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About this Manual

1 About this Manual

The content of this manual shows the creation of an Advance Shipping Notice (ASN) step by step.
It explains the different scenarios related to packing rules.

1.1 Abbreviations

Abbreviation Meaning

ASN Advance Shipping Notice

Csv Comma Separated Value

HU Handling Unit (packing material like pallet)
XML Extensible Markup Language
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2 How to access SupplyOn

To work with SupplyOn, your company administrator needs to setup an account and initial
password for you. The administrator will assign the appropriate roles to you (see chapter 8, Roles

and Rights).

Log in to SupplyOn

1. Open an internet-browser and log in to SupplyOn.

2 httpsy//www.

=
SUPPLYGN ) Support  Englishv  Search

SOLUTIONS INDUSTRIES CONSULTING CUSTOMERS TRAINING FOR SUPPLIERS

rench Aerospace Recovery

Emerge stronger from the
pandemic by implementing

a Control Tower approach
for your supply chain.

READ THE GARTNER REPORT

> Act now!

4 steps to gain full control over your supply chain — not only in times
of crisis

, 2 . 4

GARTNER 2020: SUPPLYON RECOGNIZED AS A LEADER IN MAGIC QUADRANT

Figure: SupplyOn home page with Login button

Depending on your roles, you may see different tiles than used in this screenshot.

2. Click the tile Logistics & Finance

auF‘PLmE )  MySupplyOn  SupplyOn Services v  Administration v  News

» Home

Q' Last Refresn 2 Mins Aga

Action Management 3 AirSupply Logistics 3 Business Directory > Are Yo using tha best
browser?

= 5 3]
Share action plans with your Access the demand and delivery Find the masier data of your
customers. processes including E-Invoicing company
CcONCession and notification of
£5CapE Tof INE 38roSpace INAusry. Congratulations - you
" .
&8 Home have no urgent tasks

Open Open Open

@ Hewp s support Collaboration Folders > Document Management - Flexible Survey >
M reecback

Wark on development projects Receive and review important Find and edit surveys from your

with your customers documents from your customers. customers.

Open | open Gpen
Logistics & Finance Performance Monitor > Problem Solver >
5 ~ 0
ction due within 24 hours
Access the demand ang deiivery Fina key figures on the proguct
processes including E-invaicing and delivery quality of your
¢ customers. 0

Figure: Home screen with tiles per application and actual notifications
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How to work with the Dashboard

3 How to work with the Dashboard

After login the Dashboard is displayed.

Depending on your roles, you may see different tiles than used in the following screenshots.

Confirmable Orders

Figure: Dashboard

Settings and Master Data

3.1 What can | see in the Advance Shipping Notice tile?

The pre-requisite for an Advance Shipping Notice is a demand. A demand can be the following:

v" Adelivery instruction

v" An Order, which usually needs to be confirmed before delivery

v" AVMI demand

All different demands are summarized as Due Deliveries on this tile. They are sorted by status.

Advance Shipping Notice -

10 28

ASN Creation Due Pending ASN

Due Deliveries

Qverdue 10
Due Today 0
Due Next 7 Days 0

Create ASN v

Figure: Dashboard / tile / Advance Shipping Notice
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4 Creating an Advance Shipping Notice (ASN)

To notify the customer of your goods delivery, create an Advance Shipping Notice.
There are different ways of starting the process.

1. Click into one of the status lines, for example Overdue
2. Open the Drop Down next to Create ASN and select Create ASN
3. > Aclick here opens the overview of all ASNs

Advance Shipping Notice
10 28

ASN Creation Due Pending ASN

Due Deliveries

o
Due Today 0
Due Next 7 Days 0

l Create ASN |~

Create ASN

Create ASN based on FPA

Create ASN (Transportmanagement Bypass)

Figure: Dashboard / tile / Advance Shipping Notice / Create ASN

The ASN creation screen displays all actual demands sorted by the customer ship-to locations.

You are in the due deliveries overview. All demands ready for shipment within the next 30 days
are displayed.
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1y SupplyOn > Logistics & Fnance » Create ASN: Select Ship-To Gontact| @ Help for this page | Print

Quick Search - Advanced Search

e Search Avea
[Open domands based on ASH Crestion Bus €] | [days i he feure el ga] [ 30 Ad ine | Deete e

Search | | Reset

My Search Profiles

~|[Manage...-

Due Deliveries (grouped)

Screen Print View ~|[Manage...- Reset al Fiters
0Org. Code (Customer) Company Name (Customer) Plant Code (Consignee) ~ Plant Name (Consignee) Unloading Point (Consignee)  ASN required Available for Extra Shipment With Material Reference
s_sPa Siemens Upplands Vasby (ARE 5251)  310_5801 Siemens U_ Vashy, SE Sweden city 0 1 v
© #DEL# Siemens Houston (ARE 5108) 1213_DR1700 Siemens Houston, US Houston 0 1 v
8_@s2 Siemens Gorlitz (ARE 7722) 0000803257 Seoul 0 7 v
S_Q@s2 Siemens Erlangen (ARE 7711) X1102977 Finspong 0 1 v
® s_sPa Siemens Upplands Vasby (ARE 5251)  310_5801 Siemens U_ Vashy, SE Bagsveerd 1 1 v
S_sFQ Siemens Cannock (ARE 598F) 3107234 Siemens Cannock, GB WIGAN 1 1 v
s as2 Siemens Erlangen (ARE 7711) 100_1100 Siemens Finspang, SE Finspang 10 76 v
S_Q@s2 Siemens Gorlitz (ARE 7722) 100_1600 Siemens Gorlitz, DE Gorlitz 10 17 v
s_as2 Siemens Erlangen (ARE 7711) 1100 1100 31 2 v
[EEY X0 [Show Due Deliveries| [Show Extra Shipments
S matches of s entien. Entes perpage [50 | page [ 1] ot

Figure: Create ASN: Select Ship-to

4. Select a line where an ASN is required and
5. Click Create ASN

iy SUppIyOn » Logistss & Finance » Create ASN: Select Ship-To Gontact| € Help for this page | Prin

Quick Search  Advanced Search

Hide Search Area
[Open demands based an A5H Creation Due ] oy m e aure Gt ] [30 £dd ine | Dokt ine My Search profes

Default View v | Manage...~
Search | |Reset 9

Due Deliveries (grouped)

[scron prmtview | [Manage - Reset  Fitrs
Org. Code (Customer) Company Name (Customer) Plant Code (Consignee) Plant Name (Consignee) Unloading Point (Consignee) Available for Extra Shipment With Material Reference
_S Siemens Upplands Vasby (ARE 5251) 310_5801 Siemens U. Vasby, SE Sweden city 0 1 v
Siemens Houston (ARE 5108) 1213_DR1700 Siemens Houston, US Houston 0 1 v
Siemens Gorlitz (ARE 7722} 0000803257 Seoul 0 7 v
Siemens Erlangen (ARE 7711) X1102977 Finspong 0 1 v
Siemens Upplands Vasby (ARE 5251) 310 5801 Siemens U. Vasby, SE Bagsvzerd 1 1 v
Siemens Cannack (ARE 598F) 310 7234 Siemens Cannock, GB WIGAN 1 I 1 v
Siemens Erlangen (ARE 7711) 100_1100 Siemens Finspang, SE Finspang 10 76 v
Siemens Gorlitz (ARE 7722} 100_1600 Siemens Gorlitz, DE Gorlitz 1 7 v
Siemens Erlangen (ARE 7711) 1100 1100 2 2 v

[ Y.EL ) [Show Due Deliveries| [Show Extra Shipments
Enfries per page. o7 Page 1] of 1
s sunnluan com/scm/ann?stn = 780230252308 73024486521721220 2%

Figure: Create ASN: Select Ship-To and select an ASN-required entry

You get into the ASN form — Select ASN Positions tab.

