5.4

and section 5.5.5.

My SupplyOn > Supply Chain Collaboration > Create ASN

/ASN No. / Del. Note No 522 ASN Date
Customer. ENNOGVI China Ship-to-Location:
Select ASN Positions Enter Additional Data Enter Packing data
Default View | Manage View~
[9] Line » | Del NotePos.  Material (Customer) ~ ASN Creation Due... Proposed...  Delivery
v 1 010 PIRUBCACAQ000004... 31.05.24 16:00 100
@l 2 020 PIBSHCACA0000001. . 31.05.24 16:00 50
Add New Line - Delete Line  Calculate Packing | Create One-Level Packing
Zentries:  Selectall matches | Clear selection

Manage Documents

23.0524 5

3101 / Ennovi Advanced Mobility Solutions

UoM | Wam... Pack... PackMat
100| KPC B Details
50 KPC M Details

Entries per page (20 _|v

Complete ASN

Packing Profile

<manual data entry>
<manual data entry>

Batch Number

Interactive Tours Contact| @ Help for this page | Prin

FPA Status: New
Unloading Point (Ship-to): 3101

Eng

Resetall Filters

OrderNo. | OrderPos. | PackMatNo. (Cust)
4600403166 00001
4600405166 00002

Fage [_1]or1
 send]

Figure 85 ASN Creation Overview.
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6 FAQs and SupplyOn Contact

v" Forgot password?

You can get a new password at any time.

Therefore you need your user ID and your e-mail address.

You get an e-mail including a link you must click within the next 24 hours.
Subsequently you get directed to a website to specify your new password.
You can start the process here.

v' Forgot User ID?
You can get notified about your user ID at any time.
Therefore, you need your first and last name and your e-mail address.
You will receive an e-mail with your current user ID.
Important:
The e-mail address, first and last name must be stored at SupplyOn.

Your spam filter must not block the e-mail.

Get your user ID here.

v" “l need more roles or rights!”

There is at least one user administrator for each company using the SupplyOn services.
Only this administrator can create users or manage roles and rights.

You can find a list of the user administrators of SupplyOn in your company in the menu
"administration”, option "My user administrators".

Further frequently asked questions can be read here.

Detailed information regarding the SO applications and navigation on the Ul is provided on the SO

media library.

E-mail address for productive issues: https://contact.supplyon.com/en/

¢ Worldwide support in 9 languages (English, German, French, Spanish, Portuguese,

Italian, Chinese, Japanese and Korean)
e 365 days/24 hours available
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https://platform.application.prd.supplyon.com/logon/resetPassword
https://platform.application.prd.supplyon.com/logon/retrieveUserID
https://service.supplyon.com/topcases/?lang=en&articleId=2056
https://service.supplyon.com/ml/?lang=en
https://service.supplyon.com/ml/?lang=en
https://contact.supplyon.com/en/