NOTE: Customers may be using different ASN profiles. These mainly differ in the level of information
required in regard of the material packing:

O No packing
O One-level packing

O Two-level packing

All three scenarios are explained in the following chapters. Based on the applied customer ASN profile,
your ASN form looks like one of the forms described in the following scenarios (explained within 4.1-4.3).

In the media library you can find a number of video tutorials on how to create ASNs with and without
packing details. In order to find the appropriate tutorial, please enter the free text search key ASN (new).
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Creating an Advance Shipping Notice (ASN)

4.1 Creating an ASN with no packing details

April 21

1.

In the Select ASN Positions tab all mandatory fields (marked in yellow) are prefilled.

Change entries if required, e.g. the quantity in case of partial deliveries.

Wy SuppiyOn > Logistics & Finance > Create ASN

/ASN No. / Del. Note No. 152 ASN Date
Company Name (Customer):  Siemens Cannack (ARE 598F Ship-to-Location:

Select ASN Positions. Manage attachments

Complete ASN

| Manage. -
Line Del. Note Pos. Material No. (Customer) /ASN Creation Due Date
1 010 GB6:99169

2017-08-21 01:00

Add New Line

fentry: Selectall matches

Delete Line  Calculate Packing

Clear selection

Figure: Create ASN: Select ASN Positions tab

Proposed Quantity

20181008 |3

310_7234/ Electrium Sales Ltd

5000

Ennesporpage [20 |v

Delivery Quantity  UoM
5000 PCE

Gontact | @ Hep for this page | Print

FPANo. FPA Status: Pending
Unloading Point (Consignee): WIGAN
Rosatal Faters
‘Waming Pack Mat. Details ~ Batch No. Order No. Order Pos.
4508681830 000010
>
page [ 1] et

o] B

If you would like to upload an attachment, open the tab Manage attachments and

Click Upload. Note: This feature is not available for all Siemens companies (customers).

My SuppiyOn > Logisties & Finance > Create ASN

/ASN No./ Del. Note No ASN Date
Company Name (Customer]

iemens Cannock (ARE 5S5F ) Ship-to-Location
Select ASN Positions Manage attachments. Complete ASN

Defauit View v Manage..-

[/ Line « | Filename size Virus Scan Status

Oentries:  Select all matches

Download

Clear selection

Figure: Create ASN: Manage attachments tab

2019-1008 |3

310_7234/ Electrium Sales Ltd

Status

Entes per page =

Contact| @ Help for this page | Print

FPANO

FPAStatus: Pending
Unloading Point (Consignee): WIGAN

Reset all Fillers

Transmission Date Encrypted Qwner

Page [ 1] o1
En

As the customer does not expect any packing details, click on Complete ASN.
Here you see that some fields are pre-filled, some fields need to be filled by you. This

could be different per customer location.

In this example, inform your customer about the Transport Type.
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Creating an Advance Shipping Notice (ASN)

6. You have to always fill the Delivery Date/Time.

My SupplyOn > Logisiics & Finance » Create ASN

Contact| € Help for this page | Print

© Data saved in session

/ASN No. / Del. Note No. e ] ASN Date
Company Name (Customer): Siemens Chippenham (ARE 479P)

Select ASN Positions Manage attachments

General

Ship-from Location:

SiemensTesDED1 v

DE - 10115 Berin - Sellersirest 1

09.10.19 16:27 (]

Ship-from Address:

Pickup Date/Time:

Incoterms Code:

EXW - Ex Works ~
supplier sife

Incoterms Text

WMeans of Transport

I

Tracking ID:

Carrier [Enter Garrier Address]

Free Text (for Carrier)

|

Figure: Create ASN: Fill mandatory fields

X

310_7312 / Siemens Mobility Limited

FPAStalus: New
Unioading Point (Consignee): Chippenham

Ship-to: Siemens Mobiliy Limited

Ship-to address GB - SN15 1GE Chippennam -
Langley Park, Pew Hill

Delvery DateTime =

Load number.
Volume (total Delivery) om*
Loading Length (total Delivery) M
Hazard. Goods

Gross Weight (total Delivery)
Net Weight (otal Delivery)

7. By clicking on Print, the application validates and saves the ASN automatically.
Alternatively, you can validate manually by clicking the Validate button.

8. Within Print, you have a selection of print options.

My SupplyOn > Logistics & Finance > Create ASN

Contact| @ Help for this page | Print

—
[ @ Dota was successtully validated |

Company Name (Customer): Siemens Chippenham (ARE 479P) Ship-to-Location: 310_7312 / Siemens Mobility Limited

Select ASN Positions Manage attachments Complete ASN

General
Ship-from Location SiemensTesiDED{ ~ Shipto
Ship-from Address: DE - 10115 Berin - Sellerstrest 1 Ship-to adaress
Pickup Date/Time: 03.10.19 1627 (6]

Delivery Date/Time

Incoterms Cade:

EXW - Ex Works v
Road Transport ~

Load number.
Incoterms Text Volume (fotal Delivery)
Transport Type: Loading Length (total Delivery):

Means of Transport Hazard. Goods

Tracking ID: Gross Weight (total Delivery):
Carrier: [Enter Garrier Address] Net Weight (total Delivery).
Free Tot for Garer) —

Close| |Save Draft| || Validate

https://webedi apolication odeau

aadony/scry

=42004083062982729784302533 1130035

Figure: Create ASN: Print the Delivery Note

FPANo.
Unloading Point (Consignee): Chippenham

Siemens Mobilty Limited

GB - SN15 1GE Chippenham -
Langley Park, Pew Hi

11019 1527 i

FPAStatus: New

Handling Unit Label
Shipping order
Despatch List

Delivery Slip Supplier

Note: Labels will not be available for print as no packing details have been entered. In this

example, you can print a Delivery Note and put it on top of your packed goods.
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Creating an Advance Shipping Notice (ASN)

9. Send the ASN to your customer.

Iy SuppiyOn > Logistics & Finance » Create ASN

Contact | @ Help for this page | Print

O Data was successfully validated

IASN No. / Del. Note No. 613
Company Name (Customer): ~ Siemens Chippenham (ARE 479F)

ASN Date
Ship-to-L ocation:

Select ASN Positions Manage attachments Complete ASN

General

Ship-from Location:

SiemensTestDEDT v

Ship-from Address: DE - 10115 Borlin - Sellersireet 1

Pickup Date/Time: R =
ncoterms Cose T —
Incoterms Text
Transport Type [Fossramst v
Means of Transport |
Carrier: [Enfer Carrier Address]

Free Text (for Carrier):

|

Figure: Create ASN: Send an ASN

O

310_7312 / Siemens Mobility Limited

Ship-to:
Ship-to address

Delivery Date/Time:

Load number.

Volume (total Delivery)

Loading Length (total Delivery)

Hazard. Goods
Gross Weight (total Delivery)
Net Weight (total Defivery)

FPANO.

Unloading Foint (Consignee): Chippenham

Siemens Mobility Limited

GB - SN15 1GE Chippenham -
Langley Park. Pew Hil

11019 1527 (8]

om
m

—
[—

4.2 Creating an ASN with one-level packing details

FPA Status: Mew

Based on the available use cases, the customer only requires the details of the outer packaging.
This can be e.g. a lattice box or a small carton that you ship. You will be able to print a label for the

goods.

1. Mandatory fields are marked in yellow. Fill in the Net weight of the Material within the

Select ASN Positions tab.

2. To define the packaging details, click Details within the column Pack. Mat. Details.

& Finance » Create ASN

Select ASN Positions.

Defauit View v| Manage View-

7| Line ~ | Del. Note Pos.  Mater

o 010 7PG2

e Calculate Packing | Create One-Level Packing

Figure: Create ASN: Select ASN Positions tab

April 21
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3. Fillin all packaging details.

iy Suppiyn » Logies & France » Create ASN Iteracses Tours Comtazt| @ Help fr s page | Pom
LY T —
i L] = FPA Stat
SHamens Eflangen (ARE 7441
Select ASN Positions Ente ditional Data anage attachments Complete ASN
Detauit View | Manage View-
7| Line .« | Dl Wote Pes o er) AN Crestion Due. Proposed . Defwery . UoM | Wam . Pack . PockMal | Eng et gt of M.
‘ o0 11DA301D00 0 1 FCE =
Packing Materad Dets i {Single ana Ausiliry Packs)
Walaril Ho. (Cusiomar} TPGZ1111DAI0IOGY Dol Nola No 768 Del. Kala Pas. 010
[ Packsd Qusnlly: D Complelsl packed: X
Dstauit view | Manags View - feses s Fiers
Pack Mat No, (Cust) Amou of Pack. oy par Pace. [ o Laval Fack Lot o, Crvm ) Do Ty o M| Pac Mt M, v Gr. Ta. | SuPostionNo. Amcia o, Suppl
e
Save and Ciose| XTI Generate Label Numbers
temry: Selectslimatches | Cleat salction Emmeaperpage (10 |v Page | 1] er1

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs)

NOTE: In order to be able to print the handling unit label, the tick on the column One-level
Pack is needed.

4. As soon as you click into the column Packing Type, a drop down opens.

My SuppiyGn » Logistics & Finance » Create ASN Interactive Tours Contact| @ Help for this page | Print

—

signee) Benin

ata Manage atiachments Complete ASN
Euo-patiet -
Paiet
Detault View | Manage View- J—
ca
7| Line | Del. Note Pos.  Material No. (Customer)  ASN Creation Due... | Proposed Delivery ok wam. Pacf - Net Weight of b
0 Bepce
Cage
Carton
Packing Material Details (Single and Ausiliary Packs) For

g 1 010 7PG211110A301000

Container
Material No. (Customer): 7PG21111DA301DD0 Del Nate No. 766 De Envelope
Delivery Oty 1 Packed Quantity 1 Cd Package
Dum
- Banel
| Detaun view || Manage View - £e Reset il Fiter

] PackmatNo. (Cust) Amount of Pack Gy, per Pack

] [ 1

c

One Level Pack Label No. From

(I[e}

= | Batch Mumber  Pack Mat No. (Suppler) . W

Sub-Fostlion No Arlicie No, Suppl
0

Save and Close| [N Generate Label Numbers|

fentry: Selectammatches | Clear selection

Enkies perpage 10| v

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs) — select packing material
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5. Select the related packing material
Click Generate Label Numbers
7. Click Save and Close.

ance = Create ASN

© Data was saved succasstully

Select ASN Positions

Default View ~ | Manage View~

Packing Material Details {Single and Auxiliary Packs]

Malerial No. (Customer) 7PG21111DA3010D0  Del Note No.766  Dil. Note Pos 1010

Deivery Gty 1 Packed Quantly: 1 Completely packed: v

Default View ~  Manage View-

Pack MaLNo. (Cust) Amount of Pack Qty. per Pack One Level Pack Label No. From o1 PackMaLNo. (Supplier = T

Gr Sub-Position No. Aticle No. Suppl
1 1 Filk] 25 25
[Add New Line Generate Lobel Numbers
teni,  Selectatimatehes | Clear slecion perpace [10_] Page [ 1

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs)

If all packing details are entered correctly, the status is shown in green.

My SupplyOn > Logisties & Finance » Create ASN

Interactive Tours Contact | @ Help for tis page | Print

SN No. el ots o AsNpats e FrANG Frastas Now
Company Name (Custome)._Siemens Efangen (ARE 7441 Shpo-Locaton 100_31001 Siamens A6 Unloadng Point Gonsignes} Barin
Select ASN Positions Enter Additional Data Manage attachments Complete ASN
Default View v || Manage View~ Reset all Fiters
Line ~  Del. Note Pos. Material No. (Customer)  ASN Creation Due. Proposed Delivery UoM  Wam Pack. PackMat.. Eng Order No. Order Pos. Net Weight of M.
1 010 7PG21111DA301DD0 0 1/ PCE o Details 3313020609 000010 12
Add New Line~ Delete Line | | Calculate Packing| | Create One-Level Packing
Vot Selectallmatches | Clear setecton

entes perpage (20 ] page [ 1] a1

o] B

Figure: Create ASN: Select SSN Positions tab — column Packing Data Status is green

Note: For the one-level and two-level packing profiles, it is recommended to maintain packing
master data. That way, the packing details are filled in automatically when clicking on
Calculate Packing. Steps 2-7 of this chapter are no longer required then. The media library

provides a video tutorial on Packing Master Data for WebEDI. Please enter the free text search
key Packing Master Data in order to find the right tutorial.

8. By clicking on Enter Additional Data you will see whether you need to fill in anything here.

My SuppiyOn > Logistics & Finance » Create ASN

Interactive Tours Contact| @ Help for this page | Frint
ASN No_/ Del. Note No ASN Date | FPANo FPA Status: Pending
Company Name (Gustomer):  Siemens Erlangen (ARE 7441) shipto-Locaton 100_3100/ Siemens AG Unioading Point (Consignee): Berin
Select ASN Positions Enter Additional Data Manage attachments Complete ASN
Default View || Manage View~ Reset all Fiters
Line | Material No. (Customer) Delivery Quantty | UoM UN Danger Code Dutable Goods Country of Origin Free Text Invoice No Invoice Date
1 7PG21111DA301DDD 1 FCE [GIE)
+ entry:

crvsperpese (20 | page [ 1] ort

o]

Figure: Create ASN: Enter Additional Data tab
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9. If you want to upload an attachment, open the tab Manage attachments. Depending on
the customer relationship, this feature may be available or not. In case it is not supported,
the screen is hidden.

10. Either drag and drop files or click Upload.

dy SupplyOn  Logislics 3 Finance » Croate ASN Intera Conlact | § Help Tor s page | Print
ASN No_ Del. Note No 7o ASNDste T 5 FPAN FPA Stalus Pending
Company Name (Customer).  Siemens Erlangen (ARE 7441) SulGelocaign 100_3100/ Siemens AG Unlosding Print (Consignés):  Berin
Select ASN Positions Enter Additional Data Manage attachments Complete ASN
Default View w | Manage View=
Lne.  Fiensme sue ving Stas oate Transmission Date Encryptes Qune
. a ciection Erresperpage (20 |v page [ 1] ert
[Close] [save Drait] [Validate [Prnt-| [EEH

Figure: Create ASN: Manage attachments tab

11. Click Complete ASN.
Here you see that some fields are pre-filled, some fields need to be filled by you. This could be
different per customer location.

12. In this example inform, your customer about the Transport Type,

13. the Load number

14. and the Delivery Date/Time.

14y SuDoOn > Logistes B Finance > Create ASM
ASN Date ez ] PANO. Pending
Snip-to-Logatior 100_3100/ Siamen: niaading Foint (Co B
fanage attachments Complete ASN
SemensTestDED] - Sien
DE - 10115 Berin - Sellersireet oe e
020321 16:08 %] ]
EXW - Ex Worts -
EU m*
- Loadng Length total Daivery) w
- Hazard, Goods Mo
=]k
2]k

Close | |Save Draft| |Validate Print-
[Save Drat] [Vaidare| Em

Figure: Create ASN: Complete ASN - Fill mandatory fields

Contact] @ Hw Tor s page | Print

April 21
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Click Validate to check that you have entered all mandatory information.

My SuppyOn > Logistics & Fnance = Create ASH Inteeactive Tours Contact| @ Helfor s page | Prind
© Dats was successfully validsted
ASN No. | Del. Note No 765 ASN Dale [Rex @ FPANO. FPAStalus Pending
Company Name (Customer  Siemens Erlangen (ARE 7441) Snip-to-Locaton 100_3100 Semens AG Unigsding Point (Consignes). Berin
Select ASN Fositions Enter Addtional Data Manage attachments Complets ASN

General

Ship-from Lacation: SemansTes0E0! v Shio-to Siemens 4G

Ship-from Address DE - 10115 Berin - Sellersireet 1 Ship-o addrese: DE - 13620 Berin - Rabedamen 7

Pickup Date/Time 020321 1605 ] Daiivery Date/Tims. 05,0921 1506 (&]

Incoterms Case W Ex Viorks ~ Load number AT

incoterms Text: T ] Volume (toral Deivery): om

Transport Type Fisad Transport ~ Loading Lengih (ttal Delvery} w

Means o Transpert: - Hazard. Goods No

Trackng 1o Gross Wesght ool Detwery) —1

Carrer Enter Canter Adaress Net Weight (ota! Devery) 1|k

Free Tt (for Carrier) Gost of Transoortabion.
e

Figure: Create ASN: Complete ASN — Validate

16. By clicking on Print you have a selection of print options.

In the one-level packaging scenario you can print a handling unit label and all other documents
except for the Package Label.

iy SuppiyOn » Logishen & Fianca > Create ASH ateractive Tours Contact| @ Hel for s page | Print
© Data was succossuty vatoatea
ASN No / Del. Note No. [7es ASN Date 023 [} FPANa. FPA Status. Pending
Gompany Name (Customer). ~ Siemens Erlangen (ARE T441) Stp-to-Locaban 100_3100 | Semens AG Unioading Paint (Consignee) Berln
Select ASN Posilions Enter Additional Data Manage attachments Complets ASN
General
Sniprom Location SemeraTesDED] - shiplo Sieerens AG
Ship-trom Address: DE - 19115 Bertn - Setersrst 1 Ship-to address DF - 13529 Bortn - Rabwdomm 7
Pickup DataTime: 20321 1656 (&] Daivery DatelTims 0321 1606 =
Incoterms Code Cr - Load numoer 10
Incoerms Text Eu Volume (otal Delivery) om
Transgor Troe B Loading Langt (ot Deivery) w
Means of Transport - Hazard. Goods Ho
Tracking 1D Gross Waignt (total Deery) 28] kg
Carier |Enter Carner Address) Net Waight (total Delivery 12k
Froe Teu (for Carrior Costof Transporation
] an
] Package Labal
[F] Shippmg order
I Cotvery ete
7] Despaten Lt
] EDI Document
] Ceivery Sip Supsier
[Priat selection]|
Sava Draft] [Validato)
1y SuppyOn » Logisses & Finance » Create ASN niaractive Tours Contact| @) Hepfor s page | Prt
© Daia was successully valdated
ASH No 1 Del. Note Mo ASH Date Een @ FPANG FPA SIS Pending
Company Name (Customsr).  Siemens Erlangen (ARE 7441} Sng-o-Locaton 100_3100 / Semens AG Unioacing Pomt (Cansigne): Barin
Select ASN Posilions Enter Adational Data Manage attachments Complete ASN
General
Ship-trom Location: SiamaneTesEDT - Shig-to Siemens 40
Ship-trom Address. DE - 10115 Berin - Sellersiroei 1 Ship-lo address DE - 13520 Bedlin - Robrdamm 7
Pickup DateTime: [ozeaz1 1608 ] Celvery DaterTime: 05,0321 1806 s
Incoterms Code - Ex Waiks - Load number 201050
Incolerms Text 0 Volume (ital Desvery) om
Transport Type: |Road Transpeet |~ Laading Length (total Delivery) w
Vieans of Transpart ~ Hazard. Goads Ho
Tracking 1D Gross Weight otal Dsiiver) =]
Canmer Enter Carter Acaress et Weight (otal Delivery) 12k
Free Test ffor Carer) Cost of Transportation
Save Draft

Figure: Create ASN: Complete ASN - Send
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4.3 Creating an ASN with two-level packing details

The customer requires the details of the inner and outer packaging. Therefore, you should define

both packaging details. The two-level packaging could be a box that you pack your goods in, and
then a Euro pallet that you place your boxes on.

For two-level packaging, labels are printed for the inner and outer packaging.

In the Select ASN Positions tab all mandatory fields (marked in yellow) are prefilled.

1. To define the inner packing details, click Details within the column Pack. Mat. Details.

My SuppiyOn > Logistics & Finance » Create ASN

Interactive Tours Contact| @ Help for this page | Frint
@ Dato saved in session

ASN No./ Del. Note No ASN Date = FPANo. FPA Status New
Company Name (Customer): _Siemens Gas and Power GmbH (ARE 470 Ship-to-Location 100_1000/ Siemens AG Unloading Point (Consignee): Berlin
Select ASN Positions. Enter Additional Data Enter Packing data Manage attachments Complete ASN
Default View ~ | Manage View~ Reset al Fiters
Line « | Del Note Pos. | Material No. (Gustomer) | ASN Greation Due... | Proposed . | Delivery UoM | Wam... Pack... [PackMat Detaie  |Eng. Change... | OrderNo. | Order Pos.
1 010 100, 100 PCE o [petais 3010404707 000010
Add New Line~ Delete Line| | Calculate Packing | | Create One-Level Packing
fentry: Selectallmatches | Clear selection

Enwesperpage [20_|v page [ 1] ot1

o] B

Figure: Create ASN: Select ASN Positions tab

2. Fill'in all packing material details.

My SupplyOn > Logistics & Finsnce > Craate ASN

© Dats saved in session

Select ASN Positions

Default View ~ | Manags Vie

Packing Material Detaits (Single and Auxikiary Pscks)

Matarial
Delivery

Del. Note No.769  Del. Nate Poz 010
Packed Quantly: 0 Complately packed. X

Defauit View ~| Manage View~

Amount of Pack Qty_per Pack.___ Sub-Fosilion No. _Packing Type Arlicie No. Supplier  Counlry of Origin  UoM (Del Qly. Supp... Delivery Cty. Supp.  Balch Number  Export Control Clas_ ExporlListNo.  Commodity Descri . Statistical

Enies perpage (10| v

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs)
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3. As soon as you click into the column Packing Type, a drop down opens.

My SuppiyGn » Logistics & Finance » Create ASN

@ Data saved in session

Intecactive Tours Gontact| @ Help for ihis page | Print

1. Nots No

Save and Close| [RTIIINY

Tentry:  Selectaimatches | Clear selection

030321

FPA Status New
Point (Cor Berlin
Select ASN Positions Packing dala 3 nis
Ewcpalet -
Detault View | Manage View - Palett
Latice bor
¥ Line « | Dol Nots Fos  Malerial No. (Customer) ASN Cred Coli b0 Dewery UM | Wam  Pack  FackMal Delsis  Eng Change | OrderNo
£l o010 e 0 a " o 3010484797
Parcel
cage
Carlon
Packing Material Detaits (5ingle ana Auxiliary Packs) B
Container
Waterial| Emelope Del Nole No.769  Del Note Pos. 010
Delvery| Package Packed Cuansly: 500 Completely packed X
Do
: Banel
| Detautt view | Manage View~ s Rese al Filers
Cral
[ AmountotPack..  Qiy.psrPack  Sub-Postion Mo, | . | Article o, Suppier | Country of Orign | UM (Del. Qty. Supp... Deivery Qiy. Supp.  Biastch Number  Export Control Clas...  ExporiListNo. | Commodity Descri.. | Statistical
[< 5 2

Ervesperpge [0 Jv

Page | 1) an1

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs) — select packing material

4. Select the related packing material

5. Click Save and Close.

My SuppiyOn » Logistics & Finance » Create ASM

0 Data saved in session

Interactive Tours Cantact| § Help for ks page | Print

ASN No. | Del. Nole No.

Select ASN Positions

Enler Additional Data

Packing Material Details (Single and Ausiliary Packs)

Default View ~| Manage View-
| Amountof Pack..  Ofy.perPack  Sub-Position No
] 5 20

Select all maiches

1 entry:

Clear selection

5 and Power GMoH (ARE 478

Material No. (Customer)
Delivery Qty.: 100

Pe

ASN Date
Ship-to-Location

tiachments

e ASN

Default View | Manage View
¥ Line + | Del Nols Fos.  Materal No (Customer) ASN Crealion Dué.  Proposed . Dalivery UoM | Wam . Pack . PackMaLDetals  Eng Chan
v 1 00 0 100| PCE B Detais

Del. Note No. 769
Packed Quanity. 100

Del. Nate Pos 010
Completely packed: v

Article No. Supplier | Country of Origin UM (Del. Qty. Supp... | Deiivery Qty. Supp.

Enties perpage (10 |v

FRANO
Unioading Point (C

FPASiatus New

e Ordes No.  Crde

3010494757 000D

Reset i Filers

Balch Number  Export Control Clas... | Export List No.  Commodity Descri.  Statistical

page [ 1] et

Figure: Create ASN: Packing Material Details (Single and Auxiliary Packs)

If all inner packing details are entered correctly, the status is shown in green.

My SuppiyOn > Logistcs & Finance > Create ASN
/ASN No. / Del. Note No. 758

Company Name (Customer):  Siemens Gas and Power GmoH (ARE 479

ASN Date

030521 ]

Ship-to-Location:

100_1000 / Siemens AG

Select ASN Positions.

Enter Additional Data

Interactive Tours. Contact| € Help for this page | Print

FPANo. FPAStatus: New

Unloading Point (Consignee). Berlin

Enter Packing data

Manage attachments Complete ASN
Default View | Manage View~

Line ~ | Del Note Pos.  Material No_ (Customer) ASN Creation Due.. Proposed Delivery UoM | Wam

1 010 0 100| PCE

Add New Li

1 enty

Select all matches

Delete Line| | Galculate Packing

Clear selection

Create One-Level Packing

Eniries per page

Reset all Filers

Eng Change . OrderNo.  Order Pos.

3010494797 000010

Figure: Create ASN: Select ASN Positions tab
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6. Clicking on Enter Additional Data, you will see whether you need to fill in anything here.
ASN No./ Del. Nate No 769 ASN Date 033 ] FPANO. FPA Status: New
Select ASN Positions. Enter Packing Manage attachments Complete ASN
Detauit View ~  Manage View- Reset af Fiflers
Line »  Matenal No_ (Customer) Delivery Quantity ok UN Danger Cade Country of Origin Free Taxt Invoice Mo, Inveice Date
1 100 PCE
o T
Save Draft| |Validate

data is displayed.

Figure: Create ASN: Enter Additional Data tab

As the customer wants to know the details of the inner and outer packing, the tab Enter Packing

ASN Date

03.03.21 [l

100_1000/ Siemens AG

Contact| @ Help for this page | Print

Interactive Tours.
Mew

FPAStatus:

FPAND.
Unloading Point (Consignee). Berlin

Company Name (Customer). Siemens Gas and Power GmbH (A el hip-to-Location:
Enter Additional Data Enter Packing data

Select ASN Positions

Handling Units
Default View | Manage View~
HU Gross Lengtn .

Pack. Type HU

Width Height HU Tare

HU Pack Mat...

Enies perpace (20| rage [ 1) a1

0 entries:
Assigned Pack. Material | Single Packs for selected HU Line

Del. Note ... Material No. (Cus...

[ | Pack. Mat. Details

Amount of Pack.. Qiy. per Pack.  Packing Type

Complete ASN

Manage atiachments
HU Functions
Create HU
Default View | | Manage View -
H
Del. Note...  Material No. (Cu... Amount of Pack
5

Not assigned Packing Material / Single Packs
Qty. per Pack
20| Box

U
[0 Pack Mat. Details
010

[ Edit Details

SP Functions

< As:
Remove >>

Spiit

Packing Type

7. Start with creating the Handling Unit.

ASN Date

Figure: Create ASN: Assign Pack. Material to HU tab

Interactive Tours.

FPA Status:

FPANo.
Unloading Point (Consignee):  Berlin

-
100_1000 / Siemens AG

Gontact | @ Help fortis page | Print

New

My SupalyOn > Logistcs & Finance » Create ASN

769
Siemens Gas and Power GmbH (ARE 479
Enter Packing data

/ASN No. / Del. Note No.
Company Name (Customer):
Enter Additional Data

Select ASN Positions

Handiing Units
Default View | Manage View -
Pack TypeHU | HUGross..  Lengt H

HU Pack Mat...

Width Height HU.

Bk page [ 1] ot

0 entries:
Assigned Pack. Material / Single Packs for selected HU Line

Del. Note ... Material No. (Cus...

[ | Pack. Mat. Details

Entries per page

Amount of Pack... Q. per Pack.

Ship-to-Location:
Manage attachments

Tare

Complete ASN
HU Functions Not assigned Packing Material / Single Packs

Create HU
Default View || Manage View~
Del. Note... | Material No. (Cu... Amount of Pack.
5

HU
[0 | Pack. Mat. Details

010

Lab .
[ Edt Details
SP Functions
<< Assign
Remove >>
Packing Type Split

Qty. per Pack

Packing Type
20][Box

Figure: Create ASN: Enter Packing data — Create HU
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8. Fillin the mandatory fields .
9. Clicking into the column Pack. Type HU opens a drop down.

My SupgiyOn » Logistis & Finance » Create ASN

ASN No. / Del. Nole No. 769
Company Name (Customer). ~ Siemens Gas and Pawar GmoH (ARE 479

ASN Date
Ship-to-Location

030321 3

100_1000 / Ssmens AG

FPAND.
Unloading Point (Consignes). Berin

Select ASN Posilions Enter Adaitional Data Enter Packing data Manage altachments Complete ASN

Handling Units HU Funclions Not assigned Packing Material / Single Packs

Creoate HU .
Default View | Manage View~ Default View | Manage View~

Capy HU
Wh . HegnHU._ Tare I:.a: Delats HU Pack Mat Detsils | Del Note.. Matsrial No. (Cu.. Amount of Pack
80 i3 2 fi1s

HU Pack Mat
@ (850123 [

Pack. Type HUU__ HU Gross. Length H.

[ 26 120

Eurcpaliel
Paistt
Latice bax

I Edit Details 010

5

Col
case
pace
cone
Caren

D
oo )

- Gobainr o v

i selected HU Line 118

page [ 1] o1

Enel .

Assigned Pack. Mated " SP Funcions
Package

Do
[Dotsun view | " Manage View~
] Pack Mat Details 5’3‘ iateral No. (Cus

Amount of Pack Oty per Pack | Packing Type

Sheinkaaneed

[Close| [save Draft| [Validate|

Interactive Tours

FPA Stalus

Cantact| € Help for his page | Print
New
Ofy. par Pack.  Packing Type

20| Box

pint- | B2

Figure: Create ASN: Enter Packing data — packing type handling unit drop down menu

10. In the next step assign the box(es) to the pallet(s).
There can be different scenarios:

v All boxes fit on one pallet (continue with step 11.)

v' The Packing Material (boxes) needs to be split as they do not fit on one pallet.

For splitting, select the line, click Split and define the number of Single packs which should

be separated.

My SupgilyOn » Logisties & Finance » Create ASN Interactive Tours

wama =
GmbH (ARE & 0100 A pRcied Pol (CoxsioeX. Bed
| Dat. 0 " SN
Handling Units HU Funcions | Not assigned Packing Material | Sinale Packs
Default View ¥ | Managa Viev T Default View v | Manage View~
Copy HU
L Typ U Gros gin b L 7 ¥ =y T
' o = Delete HU L -] AL
o | N g 7]
FiRase 60l6r amount of Single PACKS WAIC SHOUIC b& SEpATaTed oM Salscted not
assigned packing matenal
Sngle pacie El
oK Cancel
1 entry Enmesperoage [20 v

Assigned Pack. Material | Single Packs for selected HU Line 118

Default View ~| Manage View~

Mat Detais | Del Note .. Material No. (Cus Spit

Close| [Save Draft| Validate

Contact| € Help for this page. | Print

Figure: Create ASN: Enter Packing data — split packing material
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11. Assign the 5 boxes to one pallet. This can be done by drag and drop or by
selecting the line of the material

12. and clicking Assign

EhCn > Logists & Finance > Create ASM Interactrve Tours Contact| € Help for i page | Print
75 AsH Dato I FRAND A Status How
Siemens Gas and Pawer GoH (ARE 479 Sne-to-Location 100_1000 Siemens AG Unioaaing Poit (Cansignee) Benin
tional Data Enter Packing data Manage attachments Complete ASN
Handiing Units. HUFucions  Not assigned Packing Material | Single Packs
Creats HU
Detault View || [ Manage View- Detault View || [ Manage View-
Copy HU
HUPackMat.. Psck TypeHU  HUGross.. | LenginH widn HegntHU..  Tars L Detete HU | Pack Mst Details __ Del Nots. . | Materil No. (Cu.__ Amount of Pack Oty per Pack | Packing Type
® [so0123 Euro-palet % 20 [} 25 2118 [ o= 010 20 Box
B
1 emry: Enmes perpage (20 |v page [ 1]at1

Assigned Pack. Material | Single Packs for selected HU Line 118

Default View |~ | Manage View-

Pack Mat Details  Del Note .  Material No (Cus. . Amount of Pack Qfy. perPack  Packing Type Spt

[Sove Drah] [Validana]

Figure: Create ASN: Enter Packing data — assign packing material to HU

The 5 boxes are assigned to the pallet.

ppiyOn > Log F:
ASN No / Del. Note No. 788 FPAND
com c Siemens Gas and Power GIOH (ARE 479 Unieading Point (Consignee) Berlin
Select ASN Positions Enler Additicnal Data Enter Packing data
Handling Units. HU Functions Not assigned Packing Material | Single Packs.
Default View ~ | [ Manage View~ Detault View ~ | Manage View-
Copy HU
HUPsckMal  Pack Type HU | HUGross. Lengin M widm MegntHU . Tare e Pack Mal Detals  Del. Note... | Malerial No. (Cu_. | Amount of Pack
s Euro palet % 20 % = EAIGE
1 entry: Enries per page |20 hd Page 1ol
[Assigned Pack. Material / SIngle Packs for selected HU Ling 118 SF Functions
Detaunt view || Manage View-
Pack Mat Defails _Del Note _ Material No_(Cus__| Amount of Pack Qty_per Pack___ Packing Type
[ canoeas 510 7 gor

[Close] [Save Draft] [Validate|

FPAStats

oty. p

Figure: Create ASN: Enter Packing data — assigned packing material to selected handling unit

] £

Cartact| § Help for his page | Print

er Pack

New

Packing Type

G send |

Note: For the one-level and two-level packing profiles, it is recommended to maintain packing
master data. That way, the packing details are filled in automatically when clicking on Calculate
Packing. Steps 1-5 and 7-12 are no longer required then. The media library provides a video
tutorial on Packing Master Data for WebEDI. Please enter the free text search key Packing

Master Data in order to find the right tutorial.
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13. If you want to upload an attachment, open the tab Manage attachments. Depending on
the customer relationship, this feature may be available or not. In case it is not supported,
the screen is hidden.

14. Either drag and drop files or click Upload.

My SupplyOn = Logistcs & Finance » Create ASN Interactive Tours. Contact| @ Help for this page | Print

© Data saved in session

ASN No_/ Del. Note No. ASN Date [wo2r | FPANO FPAStatus: New
Company Name (Customen): ~ Siemens Gas and Paiier GMbH (ARE 479 Ship-o-Location 100_1000/ Siemens AG Unloading Point (Consignee):  Berlin

Select ASN Positions Enter Additional Data Enter Packing data Manage attachments Complete ASN

Default View ~ | [ Manage View - Reset al Fiers
[ | Line « | Filename size Virus Scan Status Status Date ‘Transmission Date Encrypted Owner

b entros: _ Selectall matches | Clearselction Enesperpage 20|V page [ 1] o1

Figure: Create ASN: Manage attachments tab

15. Click Complete ASN.

Here you see that some fields are pre-filled, some fields need to be filled by you. This could be
different per customer location.

16. In this example inform your customer about the Transport Type

17. and the Delivery Date/Time.

14y SUpEYOn > Logities & Finnce » Creats ASN interactive Tours Cantact] € e for i page | Pint

© Data saved in session

ASN No. / Dal. Nate No. 768 FPANo. FPA Status New
Company e (Customer) Siemens Gas and Power GmbH (ARE 479 Unloading Pont (Consignee)  Berlin
Enter Additional Data Enter Packing data
General
polbiliies k] Delivery Date/Time:
s .
Tuchenbach 240 000 m*
v 26|k
o|kg
Frae Text (for Carrier’
Ciose] [Save Drat] [Votite] [ Sond]

Figure: Create ASN: Complete ASN - Fill mandatory fields

18. By clicking on Print you have a selection of print options.

In our example of the two-level packaging scenario, you can print 5 package labels and one
handling unit label. All other documents are also available for print.
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& Finance » Create ASN

@ Data saver
ASN No_ / Del. Nots No. 769 ASN Date 030321 (] FPAND. FPA Status. New
Company Name (Custome Ship-to-Location 100_1000/ Siemens AG Unloading Point (Cansignee). Bertin
Select ASN Positions Enler Packing data Manage attachments Complete ASN
General

Pickup DateTame 03.0321 10.25 =

Defivery Date/Time:

FGa- Froe Camer ~
Tusharioach 0 000
Roaa Transpen - o
- 5|k
ok
Erin
Delvesy Sip Supples
[Print selection]
Save Draft| [Validato, [Fc e

Figure: Create ASN: Print the Handling Unit and Package Label

By clicking on Print, the application validates and saves the ASN automatically. Alternatively, you
can validate it manually by clicking the Validate button.

19. Send the ASN to the customer.

iy Sugpiyn » Logistcs & Fmance » Create ASH \ oTous  Contan 11 @ Hep fortn prin
© 0sa saved imsession
ASN No 1 Del. Note No. ASN Date 0303 L] FPANo. FPA Staly Ner
Com Nar Shig-to-Locatios 100_1000 / Siemens AG Unioading Point (Consignes)  Bertin
sel data Complete ASN
General
E shp-to
Sellershe Shi-to aosess
S L} Delivery Date/Time: [050521 10:25
FCA- Free Carmier 5
Tuchenbach 210000 m*
Roaa Transpart ~ Mo
= 28]
alk

Free Text (for Carrier)

[Close] [Save Draft] [Validate]

Figure: Create ASN: Complete ASN - Send

5 How to download an ASN template and upload ASNs

SupplyOn offers the option of uploading one or more ASNs conveniently via data upload in CSV or

XML format. The prerequisite is that the CSV or XML file meets certain content and formal
requirements.

For further information and format descriptions please visit our web page:

service.supplyon.com/asn/
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6 Configure my view

To facilitate your work in SupplyOn, you have the option of setting up personal views. This
example shows the Enter Packing data screen. Here you have, for example, the possibility to
setup 3 different views.

oy SupaiyOn s | 31| @ e for s page | Prn
ASN No_/ Dsl. Note No 758 ASNDate FPAND FPAStS Pending
Company Name (Customer}; Siemens Gas and Pawer GmbH (ARE 478 Ship-to-Locaton Unloating Point (Consignee): Berin

Select ASN Positions Enter Additional Data Enter Packing data Manage attachme

Handling Units

[ Cosctout view « Monage view- | Tanage view- |
HUPackMat.. Pack TypeHU  HU Gross Length H Wit HeightHU..  Tare Lab ads Dol Nots .. Materisl No. (Cus... Amount of Pack Qty. per Pack.  Packing Type
010
020
0 entries Entrasperpage  [20 v page [ 1] or1
Assigned Pack. Material | Single Packs for selected HU Line 'SP Functions
Detaunt View v Manage View~
Fack Mal Delais  Del Nole | Material No. (Cus_ | Amount of Pack Oty perPack  Packing Type

[Clese] [Save Draft] [validate [Peine-] 2D

Figure: Create ASN: Enter Packing data tab with Default View and Manage View

For details how to configure a screen please open the media library and search for the relevant
tutorial for configuring my view. For this purpose, please enter the free text search key how to
configure my view.
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7 How to create a process-based alert

SupplyOn supports you in complying with the logistics KPIs. As explained here, you can see your
current to-dos in the dashboard, on the ASN tile. Additionally, you can set up an individual email
alert for specific situations. To do this, you first define a search profile and then set the frequency

of alert emails.

You are already logged into SupplyOn and the dashboard is displayed. There are two ways to

open the Alert Overview screen:;

1. Click Alerts and select the entry Demand Alerts

2. Orclick on the entry Demand Alerts in the tile Alerts

Supplyon > L

Confirmable Orders >

Logistics & Finance

25

as
=8 Dashboard Total Gonfirmable Orders

Order Status

B Demand @ v
B Planning v Dated 3
B Delivery v

Parly Confimed 2
B Monitoring ~ O

Open 20

Demand Reminders

W invoicing v

Confirm Orders

Q Interactive Tour
Forwarder Pickup N
Advice

o

Help & Support
B Feedback 0

8

FPA Creation Due

‘ 0

Finance > Dashboard

Alerts >

140

Total New Alerts

Type
FPA/ASN Alerts 45
Material Status Alerts 0

Advance Shipping N
Notice

10

ASN Creation Due

28

elnvoicing > Settings ani  inventory Alerts o
FPAIASN Alerts -]
32 Down-and U} Material Status Alerts

Total Silable ftems

> Format | [pemanaAlerts @

> Downloa
Billable Item Status MasterData | AlAerts
] > Material Master Data o—
Bilable lems Due 32 > org. Master pata

> Performance Data
VMI (IPR) > Kanban >

3

Projected Stock: Inventory Alerts

2

Figure: Dashboard with tiles like Alerts and Alerts button on the top

The result of all Demand Alerts is displayed.

Wy SupplyOn = Logistics & Finance » Alert Overview

Quick Search | Advanced Search

[inactve date < |[oquat o tsaecton ot aate |

[ #ddine | Detctene

Inventory Alerts (26)

Default View | Manage View~

FPA/ASN Alerts (45)  Material Stalus (0)

O Buyer Plant Code... | Plant Buyer Planner | OrderNumber | Order
[] STRG  100_1000  Siemens Training 5500001000 00010
[ STRG  100_1000  Siemens Training 5500001001 00020
[] STRG 1001000  Siemens Training, .. Purchaser 4560521688 00010
[] STRG 1001000  SiemensTraining, .. Purchaser 4560521651 00010
[] STRG 1001000  SiemensTraining, .. AndreasS.. 4560520008 000020
[] STRG  100_1000  Siemens Training, .. Purchaser 4560521207 00020
[] S_TRG 1001000  SiemensTraining, .. Purchaser 4560521297 00010

a0, SlemensTrW -0,
{71/ STRG  100_100u oo 4560520008 000UI.
[] STRG 1001000  Siemens Training, .. Purchaser 4560521916 00010
[] STRG 1001000  Siemens Training, .. Purchaser 4560521670 00020
[] STRG 1001000  SiemensTraining, .. Purchaser 4560521207 00020

Tgnore sats-

87 matches of 191 entries:  Selectall matches | Clear selection

Figure: Alerts Overview

Demand Alerts (87)

Document Type Material
ASN AD2C0001007-1
ASN AD2G0001002-2
ASN AD1C0001832-1
ASN AD1C0001632-1
ASN A2V00001151689
ASN AD2C00016322
ASN AD1C0001632-1
ASN A1

oy 1151688
ASN AD1C0001632-1
ASN AD2C00016322
Order AD2C0001632:2

R

Gontact | @ Help fo tis page | Print

Hide Sea

a

My Search Profiles

Default View v | Manage View~

E-mail Noffication

Reset all Filers

Material Desc. Status FlagDev. .. Dev.(
Due Delvery overdue: ASN Crestion overdue
Due Delivery overdue: ASN Creation overdue

Training-Article-1632-1  Due Delivery overdue: ASN Creation overdue

Training-Article-1832-1  Due Delivery overdue- ASN Creation overdue

RUNDSTAB-3 Due Delivery overdue: ASN Creation overdue

Training-Article-1632-2  Due Delivery overdue: ASN Creation overdue

Training-Article-1532-1  Due Delivery overdue- ASN Creation overdue

Training-Article-1632-1 venguerdie

ue Delivery overdue: ASN Creauu. -
Due Delvery overdue: ASN Creation overdue
Due Delivery overdue: ASN Creation overdue
Status Confirmation: Confirmed with Deviat.

Training-Article-1632-1
Training-Article-1632-2
Training-Article-1632-2

of2 | Mext Last
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Define a search profile to ensure in-time delivery. The Advanced search is displayed. Define that
you only want to see alerts for ASNs not yet created.

o U A W

Save the search profile to be able to reuse it at any time.

7.
8.
9.

Add aline,
select Status Confirmation
with the criteria ASN Creation overdue

Click Search to test your profile

My SuppiyOn > Logistics & Finance > Alert Overview

Quick Search - Advanced Search

[nactive date | [ equalto (selecton or gate| v [ =] Delete line

[status Contmaton v [ [ [ASH Greaton ovraue v Deite ine

Inventory Alerts (0) ~ FPA/ASNAleris (0)  Material Status (0) ~ Demand Alerts (16)

[Detautview -] Manage Visw-
1 Buyer Plant Code... Plant Buyer Planner Order Number Order Document Type Material
[ s_TRG 100_1000 Siemens Training, 5500001000 00010 ASN ‘A02C0001001-1
[ s_TRG 100_1000 Siemens Training, 5500001001 00020 ASN ‘A02C0001002-2
[ s_TRG 100_1000 Siemens Training, Purchaser 4560521682 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Siemens Training, Purchaser 4560521651 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Siemens Training, Andreas S 4560520008 000020  ASN ‘A2V00001151689
[ s_TRG 100_1000 Siemens Training, Purchaser 4560521297 00020 ASN ‘A02C0001632-2
[ s_TRG 100_1000 Siemens Training, Purchaser 4560521297 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Siemens Training, Purchaser 4561321238 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Siemens Training, Purchaser 5560001637 00010 ASN ‘A01C0001637-1
[ s_TRG 100_1000 Siemens Training, Purchaser 4560521299 00020 ASN ‘A02C0001632-2
[ s_TRG 100_1000 Siemens Training, Purchaser 4560521299 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Siemens Training, Purchaser 4560521716 00020 ASN ‘A02C0001632-2
[ s_TRG 100_1000 Siemens Training, Purchaser 4560521716 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Siemens Training, Andreas S 4560520008 000010 ASN A2V00001151688
[ s_TRG 100_1000 Siemens Training, Purchaser 4560521916 00010 ASN ‘A01C0001632-1
[ s_TRG 100_1000 Siemens Training, Purchaser 4560521670 00020 ASN ‘A02C0001632-2

16 matches of 191 entries: ~ Select all matches | Clear selection

Entries per page

Figure: Alerts Overview with Search criteria

Give it a name

open the drop-down menu next to Manage View

and select Create new

14y SupplyOn > Logistics & Finance > Alert Overview

Quick Seareh  Agvanced Search

(inscive date || cquatt cecton oaae] v = Dektetine
E

T | foauatto T (Ao croaton averaue Jv| Adaine | Deiste ine

FPA/ASN Alerts (0)  Material Status (0) ~ Demand Alerts (16)

Inventory Alerts (0)
Default View ~ || Manage View~
[ Buyer Plant Code. Plant Buyer Planner Order Number Qrder Document Type: Material
£ s_TrRG 100_1000 Siemens Training, 5500001000 00010 ASN ‘A02C0001001-1

Contact| @ Help for his page | Frint

Hide Search Area
My Search Profiles

Default View ~| Manage View-

E-mail Notfiation

Reset all Filers

Material Desc. Status FlagDev. . Dev.(
Due Delvary overdue: ASN Creation overdus
Due Delvery overdue: ASN Creation overdus
Training-Afticle-1632-1  Due Delvery overdus: ASN Creation overdue
Training-Afticle-1632-1  Due Delvery overdus: ASN Creation overdue
RUNDSTAB-3 Due Delvery overdus: ASN Creation overdue
Training-Afticle-1632-2  Due Delvery overdus: ASN Creation overdue
Training-Afticle-1632-1  Due Delvery overdus: ASN Creation overdue
Training-Afticle-1632-1  Due Delvery overdus: ASN Creation overdue
Training-Afticle-1637-1  Due Delvery overdus: ASN Creation overdue
Training-Afticle-1632-2  Due Delvery overdus: ASN Creation overdue
Training-Article-1632-1  Due Delivery overdus: ASN Creation overdus
Training-Article-1632-2  Due Delivery overdus: ASN Creation overdus
Training-Article-1632-1  Due Delivery overdus: ASN Creation overdus
RUNDSTAB-2 Due Delvery overdus: ASN Creation overdus
Training-Article-1632-1  Due Delivery overdue: ASN Creation overdue
Training-Article-1632-2  Due Delivery overdue: ASN Creation overdue

Contact| @ Help for tis page | Frint

Hide Search Area
My Search Profiles.

rorrr— ——CEAE |

E-mai Notfication

Delete

Set asiunset default
Reset all Filers

Material Desc. Status FlagDev. .. Dev.q
Due Delivery overdus: ASN Creation overdue

Figure: Alerts Overview with defined Search criteria and Search Profile name

10. Click E-mail Notifications

Hide Search Area
My Search Profiles

| Conf Overdue
| E-mail Notification |

¥ | Manage View -

Figure: Alerts Overview with Search Profile
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How to create a process-based alert
The just created Search Profile is already pre-selected.
11. Set the tick at Active

12. and define the Frequency for the future E-Mail notification
13. Save your entries

My SupplyOn = Logistics & Finance = Alert Overview > Email Notification

E-mail Notification

Based on Search Profile | Conf Overdue v

Alert Motification Type
(O] as Attachment

O as Pure Text
Frequency

Periodic (according to your timezone: (GMT+01:00) Europe/Berlin)

Monda‘,r Tuesday Wednesday Thursday Friday O Saturday O Sunday
® Daily at :

O Hourly from |a:oo

[Save |(Back]

|v to|1?:00 |v every|4 |v hour(s)

Figure: E-mail Notification settings for defined Search Profile
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8 Roles and Rights

The SupplyOn Company Admin is authorized to create new users or to assign roles to already
existing users.

For using the WebEDI ASN process the following area of responsibility is needed:
Shipping, Goods receipts, Warehouse Management.

Areas of responsibility

Name - Description More information
|:| Company Administration Company master data, users and permis... More information
|:| COrder Fulfillment, Finance Processes Supply Chain Management. More information
|:| Quality Management Supplier Quality Management (QM) More information
|:| Sales Sourcing to Contract, Progress to Order ... More information
Shipping, Goods Receipts, Warehouse ... Shipping, goods receipts, warehouse ma... More information
Il Supply Chain Administration Demand, logistics and finance processes. More information

Figure: User Management with Edit User and Areas of responsibility

After clicking More information, the following help page is displayed. Here you can see the tasks
the user can fulfill with this responsibility.

Shipping, goods receipts, warehouse management

Logistics & Finance

« Displaying demand and logistics data
| « Creating FFAs and ASNs
« Editing planned receipts
« Editing stock movements
« Creating goods receipis

+ Nanaging master data

Figure: Help page with explanation for Shipping, goods receipts, warehouse management responsibility
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